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FOREWORD

This manual presents to the students o ready ref-
erence on functions and procedures, good manners, par-
ticular rules and services preassently in effect in Mary-
knell Seminary, Glen Ellyn. It supplements official
documents of the Church and Maryknell., The handbook
is used to best advantage when it is read along with

the decuments noted on page 2,

The ETUDENT MANUAL is intended to give a view of
various facets of Seminary living, snd to facilitste
gtudent participation in the life of the Seminary, in
order that the astudent may develop perscnially within
the family of Maryknoll and that he may contribute his

share to the common good of students and faculty.

s o« oJuEm bonum et guam jucundum habitzre fratres in unum....
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Maryimoll Seminary in Glen Ellyn, Illincis, is the college depart-
ment of the Catholic Foreign Mission Society of Americe. As ulu:-ﬂﬁag_'
its principal purpose 1a to ereats for the sdéminarisna the ﬂ-M-;lléﬂalj." Boc—
ial and physical cenditions for growth in holiness and to provide other
means for the developmant of a Chreistlike perscnality according to the
traditional norms of the fathollc Church and the objectives of the Catholia
Foredgn Missienn Scoisty of dmerica. This alm may be designatsd as moral
and apestolic training, As a college Maryknoll Semdinary has been founded
for the cultlwtieon of the studenta? inktellest through the speculstive
and practisal disciplines of a libaral arte program, The surriculus is
designed to develop those habits of mind knewn from the tims of Aristotle
a8 understanding, wisdem, scisnce, art and prudence, Thess two aims, dis-
tinet but complementary, coalesce to form the basis of the collegiate pro—
gram of Maryknoll Seminary.

B, Studenta! Zpecilfic Objsctives
Merylmoll seminarisns will strive censciously to attain the fellow—

ing ebjectiveas;

1. The permeaticon of thedr entivre 1ifa with the spirit and lowve of Jesus
Christ as the only fountalnhesd of meaningful peresonal 1ife and fraitful
apostolate to the world.

2, The asquisition of motives for a lifetime of esrvice in the missicnary
priesthood end the development of the perscnal, meral and mental hebits,
tocgether with the physlcel sttribates and abllities, nesded by the mis-
glonary priest, :

3. & basic adtmlaun;: in the spiritual 1life and a unified body of factual

1



information in the major fields of Enowledge,

b,y The ability to correlate and swaluats information, to pass prudmt
Judgments, to invastigete and recopnlze truth wherever 1t may be Found,

S A0 Intelligent pearception and warm appreclation of whatever is beau—
tiful im the realm of the fine arks.

4. A sympathetic understanding of other pecples and a desp respect for
thelr cultural herdtage.

To A Facility in all the varied medis of cral and written commonisation.

B, An aotive participaticn in go=turricular activities in crder to increase
initistive, personal responsibility, mskusl helpfulness, and mature interest -
in foreipgn miasiome.

0. Heceseary Documents
Studenta will better wnderstand and appreciate the pattern of daily

liwving in Maryimoll Seminary by an intimate knowledge of:
1. The Meryknoll Seminary Catalogue
2, Tha m:ll EE!.I"it:LB_'L Direatory
3. The Seminary Bule, by Thomss [nbay, 5.H.
& fuller prosentation of documsnts which are uwseful to Haryknoll
Seminariane 18 found in the Supplemsant,

D. Patrons snd Models

HSwdents pursue their objectives with the asslstance of patroms and
nodels who are officially designated by the Church. Devotion to these
patrons and modela and Imdtatlion of thelr lives distinguish m:q'h::nu.
seminariane.
1, Patrome of Maryimoll: Mary, Quesn of Apostles, Ste, Peter and Faol,
Bt. Michssel tha Archangel, 8t, Jesaph, St. Patrick, St, Bonifoes, 8t. Fran-
cis Xavier, 3k, Teresa of Avila, St. Teresa of Lisisux, Eleased Theophana

Venard, =



Patrone of the Missions: St. Francis Xavier, St. Teresa of
Patrom of Priesta: 3t, Jean-Baptlste de Viamney.

Fatron of Seminarians: 5t, Charles Borromeo.

Patrona of Youth: St. Aloysius, 3t, Jehn Berchmans.
Fatron of Studente: 5t. Thomas Aquinas.

Patroness of Fhilessophera: 8, Catherine of Alexandris,
Patron of Students af Sasred Ssrlpture: 5t. Jercas,

Lisienx.



I1. THE RELIGICAUS LIFE

The studenta' unigue and dominating experience in Seminary life is
the religicus program. This program 1s designed te filter through the
student's entire day and to metivate him to axperience religion not as a
department or & particular activity but as a way of life, an all-pervading
valoe,

Students begin sich day by ssspambling in Chapel for moming prayers,
Followed in ftumn by a poriod of silant meditation, the Holy Sserifice of
the Mass and Holy Commmnlon, They assanble sgsin in Chapel at neen, again
bafore the evening meal amd for night prayers, Eash student has his own
aet. of Chapel boocke of prayer and meditatiom, K1l activities, meals,
classes, study peripds, manusl lebor and the 1ike, begin and end with
prayer, In the refectory the atedeant listens to readings frem the New
Tastamant, the Following of Christ, and the Aoman Martyrology. Periods
of silengs, not mersly for the negative purpose of self-discipline, nor
evan for good order, but for positiwve recollecticn of eplrit, are part of
tha daily schedule, Students recite the Hosary daily in emall greups, &
studenmt is expected to read daily from the Hew Testament and from some
other spiritual book, Weskly sscramentsl confession is encouraged, and
a daily visit to the Flessed Sacrament is the practica,

dupporting this religicas progran ia the work of the Spdritual Direc—
tors, who by public conferences and private counseling give direstion, in-
sbruction and motivetion so that sach student may ls=ad a consclous, ackive,
pal f-directed religious 1ifa,

The student should read thoroughly his copy of the Maryknoll
Spirdtual Directoryr for a fuller treatment of the procedurs, motives
and goals of the seminarian'e religious 1ife in the Seminary,
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ITI. ADVICE AND COMMEEL

Btudentes may seek advice and counssl from the Rector and from any
member of tha Faculty. The procedursa is simply for the student to ask
the Rector or the faculty member when ke may censult him privately. The
Rector 1s alsc available in the refectory eorridor after sach meal,

A, Orientatien Waak

1, At the beginning of the yesr sach student who is new in Haryknoll is
_a.aatm-ud to an older seminarian, who asquaints him with the Semdnary and
its facilities, introduces him to other ssminarians, and helps him to fesl
at home,

2, BEach student who is new to Maryimoll at Olen Ellyn is assigned to & fac=
ulty member, who confers with him at least twiss within the firat menmth

of his arrival.

3, Conferences to the student body are scheduled for the Aector, Dean of
Studies, Dean of Discipline, Reverend Librarisn; Spiritual Dirvestor, Hev—
arand Infirmarian, and Director of Athletics, who explain the naturs of
aapinary life and the facilities and services available in their departments.
ks Each studert confers with the Rector and the Dean of Studies as sooh 4B
cenvenlent after hie arrival,

B, Fartisular Arsas of Counesling

1, Voeational and Spiritual Matters, Twe Spiritual Directors are at all
times availsable for guldance and counseling, especially in areas of the

student.'s personal and spiritual 141fs, Whatever is discossed with a
Spiritual Direcktor is held in strictest confidence. Spdritual Dirsctors
attend faculty mestings to listen snly, Students are urged to speak frasly
and with frankness and humdility te thelr Spiritual Director.

Spiritual Directora schedule interviews with sach student menthly,
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if poseible, but students may consult them as often as they wish,

In addition to the Spiritual Directors, students may canfer with
any priest on the Faculty in matters of consclencs ond for general advice.
Ordinarily the Bestor, Vias Ractor and Dean of Dlecipline are not approached
on problems of conscisnaa.

2, hosdemic HMattera., Students may consolt the Dean of Studiss shensver
they wish on study hebits, scholastic progress, coursea, reading habite,
participation in co-curricular activities, peracnal echedule, and the like.
The Dean confere with sach student ence & semester on thasa points. Stu-
dents with special intersste or problems in a partieunlar subject may com-
sult thelr instructor privately in his room.

3. Perponmlity Advige. Students are enccuraged to discuse the interprata=-

tione of the perscnality end interesat inventoriles and the resulis of tha
paychelogical tests with the Instructor of Feychology, Thess imterprata—
tisne and discussicns are strictly private and perscral to the student who
may wish to consult the Eeverend Paychologlet.

i, Femedial Spsach and Aeading, Students who have difficulties in. spesch
or reading habdts are to consulit the Spesch instrustor early in the school
year for assistancs, Teste in these areas are given yearly so that atudents
may receive gpesial sttentlon owukbside of the regular ¢lsas pericds,

., Extracurrioular Reading. Since the library holdings far exceed the
limits af the Seminary curricolum, students are sncouraged to consult the
Eeverand Librarian or his assistants in areas of the studenta' interests
for books, periedicals, sudie—visusl alds and masic redords, Sugpestions
of students are aspecislly welcome,

6. Physical Health. Students should consult the Heverend Infirmarian om
matters of health as soon as guesticnable eymptoms are notdced. He is
available during infirmary hours after supper, or he may be nn:;m.'r.t.ad in

his rocm at other times. He arpanges all sppedntments with the physician,
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dentist and osulist, After the armual medical examination, stodents are
informed by the Reverend Infirmarian of any significent findings and the
doctor!s recommendation, Tho Reverand Infirmarian gives & group cofi—
ference on health and hyglesne doring the Orientation pericd.



IV, CO-CURRICULAR FROGRAM

En;n:ur'ri:ulﬁr a.r:tiﬂt.iaa are the planned -Emirurr experisnses which
are cotaide of the curriculum. They are intended to develop spirituality,
mission-mindedness, sociabdlity, health and individual telenta,

As Behedules of Activities
Tha schedules of both the curricular and co=gurricular actiwities

are known as the horaria and the activities calandar,

1. Horaria. These 1ist all curricular sctivities and thoes co-—currdcular
aotivities which are prescribed for all stodents. These latier lngluds
such activities s dally, monthly and annual religious exeraises; morning
duties, manusl lebor and recreation, Special horaria are posted on tha
Rector's bulletin beard when there 18 & deviation from the uwsual daily
gchedule, An axsmple of the daily schadule ip found on the last page of
the Haryimoll Seminary Catalogue.

2, Agtivities Calendar. This is a mimeographed manthly chart indicating
the date and place of most co=cupriecolsar activities which are not included

in the horapia, Thia meathly calendar of events le arranged by the BEev—
erend Coordinater of Co—currdculsr fctivities and is posted on tha studantal
recraation room bulletin board at the beginming of sach month,

B, Manusl Laber and Morning Dutias
The studsnt performs & manual labter asslgnment for coe hour, flve

days a week, and a housekesping task for twenty minutes daily, In addition
to the Financial saving to the Society whiah the etudent bhas joeined, he
receives poaitive valuss from thias activity, It counteracts any softness
or fastldiousness and it melds the manly virtues of responaibility and
leadership which a future missioner should dewelep, Studants deo all the

crdinary work arcund the grounds snd the budldings, and some of the akilled
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work, They learn to work with their hands and to do such manial tasks
g3 washing dishes, scrubbing floors, cleaning washroana, digging ditches,
ete, Tha students experisnce what ordinary physical laber really 1 and
lsarm to respect the "working man' whom they will cne day be sarving in
a spiritual way.

€. Specific Aotivities
1, Hispion Academis. This exists to saintain the studsnts' interest in

the missions, to further the students' knowladge of the missicns, and Lo
give direct help to missloners. The Academis spofiscrs movies on misslon
lands, panel discussione and lecturss on the mlesiens, and mlssion playe.
It sends olothes to misston aress, and reises funds for the Haryknoll
missione. Officers of the Academia are elescted by the students; comnittee
machers ars appointed by ths Academls president. ALL atudents are active
members of the Misslon Academis and are expected to participate in its
projecte,

2. Intramiral Athletica. These supplement the academic program by relax—
ing the mind in physical recreation, They also form a schosl of charactar
formation wherein a student can learn sportamanship, courage, perseverancs
and manliness. Socially it i= one of Lthe many arsas where stodents some
to know othér students well, and learn to grow in the missionary tralt of
adaptability,

Intramoral sports ineluds bassball, sofiball, handball, termis,
goccer, touch football, basaketball, lce sketing, tobogganing, wolleyball,
golf, track, and horseshces, Participation in some sport of the studant'e
oun choosing during four afternoon recrestlon perlods is gampulsory for
all, Intremeral aports are directed by the Eeversnd Director of Athleatice

and by & student master of games,



3, Extramiral Athlstise, Thess are intended to be an opportunity for a
Frisndly wisit with other seminariasns. The sports usually are limited

to baseball, softball and basketball. Farticipation is open to all who
nay wish to try cut for the Seminary teams. OSelectlion of teams 15 made
by the Reversnd Director of Athletics.

L, art Club, The purposs of this alub is to stimilate an interest in and
appreciation of the works of art by displays, discussions and lectures,
5. St,; Casfllus Club, This olub offers the seminarian opportunitiss of
perforaing corporal works of meroy in visiting the slck and the aged.
This activity helps the seminarian to devalep a lowe and esteem for the
gick and the aged and provides an opportunity to lesrn poiss in mesting
pecple. Membera viazit a hospital and & homes motthly, as their schedules
allew; Hembarship ia opeq) to all students, The club has ites own elected
offiocers and a faculty soderator,

&, Catechetica Club, The Catechstics Club provides sxperiences in teach-

ing Christian Doctrine to boye and glrls of nelghboring pariches who attend
Public High Schools. Students conduct clasess coe day a week, The hector
lists the seniors who have indiested their desire to sngage in this work,
The Desn approves only theas students who are sapabls of carrying the
extra work, The Reverend Moderator then chooses a sufficient number of
members to maintain the program of instruction.
Te Dramatics. Several programs of dramstics are pressnted annually, A
year's program usually comprises four full length plays — ana by sach
Seminary claes; two shorter sessonal playas at Christmss and Easter, oftan
written by the students; an evening of Dramatis readings; special programs
for axceptional sccapions, Aotive participstion in scome aspect is open
te all students, The list of students cast for roles is approved by the
Aeverand Moderator and the Dean, TDramatics is under the direction of &
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feeulty moderator and a student director elected by thoss actively in-
terested in dramatics. Students provide entertainment for gaudeamus
oocasions, which are held asyeral times a yoar, .
g, DU PAOE. The DU PAGE is a bi-weekly student newspaper, Its purposs
is %o keep tha students posted on Seminary heppeninge; to support student
morale; to enktertaing to develop and encourage writing, The editor is
chosen by the Reverend Moderator, The staff is chosen by the editer.
#11 studanta sre encouraged to contribute artlecles and ideas.
9, GLEN ECHD. The GLEN BECHO is & quarterly magatine published by the
students "to echo the views, fealings, and abilities of misslonary aspirants."
Featured are articles, short steries, poetry, photography, and silk screen—
ed cover designe and illustrations., The GLEN ECHO is sent to all Maryknell
houses in the Onited States snd to all Maryknell Miession cemtera through-
gut the world, The Reverend Moderstor appoints an editor who chooees his
gtaff, A1l students are sncouraged te submit articles and ideaa,
10, Mechanics Club, This provides interested students with a knowledge of
basic principles of sutomobile mechanics snd offera opportunities for
developing practical mechaniecal alkcills., It meets forty-five minutes weskly
end may use the Wednssday afterncon recrestion pericd for work in the
mechanics shop, A&11 students may join,
11% Debating Qlub, Thie club aims to develop intelligent and fine sxpres-
glen through discussion and debate of subjects of current and Seminary
intersst, The officers comsist of a president and sscretary elected by
the members, and guided by & Reversnd Moderator. Debatee are held monthly
and &ll students may attend,

The Debating Club presents a public cratorical contest anrmalily,
An cratorical contest is aleo presented in conjunction with the cln¢¥nu

in Speech.
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1z, Study Cluba, The principal study clob aime to inveatigate the theory
and pracstica of the Cathalic Lay Apostolate by means of the smell-group—
dissussion teshnique, ALl atudemts may jodn, Other study clubs are
organized with the permlisalon of the Rector te study such toples as merriage,
the femily, sapasts of misalslegy, and the 1like, Hembership may ba
restricted, Thers is a Reverend Hoderstor of Study Clube.
13, Radig Club, The Radio Club provides for the students' interests in
radie commnications and the technical knowledge of designing, building
and repairing eleactronie equipment, The club offers elementary and
advanasd coursss in radie theory. A& code course is offered to enable
studente te obtaln Federal licensss necesssry for transmission. For
lipensed members the club has & transmitter operating on both phone and
ooda at 16 the total allowable power.
14, drchestra, The erchestra, composed of students who play standard
instruments, offers the instrumentaliet the opportunity to dewelop his
technigue, It provides sntertainment for special cccesioma.
15, Gles Club, The Gles Club is compoeed of students who desire to
participate in cheral singing, Several performances are glvan anmually
for the commmity, Studente most gqualify fer admission to the Glea Club,
16, Moviss, Movies are shown for student relsation and enjoyment in the
recreation room on approcimately eight Sunday afterncons a year, On
aight cther Sundays educational [ilms are presented, Mowies with a re-
ligiocus thema are shown on Sundays during Lent. Fllm strips of current
events of The New York Times are shown monthly. 611 stodents may attend,
Fllms relating to a particular suobject, #.g., Psycholeogy, Science,
ars uwsuslly presemted at an hour convenlent to all studants.
17. Student Musical Record Collectieon. This is a continual project of
and for the studenta, Btudents are encouraged to contribute cne record
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yearly, The resords are kept in the libtrsry annex and are the responsi-
bﬂit-;rl_af a student director of the record collectlon. They may be used
freoaly b:r all students.

1, E-l:ﬂ'!!EI'Ht.E.. These are held twiss menthly in the recrestion room, under
the supervielon of the Seminary Prefect, who selects the soogs according
to the majoriiy wish of the studenis. A song book compilsd by the students
ig distributed to all present. &1L students may attend.

19, Special Trips. With permission students may organise trips for special
oocasions, such as to attend the opera, bo visit mussuns, settlensat
houses, the grain exchange, snd the like, Attendance iz sptiomal, & monthly
1liet of ecdrrent events in Chicago is useful for Chicago days, This list
may bt had by telephoning or writing to the Art Institute or to the
Chicago' Publia Library,

20, ﬁ ia]l Ewentas, Among the epecial ewenta in which atudents partleipate
may b memticned: the menthly day of recellection; the snnaal retreast; the
public disputation en the fesst of 5t. Thomas Aguinas; the graduation
ceremanyy field day, On the cccasion of wisits Lo Lhe Seminary by warious
groups the students serve as pusst-pasters, They also ssslet st the anmaal
Mase in an Orlental Rite and at the religious ceremonies of holy days.

2L. Segior Class Project. Each year the seanlor clage volurteers some of
jte fres time to work oh &n approved project as & memordial to ite stay at
Marykncll in Glen Ellyn. Past senior class projecta include the toboggan
slide, the pienis site; the landssaped trisngalar plet dedicated to the
Elassed Mother, and & sovie on atuwdent 1ifas,

D Particlipation in Co—curricular Activities
Some activities which are mentionsd in this Manusl require very

little time and preparation, othars peguirs conelderable time and effort.

Likewiss some studente, because of thelr abdlity, previous background and
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rresant scheduls have more time awvallable for co—currlenlar activities

than othars. HNo student can possibly participate in all the available
activitiss, bubt essh shouwld teke part in soms, As & role of thomb, & student
should inwolwe himself anly in as many astivities am allow him to pursus

his curriculsr cbligations comfortably and satiasfactorily, Stodents report
t2 the Dean sach semester how much time was spent in particular sstivitles.

E. Student Officers of the Seminary
Student officers of the Seminary, appointed by the Aector faor a

tarm of six weeke, have the responsibility of operating within the acope

of their cf fices, HAResponaibility, =kill, leadership, and imsginastion will
distinguish the studsnt officer whe ig devaloping perscnally and cemtribut-
Ing to the welfars of the Seminsry, EBEach officar has his precedural direc—
tiona and attempte to improwve them, A deteiled descriptien of each student
affice is found in the Marusl on Student Offices. Sewveral student officers
have asaistants. 4 summary view of student officera follows,

1, Class Praefects. Each clasa has a prefect whose dutles wvary in detail
according to the class he represents, The class prefects present suggms-
tions, problems, and difficulties of their particular classes to instructors
and administrators, and repressnt thelr classes in olass projects,

2, Fire QOhisf, He iz responsible for removing fire hazards in the Seminary
and on the Seminary property; for kesping all informed of smolking regula—
tlone; fer maintaining fire fighting egolpment; for directing tha deporti-
ment and duties of students in case of fire,

3, Guesst-master, He offera hospltality and personal assistanss to all
peraons and groaps whe visit the Seminary — chanes wisitors, peraonal
gaesta, or wislting groups, His responeibdlity axtemds to the oare of
gaest rocms and reception resms on the main floor,

Le Eltchen Loundry Frefect. The kitehen lsundry prefect washss and irons
14



all kitchen and refectory dry gocds, and launders certain other articlaa,
e,8s,; towals, barbers' coats, and shower curtains,

5. Lagndry Prefect. He supervises the gollaction and preparation of out-
going laundry; sapervisses distribution of laundry delivered to the Sem—
inary; contacts, through the business offias, the commercial lawndry con-
cerning complaintes and requests; meaintaine a sapply of fresh lesundry in
the Seminary.

6, Legtor, He hag care of the materials to be read at commmity exsrcises;
asaigna students to read during mesls; reads the community prayers in the
chapel and in the refectory; leads the students in praying the Dialogue
Masa,

T« Manual Labor Frefect. He coordinates the Tunctioneg of the varlaus
aquads so thot work 1s done efficlently; prepares a memual Labor sheet

af new appelintments bl-weekly; makes certain dally changes of persconelj
ahacka gll job sselgnments for parformance.

8, Morning Duty Prefect. He assigns all students to momming duties; daily
shacka the work of students throughout the Seminary; cares for the kitchen
storaroom; makes s weekly lnventory of food supplies for the Boainsess
Manegar,

9 Master of Ceremonies. He appeints, supervises and lnstruets student
garvers for all religlous ceremonies; has the care of the file of instrue—
ticna for carrying ouwt religicus ceremonies aacording Lo the liturgy and
Haryknoll gustom,

10, Maater of Gamas, He arrasges intramorsl schedules; conducts tourna-
menta; organizes student partlcipaticon in sessonmal sporte; tries to satialy
all the interests of stwdente in athletica; cares for both indeor and out-
door resreaticnal facilities snd egulpment .

11, Crgasnist. Hs worka with the heversnd Director of Chant in prowiding
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musie for all religiouns caremonies; chooess and instructs chanters; main-
taine the organ in ssrviceable canditien,

12, Prefect of Audlo-vimual Alds, He gives instruction in the use of all
aupdic=vizual aids; maintains equipment; does minor repair work and contacta
for majer repaire throush the Business Office; chesks aquipment weskly,
13. Prefact of Duplisators, He supervises and operates all duplicating
machines; parforms duplicating services oo approved requests; malntains
supplies in the printing room; kespes the room in good condition,

14, Prefect of Pamphlets and Promotion, He keeps the Ssminary pamphlst
rack stocked with current pamphlets and literaturs; maintains a supply

of Marybnoll premotional literature on hand; gives wvisiting groups
Maryknell literature on their departure.

15, Prefaot of Fhotography. He is responsible for the maintenance of the
Seminary dark reomj stimulates interest in photography among the studentsg
givez instruction and advice in photography, if his schedule permits;
perigdically sends & representative selection of Seminery plotures to
Maryknoll, N.X., for posasible publicatlon in the magazine, MARYENOLL;
supplies students with some photography asrvices.
16, Prafest of Mosiosl Instruments, He supervises the storage of all
musical instruments of the Seminary and meintaine them in gosd condition,
17, FPrafegt of Public Address System. He regulates and supervises the
eguipment of the public address system in the chapal and pefectory; pre=
pares the placform, mdcrophone, ete., for sll community confersncaes;
arrangas tape transeriptions of lectures, when reguested.
12, Begulstor. He combtrols the Seminary scheduls by ringing the bells
at the appointed times throughout the day; controls the wentilstion and
heating in comminity rooms; checks the lighting at regular intervals
throughout the Seminary.
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19. Befpctorian. His responsibility is to keep the rvaful.-',t-n:;r clean and
orderly; to appoint and superviss all weiters and members of the diah,
asquad; to check the table setups for cleanliness and arrangament. - -
20, Sacriatan, He is responsible for the supervision and the preparation
of the Saminary chapel, the saeristy and the eratory for daily Masses and
for all religicus seremcnies. He has the care of pacred vessels, linens,
vestmants and liturgical appeintments nesded for ceremoniles.
21, Seminary Frefest., He is the representative of the student body. He
raguests all special permissisne and offers appropriste suggestions of
the student body to the Aector end other responsible officers; supervissa
the arrangement of the resrsation reoom for extracrdinery sccial eventsj
distributes the ptudent mail; cenducts songfests; keeps bulletin bBoards
neat ; alerts studente to proper dresa in the recrestion room, and the like,
22, Storskeeper. He stocks the store with such items as are reaquired to
supply the personal needs and common desires of all, Hs ia the agent
for student purchsads afd for services from all commergial agencies out—
side the Seminary, He 1s responsible for the store's efficient operation,
and for the sourtscus and constant fulfillment of stoudents' requests,
3. Stogdent Infirmarian, He ministers to students sulfering from minor
ailments, and suppliss the needs of students confined to the infirmary.
In case of seriocus accidents or illness he immedistely calls the Reversnd
Infirmarlan and acts according to his directions, He notifies the fecalty
when stwlents are confined to the infirmsry, He 18 reaponalbls for the
eleanliness and crderliness of tha Infirmary.
26, Student Librarian. He facilitates the ordinary operation of the libtrary
in desling with students; assists the regular librarisns in the preparatico
of booka, periodicels and material for libeary uss; suparviees the work
of asaistant student likrarisne.
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25: Telephons Frafect. He sesigna students to daily duty in the portaris
lodge; instructs students as to correst procedure in anawaring telaphonss
and in recelving visitors and salesmen; regularly checks the students?

performance of their duties,



V. FACILITIES, SERVICES AHMD FEES

h. Library

1, Furposes, The purposss of Maryknoll Seminary library are: to supplament
the currlculum; to provide material for spiritual and intelleciusl formation
outside the aresas of the curriculum; to stimulete the intelligent pursdit
af fres time asctivitles; to previde lealsure snd recresationel reading.

2. Houra. The library is open for student ups at all tines except when
studarta are required by rule to be at & specific ewercise. DBooks may be
borrowed from the library only when there is a libparian an duty at the
desk, He is not on duky after 6 pym, The librarianis office is out of
bounds .

3 Clrculation. Every item borrowed from the library most be checksd out
by the librarian on doty. A&LL bocoks with cards inside the back agvar may
bé borrowed, BEookas berrowed for tha purpose of apiritusl resding may be
nheld for four weeks, bot may not ba renewsd. &1L other circulating books
may be kepk for two weeks and may be remowsd once for ancther two wesks.
Reference books and reserve books may be borrowed overmight. They may

not be borrowsd before 5 p.m. and mast be returned by ¢ a.m, the following
morning .

In order to protesct the community against book hoarders, a fine of
twe centa a day is impoeed for owerdos non-reference boolks, pamphleta snd
magazings, Cwerdus reference and reserve material is taxed at the rate of
five centa per hour,

4. Textbooks. OClass textbocks may not be taken inkto the library secepk
with tha permission of the librarian,

5. Magarines, Current periodicals on the paricdical rack may never be
borrowsd from the librery, Back lssues of magazines may be borrowed snd

kept for one weelk, To obiain back lssues the student fills oot a periodical
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request slip ab the desk and submits &% to the librarian, A separate
requast slip must be filled out for emch lasuwe required, Students abould
not handle back lssues of magazines; and broweing through tack issues is
niot allowed,

6, Famphlets, Pasphlets are boused in stesl files and arranged undar
bread subject headinges, as Blography, Missions, Labor, Politics, and the
1ike, Pamphlets may be kept for one week, and & alip must be £111ed cut
for sach pamphlet borrowed,

T. Resserved Booka, Instroctors may reguest that eertain books be put on
rogarve bacause Lhey are assigned as reauired reading for a whole class,
These "reserved bocks"™ are shelved at the slrculation counter and ara
distinguished by a long blue card en which the student may write the day
and tha hour for which he wishes to reserve the book for his use. Thess
books are used habdtually in the library, but may be borrowed overnight
scoording to the directions noted above.

8, Card fatalogues, The wooden filing sases contain the catalogue sards
indicating which booke and eubjects ars represented in the library, One
file liste the sabjects and titles of booka; the other liete the authors,
aditora, 11lustratars, and the Like,

% Indexss, In addition to card catalogoss, there are indexss aveilable
for posms, playe and pamphlets, These indexes are bound in bock form,
and are shelved in the reference sectlon alomg with disticnaries,
encyolopediae, almanaca, and the 1lke, Farisdical indexes are found in

the paricdical room,

B, hudic—visusl Haterials

1, General Materdal. Students may freely use the library's audis-wisual
alds puch as record playera, taps recorders and play-hack machines, mips,

glide and cpague projecters. Holdings of phomcgraph records and fllmstrips
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ara ligted in the main catalogus, A tachistoscopes and twe reading rate
pacers are available, but thay should be used uwndar the sapervielon of the
Spesch instructor,

2, Music Fecords. The students hawe a growlng collection of recerds of
elaasical , pemf-plossical and popolar misle, The records are stpped in
the library annex and may be borrewed withoot the services of & dibrardan,
Students are to follow the directicons on withdrawal and return of records,
ap posted in the library snnex, Fhonographe and recsordere are stored in
the library annex, and are also found in various classrocms. & repert of
dafective machines and eqgoipment ahould be made to the prefest of audis-
vieual afide immedistely. Special instructions are posted for the use of
the Capeheart phonograph which is in the lesture room,

3, Musical Instruments, Stodents have avallable for use two baby grand
planos, twe upright pianes, thres Estey portabls reed organs, and 8 Baldwin
electronie organ. Permissien of the Reverend Director of Chant is neaded
to use the baly gprand plance and the sleckronic crgan, Students may con=
salt the student prefect of muslcal instrumenta fer other available

masical instruments,

C. Eecresticn

1, futdoor Fagilities. The facilities for cutdoor sporte include two
basaball flelds, ons football Tfield, & track, ten handball courts, foar
tennis courts which are used also as four basketball courte, sne prastice
basketball oourt, two volleyball eourts, twe courts for horseshoes, thres
soccer fields, and & nine hole golf course. There is alszo an exerciaas
room for weight 1ifting, For winter sports there are a toboggen run and
an ares availabls for ice skating. On fres afternoons students are an—

gouraged bto walk through the countryaide in small groupa.
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2, Indoor Facilities. The students' main gathering place for indocor
recreation is the studente! recreation room, which serves alss as a smab-
ing room, Available theare is a 7.7, set, & padis, a piane, a ping pong
table, & shuffle board, and & phenegraph, There are facilities for play-
ing cards, checkers and chess, A self-service candy and clgarette counter
- im found there. Tournsmente and centests, e.g,, the annual bridge tourns—

ment, ere wider the direction of the atudent maatar of ganes.

D. Fhotography
Students may use the dark room and ita photographic facilities by
aprangempnt with the student photographer. Equipment includes threa cas-
eras (a Speed Graphic, a Burke and James View Camera, and a Leica), tws
Omega DII Enlargers, an Apsco Print Drier, a Kodak projector print acale,
a variable vignetter, and a Fhoto-Lab Index, Students may use the Seminary
store to send fllms out for processing. Picturss of the Seminary and of
varicus functions are occasionally put on sale by the student photographer,
Students are encourkged to develop & facility in the use of cameras &as &

future aid in missicmary promoticmn.

E. d Seslence at

1, Eadio Pacilities and fegulaticns. The units of the radie room include:
AC power with switching, freguency meter, VFD, transmitter and recelver.
The Eadio Club hae & complete set of instructions and dessriptions of all
the wnits of the radio reom. The booklet includes instructions on the
feed lines, the antenna, together with dimensicns for eptimwn tuning,
appropriste voltages to be noted at various check points, and the 1ike,
(nly redic elub merbers are pernitted in the radie rocm, and cnly licsnsed
cperators are permitted to use the transmitter.

4, Solense Eguipment. BSclence labsratory ecuipment may be used enly with
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the permissicn of the ssisnse instroctor, Stodents are snoouraged Lo

pursus science hobbies.

P, Business Office

The Business Office an the main floor ls the office of the Senminary
tursar, procurator, or business manager, Stucents pay all Seminary bills
at this office. Students may oes the office for banking services, for
extragrdinary purchases, e.g,, typewriters, clothes;, and for advice on
all commercial transsectiome, It 1= also the uﬂ'l.r:ul of the Rewerend Prefect
of Horning Dutiss and Menuwal Laber, The office is open to students on
Monday, Tuwesday, Thursdey and Friday from 3:15 to L4115 p.m.j on Wﬂdnuda.r
and Saturday from 3:00 to L4:30 p.m,

G, Bemdnary Store

1, Services. The Seminary store is the prinecipal purchaslng agent for tha
students’ personal nesds. The stors is open dally for fiftesn mirmates
afber LreakDust: sid Tor forty-five irlrntss after supper, sxvept o Suidsys
and helidsyw, It stocks such ltems as statlonery, stamps, texbbooks, candy,
tobaoso, athletic clothes amd tollet articlas. It provides such serviges
as dry eleaning, watch repalr, eyeglass repair, shoe repair, talloring

and mending, prescriptiena (with previcos approval of the Reverend Infir=
marian), book arders, the hendling of parcel post and railway express itama,
It eupplies, fres of charge, wrapping paper and twins, Appointmente for
haircute by the studant barbera are made at the stara.

2. Financial Polieies. The Seainary store opsrates on & "cash and carry"
bagis. With the parmlssion of the Rector & charge account may be main-
tained; and a statement of the account 1s glven monthly. When tha storse
regeives a discount on a personal order purchased cutside, the stident

umially receives a 10% discaunt. PFrofits from the store are applisd to
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student activities,

H. Infirmary

1. Qutpatients, The dispensary ia open svery svening from 7 to TiI0 p.m,
for the treatment of miner ailments, For amergensy treatment the stodent
infirparisn is called ismedistely., OStudents make srdinary appelintments
with the phyeiecian, dentist and oceulist through the Reversnd Infirmarian.
2, Inpatients. 3Students are admitted to the infirmary as bed patients
with the appraval of the Aaverend Infirmardsn, end are dismissed from the
infirpary with hias approval,

3. Begulations. Boocking in the infirmary rooms is restricted to patlenta
and is permitted anly during the periods when all students may smoke,
Students may not visit tha infirmary without permiseion of the Reverend
Infirmarian, Seminery rules applying to secular newspapers and magazinas
ara observed in the infirmary. Radlios and phonographs are not permitted
in the infirmary secticn. Students confined to the infirmary who wish to
regeive Holy Commnion or go Lo Confeasicn should ask the student infirmsr—
isn to make & pote of it, Wisiters are resussted not to linger when

vigiting a patient,

1. Frea Time Uss of Tools

1. Tgols apnd Eouipmespt. Indoor hand tools are kept in the Seminary store
and may be barrewed by signing them out, Garden tecls and other hend teols
for outdoor work are stored in the tool shed and may be birrowed without
permission. They should be returmed to thedr place. Fower equipment for
outdoor work, ®.g., trucks, cultivator, snd power mower, &re storsd in the
tosl shed and may not be ueed without permiseion of the Business Menager
or the Eeversnd Frefect of Manual Lakor.

2: Zhops. Fermisslen of the Dean of Discipline as well as the Brother in

24



charge ie required to work in the carpentry shop or in the boiler reom.
A student with permissicd to work in the carpeniry shop may naver use the
electric =saw or lathe, aven during the pericd of manual labor, The uss
of the slectric drill requires the permissicn of the Brother in chargs.
The electric shop (next door to the Seninary store) is out of
bounde to B'hu.ﬂiﬂt-;. unless they sre assigned thers for manual labor, The
hesds of the slsstric snd plumtding squade have acceas to the electiric shop
during the peried of their assignments; other members of these squads may
enter tha slectric shop only during the pericd of marnual labers The
ptudent electrician will replace light bulbs oo regquest, Ladders are

shorad in the sleckrie ehop.

d. Miscellanegus
1. Baggage, When purchasing a train ticket a student should state his

destination as Olen Ellyn, via the Chicago Northwestern R.R., Gelena
Divislon, Baggage is then tranaferred through Chicage and shipped directly
to Glen Zllyn on the studsnt®s trein ticket,

During the scholastic year all student baggage is stered in the
Jaminary sub-basemant,
2. Bulletin Boards. Bullatin boards cn ths seccnd floor should be seanned
at least once every twenty—four hours, Studenis mey post notlces on the
pecond Tloor bulletin board with the permissica of the Rar.t-:nr*_ They may
fresly use the bullstin board in the ﬁu:unta' reocreation roodl.,
3, Casspcks, MNew cassocks are ordered by the studenta thrnu..:gh the tailer-
ing department conducted by the Sisters, Pegment for and dalivery of
caspooks are made through the Seminasy store. FPrices depend upon the type
of material uaed,

4. Clubhousa, The clubhouse with its adjacent tarbecus plte affords picsic
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facllities which may be used with the Rector's permission,

5. Draft, A student most register with the draft board at the county seat,
Wheatan, Illincis, within ten days of his eighteenth birthday. Pacilities
are granted to fulfil] this cbligation,.

When the guestioonaire is filled out — generally some months
later — the seminarisn should state that he is a divinity student and
snralled in a divinity scheool, The seminarian requests ths Rector to send
4 letter stating the student is sponsored by Harpimoll and to enalose a
prograss report, This mist be done even if the student ia at home an
vacatlon.

The Rector sends 8 progress report on eash esminarisn to the
student's local draft board each year betwesn June L5 and July 15. The
Hector alse notifies the draft board if a student leaves the Seminary or
is transferred. A student mast report to his draft board within ten days
after he lsaves the Seminary.

B, Golf Courss. NHo lay cotsiders are permitted to use the golf scurse,
Prieste; seminariane and accompanied guests are permitted to usa the coursa,
Water from the faucets on the golf course is not potable,

V. Making Suppestions, Studenta are sncouraged to offer suggestione which
they think will be helpful towsrds & more satisfactory and a more efficisnt
operation of the Seminary, Written suggestions may bte pubmitted to the
fapulty administrators concermed.

8, hequisition Elanks, Hequisition slips for reporting broken egquipment
and for making other types of requests of the Buniness 0ffice are available
in the Business Office, at the mall beox in the study hall, and in the mail
room.,

9, Ielspheones, The Seminary telephons nunber is Glen Ellyn 2580, Studente
raceive permizelon from the Dean of Disaipline for sending or receiving all
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telephons calls, Except for calls to Wheaton and Glen Ellyn, all cutgoing
galls should be listed on the pad provided for that purpose next to the
telaphone.

10, Trawel Schedules, The desk in classrcom #2 contains all railroad and
alrline travel schedules. Commuting train schedules between Glen Ellyn
and Chicago are found in the porter!s lodpe,

K. Fass

1, Laundry. There is a fes for those students who use the local commercial
laundry. The fes varies yearly and it varies according to the student!s
Baminary class.

2, hotivities. The activities fee is §10.00, payable by all,

3, Infirmary. The infirmary fee i £10,00, payable by all.

L. laboratery. OStudents in the Selence course pay a laboratory fee of $15.00.
£ Gradua.ﬁ. ;’tacuﬂi Examination. .L'L'L gtudents in E.E:'I.i{!'].' year pay 83,00 for
e Dratintn ekt Bakbastiis §ii: Sahilast o Mhtloncmi s

. Diploma, The diploma fes is §10.00 payable by all seniors receiving a
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VI. COURTESY, CUSTOM AKD ETIQUETTE

For* agresabls social relaticns two things are necessary. The first
is scmething inside of a4 man, & basis attitude of kindliness, respsct,
thoughtfulnass, love or charity for other mes, It 1a tha desire to
bring joy and happiness inte the lives of cthers. For ths Christlan
thare are jost two commandmentse: "Lowve God® and "Lowve one's neighbor!,
and thers are some who say he cannot leamm the first until he first
learn the second, The whole fabris of the Catholis faith is wowen around
the central wirtue of sharity. A11 men are children of one father, Adem,
and mach is mads in the image and likeness of God, A11 men are called ta
becoms sans of God and helre of heaven by Baptiem, Christ disd becausa
of His lowe for all men, All men are called to be membera of the Mys—
tical Body and it fia the vosation of & misslioner to bring sll men with-
in this Bedy. Any Catholie true to his faith ehounld sursly be a gentla-—
man, obhs whoss whole attitude to any other man ie the awareness of the
ultimate dignity and worth of a perssn fin the eyes of God, BSuch an
attltude cannot help but color ooe'as behavior toward othera.

Secondly, when pecple live in & group or 4 scoclety they evolve hab-
itual waya of handling the varled problems of soclal relations. Thess
ways are certainly arbitrary in that they could be ctharwise. They are
oustom and some of these customs fall under the heading of stiquette.
The averags parson apends his whole 1ife within a singls culturs, and
while even within & cultore these pattermns are not static but contin-
uwally evalyving, he is not called on for radical or sudden change. Kot
g6 Wwith the missioner. While 1t is essential that be must have a deep
egated respest for custom, he must still be able to shift from one set
of customs to ancther set as he crosses and recroeses the boundariaes
from one culture to angther, This is why he must strive to acguire the
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graat mlsplonary virtoe of adaptability.

To saaff at etlguetts may be 8 slgn of manliness.. It would bBe sur-
prising:if such an attitude did not appear whean & large numh_ar of men are
by themsalvds for a leng time, on A whaling expedition, a ﬂamrj_ng trip
or in a semimary, .Inm the Western world women ape the t-ra.d.it_-im]._ II’.!t_II!j‘-'l-
ions of graciousnsss and tact and the- guardians of the hay:!.t.aigu Iﬂ-!_ BoC—
ianl etiquette, Hence the sverage man can afferd to scoff because he is
protected from himself by wives, dapghters, mothers and sisters. Not
=0 the missionar, who hes given up wife, home and family. He must da-
velop his own convictions in this regard to carry him through,

This chaptar is in a way & miescellany. Boma of what it conteins
will have the force of rule within the semipary, while other is in the
way of muggestiom, Tha chapter containeg specific ways of being thought=
ful af sthera in the course of seminary life. It also givea the conven—
tions of etiguetts agresd opon by the 'cultured'! people of ocur Amarican
ealture as well as some local customs and cooventicns which have avolwed
hera in the seminary. Lastly, there are &8 Few suppestions here and there

for devaloping the ascial aide of one's personality.

A. Parsonal Appearance

Farsonal appearance is a key factor in smooth and successful eocisl
relations, Altheough to soms extent determined by physical endowment, it
iz equally tha product and symbel of one's interior spirit of thowght-
fulness Ffor others. While all seminarians do not start off egual in
staturs end festure, all can make the most of what they have by careful
attention to their bearing, physical cleanliness and sttira.
1. Bearing., An aract carrisge, besides adding inches to the apparent
height of a seminarian, is a mark of sslf-discipline. He would do well
to test hia b;u.ﬂ.ng enca in s while by backing up against & wall,
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If his shoulders and the beck of his head are both touching the wall,
all is well, If mot, he ought to stand up skraight, sguare his shoul-
ders, pall in his diaphrags and rest the back of his hesad against his
aallar, He should stand on his two fest when talking with someons,
without lsaning on the nsarest support. He does well not to cling to
others, hang on them or drape his arms around their shoulders, Hands
ara kept out of pockets and fingers out of ayes, sars, nosa amd mouth.
The croesing of one leg over another when seated is tolerated, but the
ankls of one leg should never b= on the lmee of the other, Continuous
nearvous movement, twitching and ahifting of the vericos parts of the
body, can be upsetiing to others. Whistling indoore, exaggerated or
high-pitehsd laughter, sxcesaive aniffling, louwd clearing of the throat
or blowing of the nose, as wall aa other odd moises, are both unbecoming
and anneying. Becsupa of the poor impression which gum ahewing makes,
no gum ot &11 is allowsd here on the property.

2, Physical Cleanliness, Failurs in physical cleanliness ls eaven more
aceially damaging and offensive than careless postars, Oertainly tha
seminarian who is one day to be Christ's pnbassedor must take care to
rid hingelf of any perscnal habits of wnsleanliness that will impeds his
prieatly efficiency in soclal relations.

Freguent scapy showers are a modern practice and & sign of thouwght—
fulneas for one's fallowmen. If & semlnarian finds himself one of tha
uwnfortunates plagusd with strong and offensive body oder or with bad
breath, let him sccept hinself ap he really is and do something about
it. The seminary store stocks warious deodoracts and mouth washas,
Morning and nightly washing of the teeth, face, neck, hands and under
the arms 18 not everdoing personal hyglens. Flngernsils wsually re-
gquire daily slsaning and frequent filing., It 1s a sorry sight to ses

a pampinarian at the Commmion rall or esrving Mess with dirty nails,
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Whers looking at the palms of the hands, & woman but not & man should b
able to see tha topa of the fingernails. Ewery student should have his
owuri nadl file and soissora., If nmall bidting has become & habdt he should
gop the Heverend Infirmarian, who will help him to overcoms it

Like any other gentlesan, a seminarisn should alweys keep his halr
wall groomed. Every three weeks or ao he should arrangs for a hairout,
remsmbaring that crewcuts are strilctly forbdddsn, In between haircuts
it is up to the seminarian to gontrol dandruff by shamposdng and brosh-
ing and to kesp his hair socially presentable by frequent use of comb
and tonis, Howawver, he should never comb his hair or elesn his naile
in public, In addition, he should always be clean shaven, and this should
ba invariably so at the altar rail.
3. Attire, Correct attire is another basic ingredient of a pleasing per-
ponal appearance, Whether one wedrs the cassock or 8 sult, he ought to
train himself to notice its condition before he puts it on and after he
removes 1t. Is it clean and unwrinkled, with a decent creasa? WIL1
brushing, sponging and hanging make it presentable? If nesd be 1t should
be ment oot to be cleaned and pressed. It is well to resasber that
jacketa nua..t‘.ar: and swercosta alsc gather their share of dust, per-
spiration, ataine and wrinklea, Panta retedn thelr creass much bettier
if the pockets are emptied and they are cerefully hung overnight.

The Roman collar is always worn with the casasck, Cellolsdd coll=
are should be weshed with soap and water as often as nsgeseary, Under
the cassock only black pants should be worn, and ower it only a black
or navy blus jacket, swester or cost. When wearing the cassock one's
hesd covering should be black. Trouser cuffs should reach the heel of
the shos and cassock length should epprosdmate this too, Trousers and
passocks which are too short are an syescre, Cassock sleeves should
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not be pushed up to the slbow. Pema and pencils are not worn on the
front of the cassock or im the cutslde pocket of & coat, nor dosa B
glass case belong in the outaide breast pocket, Leather holders for

pen and pancil are aveilabls at the store. Local castom prescribes

that servera at the main altar wear white cuffs under the cassock,

and forblds the uss btoth of mechanical claspa or alips on the cincturse
and the wearing of white pocks. The cassock is a symbel of a seminar-
ianta dedication to Christ amd Hia service; the young man asplring to
the priesthocd should show his gratitude for his wocstion by his netiou-
lous aars of this symbol.

Students mot yot invested with the caseock sust wear thedr sult
coats (not sweaters or jackets) and a black tie except when actively
recreating outdoors or deing memual labor. Suits worm during the week
nesd not be black but should be conservative, KEhald and wash pants are
not acceptabls, When walking around the paths or recreating indoors the
galt coat or casscck ars always worn., During stody periods thea coat meay
be removed. Oo Sundaye, holy days, trips to the city of Chicago or to
the centers of locel towns end when visiting other saminaries, a black
suit and tie snd white shirt should invarisbly be worn. On walks
through the countryaide students should be moet consclentious about
drassing neatly, as they are readily ldentified as Haryimoll seminar—
isne, Waiters muet use the approved houss attire while sating at the
gacond tabla,

The changs frem or to cassock for reocreation, fres tims, dishes or
marial labor mast be done in no other place than the closk room corridor,
locker room or parsonal room, Prﬂ-mrin.g to retire at night and oo rising
in the morning students may g0 to the washroom in pajemas, but &t no
tima |hnu1-'1 studente wall around dormiteorles or corridors unless com-

pletaly covered, Going to the shower from the locker rocm on the ground
32



floor, just & towsl may be used. Students are never permitted to
strip to the walet cutslde except when mwimming.

Those not yet invested in the cassock, when buying new shirts
should get white cnes as thoss look by far the best, Shirte, even T
shirts, should always bs tocked inside the trouseras, Shirte frayed at
the sollar and greasy or wrinkled ties should be discarded, Ties should
not be pulled loose but worn with the lmot closs to the neck. Rings,
claas pins, identification braselets and jewslry should mot be worn,
for this habit in & seminarian is both cstentatious and worldly.
Underwsar, socks and T shirts should be changed regularly. Once a hole
has been noticed in one's clothing the garment should not be worn again
until it is repaired. Clothes which need repair should be handed in at
the stors for mending by the Sisters at a small charges. HNeme tapes
shoald be sewn into all pimsces of clothing, even thoss which will not
be laundered, becauss huge piles of unidentifisd alsthing accumulate
hers ysarly. FRubbers, overshoes and shoss ueed for work or sports
ghould gontain one's name in ink. Clothes uwsed for recreation and man-
ual labor deserve regular laundering too and should noet be worn wntil
£11thy.

The cendition of a peminariants shoes can mar hile appearance. Zhoss
shonld be shined OHLY in the lnﬂnrmm,muaﬂmimﬁmliw
of shos shine equipment, It i1s next to impossible to remove shoe polish
from floors. It ia wise to altsrnate the use of shoes so that they hava
a chance to dry out, This prevents rot and lossens athlete's foot,

When dressing it is proper to check for a clean handkerahisf, Whita
handkerchiafs should be the ruls for those invested. Those with colda
shonld conaider using Elsenex as it is more sandtary and helps to keap
down laundry costs,.
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The dresa worn by seminarians during their wecation warlies a great
deal from place to placa, Since Maryknoll seminarians coms from all
parts of the aountey, it is thelr responaibllity to adapt to local
custom, mich a8 they will have to do later on the misslons. A& & noim
they will be safe in following the lsad of the normal middle—of-tha-
road semdnarisn in the place they happen to be. Certainly seminarians
should be dresssd up whan they visit a Maryknoll houss,

B. Table Mannars
It is pnowhers more avident than at table that the rules of etiquetis

are slmply extanaions of the obligation to practice charity, Peopls who
Fget on one's pnerves” ssem bo do so partisularly st meals, This may be
espeaially trus in & seminary whers many meals are saten in silenca.
Most would be surprised to kmow how often they themselves break the
Golden Fule in this area of their daily eccial 1ifs, Eating is a func-
tion man sbares with animsls and it is easy for him to descend to thelr

leval., The refinemants which the sxperience of generatione has brought
- to table conduct, are conventional ni'ammt'ﬂa againet man's animal ten-
dancies, They demand the restraint and tempersnce which are the mark of
& Christian gentleman .,
1. Qemsral. While the fine points of manners are expected of a seminarian
a3 & gentleman and a future prisst, the first mark of good manners is eass
af aanner and naturalness combined with restraint and unobtrusiveneas,
Cne's being at sase puts others at eass, one's ability l:.n'pl.u ovar
another'e ignorance of beelc manners saves both from the ssbarrassment
that cen mar a meal, HNosdless to say, the normal obligations of Christian
charity should mt. be laft outside the rafectory, Ome shoald think ﬂrnt-
af others, only then of himsslf, In the seminary the scheduls assures

punctual attendance &t meals and thls habit :hl:mldlb-l continued when
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dining alsewhere. A

2, Posture and Decorum, In seating emeeelf st table, as in leaving it,
the chair should be lifted rather than dragged aleng the floor with one's
welght on it, The four legs of the chair should ba on the floor at all
times during the meal. HReooking or talancing ob two legs is never par-
mitted, Posture at table should ba erect but relsxed, One ought not
to bend over the table with head apd sheouldera, One arm should not be
draped over the table or mcross tha -:I:_tﬁ.uing chair while one 1s sating
with the other arm. Good usage today doss allow arme an tha table, and
&van the elbows after the meal has been completed, However, the albow
is mever used as a fulcrum for coaveying food to the mouth, It i3 al-
waye good form to have the hands in the lap when not in use, Tookh—
pickes, or any mibstitnte for them, are never used in publics. Whea it
is abaclutely necessary to use ans's handkerchief, it should be dons

a8 inconsploucusly &s possible. :

Conversation at table should be on subjects of genersl interest and
in & resscnable tone, One should be sareful not to menopolize the con-—
versation, should see that cthers have a chance to speak, and, if nec-
spsary, draw others into the discussion by suitable guestions. Private
conversations are ordinarily out of place. During reading, silence is
required both by courtesy and the rule, One cught never to langh at
the readar, Amusing passages and alipu'-nf apasch may arcuse aspontansoas
laughter, but students should not intentionally try to provokes, magnify
or prolong the reaction. During the ru.di.ng before and after meals —
Gospel,, Martyrology and Imitation of Chelet -- the ayas should bea cant
down (but not the head bowed) and the hands should be under the tabls,
Lovdneas and popular demonstrations are out of Place in the refectory.
3. Mapkin, Six napkins and one napkin ring are to be supplied by sach
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student. The napkin should be onfolded halfwsy and laid acrose the lap.
It im used to wipe the mouth and fingers only. It should be used when
the lips are wet or greasy before taking a drink. Ordinarily there
ghould be no erumbs oF dreppings on the napkin, so that it is newver
Lifted above the plate and shaken cot. It is unfolded and folded in

the lap.

L. Inplements. In general, the fork is used whenewer possihle, The
knifs is grasped in the right hand and ueed only for cutting, and then
not for amything that can be sasily cut with the side of the fork, @.g.,
lsttuss or soms mests, Ordinarily, the American custom is in faver of
Ngigenpgt sating: when a plece of mest has besn cut, the Imife is laid on
the plate, the fork transferred to the right hand and the plece of msat
is saten, After setting the knifs down it is squally good form to usa
the fork in the left hand for conveying food to the mouth, One never
uses his own ellwer to take food from a serving dish, and of cocurse
never after he hasp once had the silwver in his food or mouth. Sarving
gpoons should be ueed on serving dishes and platters, and a fork for
the mmat and fish, Utensdle should be placed in the serving dishes so
that the handles will face the perscne uslng the dishes, and the dishes
ghould be passed in this way. ALL utensils are held in a light grasp
of tha fingars, The lnifs and fork are not to be wielded as & spear and
trident, nor are they to be used for emphatic gestures. The knife is
nevar used to piles a mixture of foods upon the fork, Used silver is
not placed on the tabls, The used knife and fork are laid side by side
across the plate,  Spoons are laft on the ssucer or dessert dish., Even
whan dishes are being stacked at the end of the table, the ueed silver
should always be resting on soma plata.
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S Servige. One should anticipate the meeds of others, #.g., ong ask-
ing for coffea probably wants sugar and cream too. Bread and butter,
milk and water should be offered to others first at the start of the
meal. The man in the middle of the table should be especially alert

for passing. In serving coneself or others no cup, glass or plats should
ba filled to the brim. In passing utensils the handle sheuld be of fered
to the cne receiving. Ko part of B wtensil that will touch food or
moukth should be fingered, such as the spout of a piteher or the top of
& glasa, One ought not to look sway from the perssa to whom he is pasa-
ing a dish as he may not be there., Should any service implements bs
miseing, the walter should be asked to bring them, One may take what

iz weually considered & normal searving of sach dish, Food in & commsn
dish should not be ploked ower in search of choice morsele; the nsarest
portion ahould be taken, It is olearly unfair to load uwp on something
one likes, while lesaving plenty of beans and hash for onels fellows,
When those immediately near ons are served, he may begin sating, bot beot
until he has finished pasaing the main dishes, ALl should ccoperate in
pasaing dishes to the end of the table as that they may be =tacked for
effisient removal by the waiter, Everyons ought to take his torn sit-
ting at the end of the table whara the dishes have to be stacked. Every—
one should learn to stack dishes quistly and to put silverware into the
trays without neiss, Dropping ailverware over a sixtesnth of an inch
will be considered as careless throwing of silverware into trays.

6. Bagio Bating Manners. The mouth should be kept closed while chewing,
and in fact as long as there is any food in it. Grease should be wiped
from the lips befors drinking from a glass. The mouth should not ba
stuffed, and one ought mot to talk while he still has food in his mouth,
It i bad taste to take a8 mouthful of lood and wash it down with milk
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or water. A&lthough wastefulness is & viee, it is unnecessary to scrapa
the plate clean or to stalk the last pea or lima bean, Both hands
should not be carrying food and drink to the mouth simultanscusly.
Mothing should be splt outy fingers or spoon should be used for pits
or anything elee that cannct be swallewed, One should invariably teing
tha food up to the mouth, never the mputh down to or near the food.

7. Specisl Foods, Bresd should be placed on the bread and butter dish
to ens's laft, if such be provided, If not, it belongs on the laft side
of the dinner plate or on the table close to the upper left side of the
plats, Butter should bs taken with a butter knife and plased on the sdgs
of the plata. Whole slices of bread are not buttersd, although this may
be done with hot toast. The slice should be broken into four places and
btuttered as nesded, The sane prastics ia customary with jam or Jelly.
When someocns asks for bread, the whole plate should be passed and not
Just a dish.

Soup 1e taken from the dish by moving the spoon mway from the body;
this is dona to ewveld dripping soup upon the table or into the lap.
BSoup should not be cooled by blowing into aither the spoon or the plate,
Fregquent uss of the napkin may be avolded by not £illing the spoon to
the beim, When necessary, the napkin, net the spoon, shoold be used to
clean the chin. Clear soup should be elpped noiselesely from the sdde
of the spoonj the spoon may be placed in the mouth only when the soup
cantaine 8 consdderable amcunt of solids, It 1a proper to tip the soup
dish & Little away from one, but it need not be scraped clean.

Meat should be cut into small pisces as nesded, not all at once. It
is then saten with a ferk., Chicken and other fowl are eaten with knife
and fork. The fingers may be used when necessary but they should not ba
licked. They may be wiped on the napicin,
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Baked potatoss are broken in twe with the fingers or cut in half
with the lmife, One half st a time is then seasoned and ssten with the
fork, Ons may alsc cut the potate into smaller plecea and eat it with
the akin, Pried potatoes are eaten with the fork. FPotato chips are
teken with the fingers. At times it is more convenient to break them
5 1ittls smaller and eat them with the fork along with cther foods,

Lettuce and salads should be saten with the ferk, The inife may be
ueed when the lettuce 1s too solid for the fork to break it,

Tea and goffee should not fi1l the cup to the brim, One shoald re-
member to leave enough room for sugar and cream, The sugar epoon in or
alongside the bowl should be used, newer one's own spoon, aspecially if
it has already been used to eat with or to stir scmething. After atir-
ring, the teaspoon should be placed on the ssucer; it is in bad taste
and dangerous to leave it in the cup.

Desserts are generally eaten with a spoon. Soft cake and ple are
saten with & fork, OCeke that will not soll the fingers may be saten
with the fingers like bread.

Apples and peachea should net be bltten into whole at the table. One
may peel them but they should be quartered. FPsachesa are then eaten with
the fork, but dry fruits like apples may be saten with either fork or
fingers, Strawberries are eatan with the spoan. Pite from f{resh fruit
should be removed frem the mouth with finger tips and then placed on the
plate. Cooked fruits are eaten with a spoon.

Qlives are teken from the serving .;ii.n"ﬂl.m the fingers; one sheuld
touch only what cne intands to take.” A large whole olive should not be
placed in the mouth in one pisge but should be taken in poveral bites.
Qelery ia paten with the fingers; it may be broken if too long, Cheeass

are saten with the fingers, unless they are for epreading.
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Sandwiches are usually broken and eaten with the fingers. Thick sand-
wiches may be cut with the knife. Hot-dogs and hamburgers may be put
into rolls when thess are served, It is bad form to make sandwiches
out of other meats, &.g., cold cuts.

8, Genersl, Rafsctory sssting changes sach Menday st breakfast. Each
weak the student should sit with & different greoup of students and in a
different part of the refectory. After meals the faculty should be
allewsd to leawve the refsstory before dishes are collected. Silence is
maintained wntil they arrive at the door. The Maryimoll Prayer Book
ghould be carried to the refectory until sll prayers are learned letter
perfect by memory. If food is sent from home, the custom is to place
tha food on the recipient's tabla in the refectory, It should never be
taken to reoms, dormitoriss or study hall,

C. Chapel and other Spiritusl Exercises

1. Praysrs., Everyone follows the community prayers from the Maryimoll
Prayerbock and joins in reciting thoss pertions to be said aloud by sll.
Na cther prayera or spiritual exercises are to be sald at this tims,
Meditation books are not taken out until morning prayers are completed.
While commnity prayers should not be dragged, there is & natural ten-
dency to rush familiar prayers, The Rector will indicate the apeed to
be meintained. The Dialogus Mass should be prayed in unisen by the en—
tire cammnity, It is very distracting when an individusl presumss to
pet his own pace rather than bland with the group,

2, Singing., Chant books should always bte used for commurity singing,
Iwﬂmmmhnnmmmrfhnumllrtm”atn-ﬂ.mthmtw
sure of the melody or words., This destroys the unison of the song.

Sams give the inpression of showing off their mueical talent or beautiful
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woles by harmonizing or making themselves heard above tha group.

3. Genuflections, A genuflection is made by bringing the right lmee

to the floer next to the instep of the left foot while keeping the back
straight. One always genuflects when entering or leaving the chapel
or wWhen orogsing the capter, Sines the aisle oo the organ sids is very
narrow, those who use it sheuld male their entrance genuflecticn just
befere they come to tha organ. Those entering through other aisles
ganuflect slongaide of their row. When the commmity leaves in a group
gll gemuflect in their places., When leaving indiwidually, those from
tha middle and far aisles genuflsct as they cross the conter, those from
the first aisls at thelr row,

If one enters during the Consecration he remsins kmeeling wntil it
is completed. Those entering or lsaving during the distribution of
Communion make a4 doubls penuflestion. When on cersmcnies, whean going to
Communion, and when entaring or leaving chapsl betwsen the Consseration
and the distributicn of Commnisn, a single genuflection suffices.

L. Gommunion, Students ge up to recelve Comminden in groups of two,
Filling the antivs width of the ssnctusry step. Wheno aoe side finishes
belfores the other, half of those remaining should shift sides ss that

both prieste may findsh together. Since the top of the Commmicn paten
ghould net be toushed, the best way to hold it under the chin is with the

thumb under and twe fingers over sach of the amall hendles.

5. Intention 31ip., On a windowsill nesr the organ is a ped for marking
those specinl intentions for which individuals desire to have the commin-
ity pray during MWight Prayers. This is a practice sncouraged by our
Founders as a congrete reminder that we have a duty of praying for cthers.
Each student ought to make use of this alip at least once a weak. Sinos

it is sasy for a practice such as this to become mechanical, 1t ia
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suggeated that when ohecking the 1list the student have in mind sach
individual case for which he is requesting prayers snd limit himself

to ten of any particular category.

6. Maps Intentions. When the father, mother, brother or sister of a
student dies 1t is customary for the student prefect to collest five
cents from each student for Masaes for the relative. The Bector ia
asxed to offer two High Hasess in the student chapel out of this fund,
and the remainder goes to the office of the Business Manager for Low Mams
intenticns, The Rector habituslly sings a High Mass as his personal re—
mambranse of the deceaped. The resson that a cellection is made in each
instance, instesd of mechanically drawing from same other fund, is to
impress upon each individual student his responsibility fer praying for
the deceased relatives of those se close to him.

The minimam stipend for a Mass card and intention reguestsd at the
Business Office ia §l. If a student asks a faculty member to offer a
Low Haps for his intemtion, the customiry stipend is 82 becauss a apeci-
Lied priest and place is bedng requestsd, All other Mass intentions,
ineluding those given or sent to students from friends or relatives,
should be delivered to the Busineas Office, If there is any question
whathar part of the stipend is intended for the use of the student, a
clarification should be asked from the doner before using it. On rare
occasiona arrangements can be made with the Bector to bave a High Mass
sung in the main chapel for some unusual cccasion such aa the twenty—
Fifth snniversary of jour parents' wedding.

T+ Bosary., The rosary is said in groups of three or more wallking in ths
open when weather permita, Groups reciting the rosary cutdoors sheuld
use 4 mederate wvolee and walk a sufficient distance apart o ss not to
disturb the prayer of cthers. In rainy weather the second philosophera
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will recite the rosary in gorridor thres, the first philosophers in the
main corridor, the sophcmores in corridor two and the freshmen in the
oratsry. On Sunday, Wednesday, Saturday and holidays the rosary abculd
be said during free time. Gcheduled rosary period is a remission period.
8. Servere, Mass servers do not leave their places in chapel until the
prissts are out of the door, Then they quickly go to the cratory, deon
their surplices and light the candles, so that all is ready by the time
the priest is wested. Each server is sxpected to have set up the vest-
ments &t his altar the previcus evening. Both before and after the Masa
he sarves, he should be sareful in no way to disturb other Masasas etill
in progress, and should kmeel when a Consscration or distritotion of
Communion occurs at another altar. When blowing out candles a hand
behind the wick kespa the wax from spattering.

9. Visit. On Monday, Tuesday and Friday when thers is no Benedicticn, the
pariod from &:15 to 8:30 P,M, may be devoted to a wisit to the Blessed
Sacrament. On Thursdsy and Sunday, and when Benediction is schaduled,
Bemediction takes the place of & wimit, On Wednesday, Saturday and
holidays the visit should be made during free tims,

10, General, If a student is late for a chapel exercise he should kneel
at the sanctuary step for that exsrcise, sxcept when there is a funetion
going on in the sanotusry., Festurs in chapsl should be devout) to l.:,;'nn
oma's legs when sitting is improper. Care should be taken %o make the
pign of the aroas with precision, Since the merning exercises last anly
a little over an hour, studarts should not leave the chapel at all at
thie pericd for their own comfort, unless it is & real necessity. :
Sneesing, coughing and -qimd.ng of ths threat during the Consecration

is digtracting to othera. On occasion some incident _1.11. chapel provaloas
apontenecas amusemsat, It Iia, however, disrespactful to tha Blessed
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Sacramant, and harmful to the recollection of ene's fellew studsnts,
to promcte, tuild up or proleng such incidents. From the beginning of
Novemiber to the end of April the rear docr of the chapel ie not uwsed by
+ the ptudents when priests are present in the back.

A student should not put any bools or pamphleta on the ahelf of the
chair he himsslf cccuples. That shelf im for the perscn bshind him.
dhelves in the last row of the front ssction sheould be empty at all
timea, sa should the last row in chapel that is used by students.
Hothing should ever be left on top of & chair,

D. Mail snd Correspondence
1, Mail, Student mall is distributed daily after dinner in the recrsa-
tion room. The box for outgesing mail is in the study hall sppoaite the
main dosr, Mall goes out dally, Although subjest to inspection, eowvel-
opas of catgoing first-class mall should be sealed, Mail s never to be
put direstly in the outgoing mail box in the mail reom without the ex-
plicit parmission of the Dean of Discipline., When a studant is sending

& large amnmt of mell of any one clasa to s particular area, e.g., 18
first-plass Christznas cards to New Jersey or 9 seccnd-class to Seattls,
Washington, he shewld bundle them together with & string or elastic along
with a note on top glving the general destination. BEisarre or flippant
addresses and the use of niclmames on envelopss should be aveddsd, The
mailboxes in the students' reereation room should not be used for storage
FATPooRE .

9 of Oorrs ance, It is hard to give & norm on the id=al
amoumt of letter writing a student should do. Some weite toos many letters,
others too few, DSoms enjoy writing Ietters wery much, have many friends
and relatives and come frem a large famlly. Others have nedther the

inelination nor the occaslen Fer much sorrespondencs, The ooe will err
kb



if at all by excess, tha other by defact. There is much lesusy. (oe
‘shoald write to his family snce a wealk, Much more or less frequently
would be an abuse, Here in the seminary the Rule requires a weskly
letter home. Obvicusly thers ls ne ons else to whom a seminarian would
be writing nearly as regularly as to his immediate family. & moothly
correspondence with any one individual would be 2 heavy ooe for a aem-
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inarian. A letter or two a year plus a few notes will keep most frisnd-
ships alive, Oms may write to other Haryknoll seminarians no more than
ones & semaster. A further nore for determining whether one ig godng
overbtoard in correspoodenca is whether or not it is dnterfering with

his other doties such as class preparstion, participation in extra-
curriculay activitiss and friendly mixing with aneé'e fellows. For scme
writing and receiving lettere can ba an sacapas from the hare-and-foW.

It enables them to liwe visardeusly in other places and in the company
of other friends where lifs for them 1s more pleasant, This is a hin=
drance o one's voeation, It is also good to realize that one can be
guilty of uncharitableness in writing as well as in speech. It paya to
ba careful of what one commits te papse, as one never knows who may read it,
3, Whan ta Write. & brilef letter for some spesial sccaeien 1s an import=
ant means of makdng and keeping friendships. Too many young men neglect
writing simply bocause they are too lazy to teke the trouble. For ex-
ample, there ie a friend in the hospital who has nothing to do all day
but stare at the celling., He appresiates a letter, Alaoc the man who is
o a job & lomg way off from mny of his friends, for example & former
classmate in the service, would welcome & letter, It ia only humen for
somecne to enjoy knowing that a friend has remsmbared hie bdrthday, or
teken thought to congratulate him on scme good work he has done. If one
comes meross an item in & paper, magasine, book, or anywhere in his
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reading that he thinke might really interest one of his friends, he can
desp him & shert note then and there, Letters do nct have to be leng.
Cos shoold put down thinge that will intersst the person recsiving the
letter. It should nobt be all autebiopraphicsal, People enjoy getting = ®
picture postoard and they are so easy to send. One cen asnd soms with
the pleture of the ssminary, cthers from Chicage on Chicage Day, a few
from the places ooe sbops when driving hems on wasation. A& thres-cent
stamp and 4 sentance or two of news and greeting signed with coe's own
hand can transfor:m the routine and formalized Christmas scard into a par-
ecnial message, One cught to send a letter of condolence when a mamber
of the immediate family of a relative or friend diss, Whes one has been
& guest for dinner or cvernight, a peompt letter of thanks to ona'a
hostess is prescribed. A dostor, dentist or occulilst wheo doss something
fres for & student, and other tensafactors, deserwe a letter of thanks
end parhaps alse & Christmas card. The birthdey or Christoas gift
should be agknowledged promptly. Questions asked of ocne in a letter
desarve a speedy reply,

L The Form of o Letter. The form of & letter is scmething £o0 be oindful
ol Personal notes cught to be written by hand, although it ia permissi-
ble to type lengthy cnes. One should write legibly, in a straight line
and of decent peper, nok on & page from a looces=leaf notebook. IF at
any time in cne's life he becones responsible for a large amount of
correspondencs, he would do well to consult A manual ca letter form.
Gome find that thoy can improve the content of their letters, sspecially
thoes golng home, by kesping a few dally notes.

E. Sgcinl Etiguetie
The missioner hes been described by the late Bishop Francis X, Ford

as "a man with & message whe mixes with men.” The joint ais of Eha
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mspiritus] and intellectual program of the seminary is in largs part to
davelpp the falth and understanding of the aspirant missicner so that
ha will have & clear and burning message to bBring to the pesple of
his mission. But in order to get these pagan peoplea to listen to
his message, the missioner must be able to mix with them. This is
no gift he receives along with his ardination or with his mdssien
asfignmmt. It is scmsthing that he hes been working at for years.
Dooubtleas it is the basle frult of his spirdtual life, for 1t 1s none
other than the suparnatursl virtue of charity in action, However, the
soeial 1ife of the seminary is the classreom for this vital half of a
migsicher's preparation. The student body, faculty and stafl of a large
sepinary represent all sorts of perscoalitiss, Although many have said
that their fellow Maryknoll seominarians were tha fineat group they have
aver met, still every student depending on himself expariences a smaller
or larger number of his fellows with shom he finde it difficult and
againest tha grain to establish intimate, enjoyable, frisndly and pro-
fitable contact. It is not unlikely that the individeals whom he Finda
difficult in the seminary will bs wery aimilar to those with whom ha
will hawe loast sucgess in implanting his measage as & priest on Lthe
mispions. It is the work of all one's seminary Fears to constantly
narrow this eirels until it all but vaniches. One's fellow seminarisna,
the faculty, wisitars to the seminary and peopls ons sests on vacatlon
ara tha labsratery for testing and developing coele ability to mix with
men. The seminarian who ignores or neglects thie phase of his training,
evan to develop some other phass, 18 making & traglc mistake.
Saminarianms as & group ape mare dhy then those of thelr cwm ags
group cateids the seminary, yet as prissts snd missiohers a good part
of their worle will consist in mesting, converaing with and influenaing
7



ment and women in sll walks of life, young and old, Cathelie, Protes-
tant and pagan, well dispoeed and heetile, highly cultured and wealthy,
pimple and poor. One can never start too soonm to ecguire the soclal
peise and gkills for thie phase of his work, The naturel tendency for
the shy young man is to avedd sctiwvities which may bring him inte con-—
tact with strangers, or even with familiar individuals with whose per-
scoality his own does not mesh. He mast push himself if he is to grow
adeguately in social grace. Several aspacts of thie development should
be kept in mind.
1ls He should endeaver to discover what in himself, his background
and his sttitudes accounts for his fealing threatened, self-
gongcious and uneasy in the presance of certain other individusla,
2, Ha should appraise and, if need be, chenge his walues in this
fisld., For example, for the shy person participation in recreation
room "bull sessions' may be time very valuably spent.
3+ He should always strilve to widen the circle of fellow studenta with
whom he can communicate froely and pleasantly. Obvicusly he ought
not to cling exolusively to his own classmaten.
L. He should consider joining thoss co-curricular activitles which
provide experience in this field, #.g., the Camillus Club for one,
5. HEnowledge of correct procsdure in formal sccial relations helps
to relax the self-—conscious individual, Scoe of the following
paragraphe are written for this purpose, and further knowledge
can be found in the Library ascng the etiguetts books.
1, Intreducing Peopls and Being Introduced. Thers is no need to be
arxious and unessy about introdustions, for they are really wery siople
gnd sagy to make, Yet the fact remaine that sometimes one gets excited
and mixes up names -— "Father Mary Clotilds, Sister Walsh® = or floundesrs
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in sclmewledging an unexpected introduction to a stranger. One uhwld
learn the principles that govern introdustiona and prastice them a“few
times, then even the governor of a cardinal will not fluster him. Two
ralas shoald be fixed in the mind:
1. Always to be addressed first im the older or more important person
whan int.rudu-:mgtn-;mH:m'tmm; _
2, A women or girl is addressed first when & man is to be intreduced
to her. [The only sxceptions to thie rule will be esplained later.)
Thess mean that & younger person should be introdused to an older one of
the same =eX, & Wan o 4 woman and one person Lo a group.

When an introdustion is to be made, one should take time enough to
choose the persch to be addressed first, then should be natural in what
ore saye, There are many expresslons that can be used, as the examplas
below will indicate., To glve the two names with a little pauss betwesn
ig all that is nsasssary, The only bad form in making an intreduction
is te pay something ungracious, Such crders as "Meet So-and-So! and
®"Shake hands with Mr, " goma under this ban. One should avedd,
of sourse, awimrd and roundabeut sentences like "lat me make you
atquainted with So-snd-S50." As to "Let me present,” this sounds pre-
tenticus for ordinary occasicos, One would be "presentsd,™ howewer, o
the gowvernor of his states or to an archbdshop or to some other dignitaries.

In acknowlsdging an introduction, there is an accepted form which
ghould be adhersd to most of the time st leapt. It is "How do you do
(not to be said as a question), ar, if one wants to repeat the name to
ahow he has wnderstood it, "How do you de, Mr. Adult or ® -____Grace®
ar ® Fhilip," (ne should try hard to catch the name the first
tima, and repaating it helps one to remember 1 better and plesses the
other persci. I one mests & person he has heard sbout he may say, 1if

Le



he 1ikes, "Ifm glad to meet you at last," "I have hesrd Tom speak of
you often,” or semething of the sort. But to say "I'm gled to kmow
you! to & perscn one knows nothing about scunds insincere. The words
mean nothing and both know this, ao what peint in seying them.

Evan if one is especially interested in mesting someons, he showold
not say "Pleapedtermestcher,” as many da, Theare is nothing actually
wrong in this = when properly enunciated - but the words have bean
babbled so often by people who were not thinking of what they were say-
ing that the expression hes becoms taboo,

E.Mﬂ-m. Here 1a the wey an intreduction might go if
one ware intreducing two of his friendas:
Seminarian: Barbara Burke, this is James Joyee.
Bartara: How do you do, Jamas.
Jamsai: How do you do,
Bow, hore is how one might introduce mome other pecple.
Twe schoolmates: Josaph Hill, Remald Dals,
Two friends of one's older sister: Misa Swart, may I introduce Hr. Flain?
Two friends of one's mother: Mrs, Elder, Mizs Younger,
Two friends of one's father: Judge Orend, do you know Hr, Small?
One's mother and one's friend: Mother, here is Jobm Whits,

Onels brother or sister and a friend: Derothy Cols, my sister Jane,
Hre, Cary, this is =y brother Hoy.

When Introducing & married sister one may need to give har married
nams, as "Mea, Cary, my slster Jags - Mra, Beech.! But only when mem-
bers of your fanily hawe a different neme from your own do you uss theip
titles, Mr,, Mre., or Mles, in introducing them to your frisnds,
When a student iz Introducing his mother or sister to ene of tha
priesta on the fagulty, he would like to show him the greater deference

bacause of his positisn, 3o he could make an exception to the rule about
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introducing men and give his name first; but the student can skill puk
th-uwaﬂs ag that he will introduce him to her: "Fr. Eslly, I want to
intreduse you to oy mcther.® This would alss be the right procsdurs in
introducing a young girl and an older or distinguished man, Another
solution for this situation is recommended by Fr. Comnell: "I would
suggeat ag & solution thet when the prisst is fulfilling his ministerial
dutiss & woman be introduced to him; but when there is the guestion of
a mera soclasl mesting he be pressnted to bher, Thus when a pastor is
inducting his new curate as director of the sodality and wishes to makse
him asgeainted with ite president, he says: !Father Newcomn, Miss Hapd-
ing." Put when a priest wishes & clerlcal canfrere to mest his mother
he saye: "My mother, Father Temple! "
3, Mepbers of the Hisrarchy: & bishop is sddressed ss Your Excellency,
an archblshep ag Your Grace, and a cardinal as Your Eminence. One genu=
fleats on the right knes and klsses the ring of a 'E:I.ahap who hag juris-
diction in the place, Ona would kneel for an ordinary in hias diccese,
a metropolitan in his province, a legate in his territery, a cardinal
guotalide Aome, and the Suparior General if he is & bisbep, In all other
casea one merely bowe to a bishop before kissing his ring.
4. RBiping and Shaking Handa, BMen always stand up the nement they realizs
that they arée going to be introduced, no matter to whom, unless circum—
stances make this out of the question, IE would be foolish, for in-
stanee; for them to rise if they were seated in a theater or a crowded
banquet hall, Men shabe hands when they are introduced to each other;
but when & man is introduced to & women he should let her decide whether
there shell be handehaking or mob,

One thing about handshakes should be brought home to all students.
The hand shonld never be offersd to anyone with the fingers dripping
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Trom the wrist, This sort of loose lifeless clasp is about as plsasant
a8 taling a4 giteleton's hand. A painful bear clutch is no better, A
firm but comfortabls grasp is what is called for, When one takea hold
of & perpon's hand he wants to fesl that there is some 1ife and interest
behind the shake - but he dowsn't want to bave his elbow jarred ocut of
its sockat,

5. Making Intreductions Pleasant. It is hardly worth introducing people
if one mmbles "Miss Boy'n, Mr. Fa's'n.” The names should be proncunced
elearly so that they may be understood, If the two know nothing about
gach other they may be glad for some sxplanation about one or both that
will give them & start in getting acquaintsd,

Seminarian from Olen Ellyns Mother, this is Charles Warner,

His mother and Charles: How do you do,

Seminarian: Charles is from Boston. We were at the Venmard together,

His mother: Oh, we have always wanted to take a trip through New
England but we had to setile for a trip to Clarks Summit twe years ago.

Charles: The hills arcund the Venard are a lot 1ike the cnes we hawve
in New Bngland tot on & =small scale,

Or cne might say: "I was telling mether abeut cur wvislt to the O1ld Falks!
Home last Wednesday.® The conversation would pick up speed at coce. Ooe
should not embarrass his guests by being too flattering or too peroomal ,

ap, for inetance, "George ds the most popalar student in the aahool "

or "Harry le as fusny as a joke book.!

Often one will be laft alene with a strenger witheut any conversational
handle to grasp. If the other ia an older or more experlenced person,
6 may leave it to him or her to make the first remarl, 1If not, one
should cast about for scmething to say that may arcuse a respense in his
new soquaintance. One should lock on him {or her) as a fellow being
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whoss weys of living and thinking are very mich like onele own, not

48 1f he were 4 man from Mars, and eme will find that he does not

have those smbarrassing silent moments,

&, Leave-Takings, BSuppose that while home on vacation or visiting ancther
seminary ong has been with somecns for the first time and they hawe had

a chat or have both taken part in A tennis set or some other geme, It

is time to go and ooe wants to take & polite leave,

me: I most go new. I'm glad to have met you. (Or, I enjoped cur gams,)

The other: Thank you, I hope I'11 ses you again soonm. (Or, Latfa

play again scmetims,)

This should not be & formwla, of course, One's remarks should be
cnels own, A complimentary farewell to & persen one had met casually and
had been with only & few minubtes would seem insincere. One should just
pay "Doodoye™ and go. But if one has enjoyed & mesting of any length, he
should be friendly snd say eno.

One should show bis appreciation of a pleasant parting remark made
to him by an amiabla responser "I'11 lock forward to seeing you agsin,"
"I hope next tims we'll win," "We did have a good time, didn't wa?® =
whatever pops into one's head. To anewer, "I'm glad to have mst you togh
agqunde pather parrctlike; bot if this 15 all one can think of, he should
gay it, Better to be a parrot than & clam. "Thank you" is really ack-
nowledgment enowgh of & plessartry said in parting,

7. Conwersation. Any missicner should know how to converss, This is &
very impertant ftem, Too many students feel that they are not good con=
vergatlonaliata and that there is not mach they can do abowt it, Hhils
it ips not & defect to be a good listensr, one falle short of the ideal
if he only listens and aeldem if ever has enything to say. This is ob=
¥icus when two such men are placed together, Others are shy and tighten
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up when it comes time to tall, Skill and aase in conwersation hawve
bean obwicus strong points of many great missicnera, One should make
it a point to develop in this area by practice, The following bodks in
the library should prove helpfal:

Haking Good Talk by Auatin J, App

The chapbter on "Conversatlon™ aleong with the suggested readings
following it in This Way, Pleass by Elsaner Boykin,

Tha articls "(lerical Shymasa,! by Honsignor Eerby in the
Amerisan Eecleplasticel Review, &0, 246-55,

B: The Word "Ya=*, Expressicos such as ®uh-hah,® fyup,® ®pen bet, !
"sure," "yeah,” "yap! and the like should be avoided., "Ees! ahould ba
wsed in their place. %fes, Pather," 1s appropriate to a prisst; "yes,
gir' and "Yes, Mre, King" to men or women of one's parents' genecation,
A perpatual repetition of the name, bowever, would sound stilted,

9. Bemoving Hat, In &n apartnent or hotel elevator & san always rasoves
hie hat if & lady is present, The hat is not removed in a business ele-
vator as this is now treated ae a public conveyanse, In & stope ono may
remove hie hat or leave it an as he pleapes, A man lifte his hat, he dosa
not *tip" it when he mests or passes & woman he knows or when ha is with
BoMadane Wik grests & womsn aoquaintance. When he stopes to speak to a
woman on the strest he removes his hat, but may replace it after a short
interval if the weather is cold.

10, Accompanying a Lady., When walking with a lady, the msn takes the
qutaide, that 1is, ths slde nearar the surb, A ledy always precedes tha
pantleman on the street, up and down stairs, getting on strest cars, en—
toring and leaving elevators, GCetting off street cars the man steps down
first and helps the lady to alight, In an automobile, the lady entera
first, tha man opening and elosing the door for hers On leaving, the men
should otep out first, open the door for her to alight and of fer his hand
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to halp, if necessary,. The lady also goes through s door first; tut
if it ia & heavy door, hard to push, the man goes through first and
holds it cpen for hers

A man upgally walts wntll the ladiss are at least half seated befare
ba starts to seat himsalf, In small private gatherings he always risss
from his chalr when & woman enters the room,

11, Apslogies. If one bappens to jostles somecne accidentelly, or is forced
by circumstanass to disturb ancther, it is proper to meke scme apology
guch ag "Exouss me, " "Fardon me," or "] beg your pardon.”

12, Priests and Brothera, There are sertain signs of courtesy to be

shown to members of the faculty and sther priests, In places and at tines
whon talking le permitted a stuwdent should grest a prisst whom he passes;
the rest of the time a friendly nod is adegquate, When talking to a priest
out of deors a student should remove his hat. One always knocks on the
door of a priesstis room mnd waits for a reply before entering. If no

one appears to ba in the student may enter anly if assimed. Anything
geeldentally learned in c¢lesning & rosm or office is to be considered a
profeselenal sascret. Gneoplng and dishonesaty are mot pompatible with the
high wvocation of A seminarian, If a priest copes to & studeat's room, the
atudent should rise, The priest should be allowed te ge through s door
first, When talkisg with a priest a student should never refer to snother
priest or to a Brother withcut the proper title.

Brothers ars mesbears of the society of Marykmoll as well as tha
prieste, and are emtitled to reverance and respect as religious and
faithful socdliardies, They should alusys be addressed by their merited
title of Brother, mever merely ae "B:_m" o juet by their proper names,
When EBrothers allow students te borrow their tools the students should
b2 most consclsntious about returning thes on time, to the proper place
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and in good sonditien,

13, Borrowing, Most people will not say anything, but still thay resent
the habitual borrowsr of elothes, taxthooks, monsy, sports sgulpment

and the liks, and consider him a parasite, If one has to borrow he
should make sure he aske in advance and then should be serupuleus about
getting the itam back to the owner promptly, ioforndng him of its retum,
Ons cught to be sure to pay his own way in & group and not be one of that
braed which locks the other way when it is time te find change or pay
tha bill,

14, Telephons, One makes a definite inpression on another by the way

he anmwers the telephone, One shoald use a chesrful woice, be helpful
and tactful, More detailed soggestions and instrectiens are avallable
in the Forter's Lodge,

F. Hospitality,
1. Guesta. It is a Maryimoll tradition for guests and visitors to the sem—
inary to be shown the wkmost in hospltality. Therefors, Lf a student
ghould notice anyone argund the mein entrance who appears to be unattended,
the student should stop and engquire if he can be of any assistance,
Ordinarily, seminarians have personal visitors but once a month = on
the second Sunday, On this day visitors may be taken throoghout the
building, and the mothers and familiss of students have sn opportunity
to ser poma restricted areas such &8 the rooms and dormitories. A few
places sheuld naturslly be avolded at this time; for exampla, the priests’
and Brothers! corridors and the student resrestlon and looker rooms.
Also one cught not to settle down in the dormitery or in ene's room for
the actual visit with kis pussts, On days other than the sscond Sundaey,
women visitoers ahould never be brought above the sesand fleer; as thedr

presencs is not expected and an echarraasing incident might oocur,
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Sometimes ope's family cannot conveniently wisit on the second Sun=-
day, A&las accasionally thosa from a distance have relatives or fridfnds
passing through the arsa in the course of their travels, One might de-
#lra to invite sach gussts who have come a long distance end whe are
hera st mesl time to dine st the seminary, The Dean of Discipline should
be approached, well 1n adwance if poselble, on all these problema.
Codinarily, students should not invite to meals their perscnal gossts
who are fros the loosl Chicago aren, When o student has a priest visitor
he should invite him to stay for the next meal and to sat at the Ffaculby
table rather than in the guest room,

Duasts enjoy mesting pome membera of the faculty and student body
on their visits. This ls especially trua of onefs ocwn lmmediate family.
It is prapsr then to introduce them to faculty mesbers, fellow students
and the famities of other students, all of whom would like to mest them
ales, A student should always introduce members of his close family to
Fathear Bector 1f he 18 in his office or in the sorrider, If ths family
stays for & meal, the student sheuld wait wntil Fether fGector hea finlshed
consulting with students after the mesl and then introduce his guesta,

When & student with his family or ecme personal friends passas one
of the priests in a corridor, if the priest pauses and in any way
indicates that he would like to meet the vieltors, the student should
immediately arises £to tha ccocasion and make the nsgessary intreductions
with grease and poise, Thess meetings should preferably be short, and
the ptudermt should pave the way for parting after s minute or twa, Thias
alse holds when ene ilntroducea his wisltere to hia fellow students.

Thess students should not feal that just because they have besn introduced
they must spend a ¢cotipiderabls time with ancther's guests. Thay should

both fael fres to and know how to excuse the=mselvas graciously 4iF Lhey
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have cther thinge to da,.

2, Vigiting, Sececial calls sheold be distingulshed from protracted stays.
One should mever arrive prepared to stay overnight or longer unless he
hag regeived an invitation to do @0, When ocoe drops in on somesops i1m-
axpactadly bhe should meke his wisit ghort - not more than fiftesn minutss
to & half houwr, If invited for a dimner or soma eelsbration ar party,
ha should be oo time. The first step de to pay onefs respects to the
host of hostess, Oos should try to make the dinner & success by snber-
ing into sonversation with thoss next to him at teble; after dinner cne
asheuld mobe sues he has paglested no one present. One should st least
mest everyoma, Unlessa the invitation received svidently meant otherwise,
one shoold take his leawe no longer than an hour after the meal; onefs
host may have other plans for the evening. If mamy are preseot one
ghould maks surs to thank onels hosts and wish them good night,.

If dnvited to etay overnight or lenger sz a pueat of the family, one
should plan definltely on leawing as scon as the time memtioned in the
invitation is ower, Inviting coe to stay is a grest act of friemdli-
negsf one should repay it immediately with goeod menners and courtesy.

It iz proper, but not necessary, to bring some small gift to one'a
hostese — a box of candy or & new book, One should be surs to bring
emough clothea with him for whatever mey arise,

A puest ahould be as 1ittle of & rmisance as poassibla, He should
not be late for any meal or cther appointment made by his hosta. He
ahouwld eat whatever is ssarved, It is nokt necespary that he drink what-
ever lp offered, Mo one will think lsss of & seminarisn for deslining
alooholic drinks. Whatever is served, temperance should be evident.

It is wrehg to sit arcund uncocupled. If mo one is free to entertain
him he should make himself busy, Ha ought toe enter with spicit into
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whatever his bosts have planned for him, even if it were som=thing he
would not choose to do an his own time. He should not suggest anything
that might entall added expemes, When porsible he should offer to pay
his own wiy. He should kesp his room nest, treating all his host'a
possegeiond with care, Hands should be washed thoroughly befors uaing
towels, One should try not to make added work for thoss whe must do
the housswork, If bathroom fasilities are limited, thoughtfuolness of
others 1s important. A guest should not help bimself to anything in
the kitehen of elsevhers, unless spme member of the fandly invites him
to do so. A gracious guest has always slept well., ™Did yoo sleep well?!
and "How are you?" are not guestions but accepted modes of greeting with
accepted replies, "Yem, thank you," and "Fine, thank you" are adequate
answereg, Bafore leaving ome should thank his hosts and alse should send
them a note the next day. If thare are servants it is customary to
leave them & dollar as a tlp, but this is uwewsally net expescted of studenta,

It 18 & mark of politeness for a seminarian to pay & courtesy call
on his pastor shortly after arriving bome oo veacation and again befors
leaving. He ooght also to drop in for a visit to the losal Maryknoll
house, eaxtending his grestings to the promoter whe brought hism into Mary-—
brell, if ke be therw, and to any from the seninary faculty whe may have
taught his, Ordinarily he should phone or writs in advanee Lf he desires
to spend the night in a Harplmell house, If he stays overnight he should
b2 gure to thank and eay goodibys Lo the superior of the house befora
leaving.
G, Iravaling

The courtesies one prastices al home ara not relaxed but enphasized
awy from homs. BHecause of the location of seminavdes, & student is

obliged to do more traveling than the aversge young man his age,
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Likewlese, his posdtion as & seminarian demands that he be a model of
gentleamanly conduet in bis gcomsional contact with strangers,

1, Trains, One should have the proper tickets handy, If he has 8 grest
deal of loggage he ought to maks vuas of the porter ssrvige awvailable in
any large station, EBEaggage porters in soms stetione charge at the rate
of 25§ a bag, One who travels pullman should tip the train porter 75¢
for an owernight trip. Longer trips mesan largsr tipa, The secret of
saving money in traveling im net to ssak speaisl seryises, It is wnfair
to keep the porter busy walting on one and then to ignors him when one
lagvea the train.

In the dining car, if one is seated at a table with other peopls he
should greet them. Afterwards, if they do not ssem to ressent it, he nay
talk ms occasion permits. In the parlor car or day acash, one should ba
friendly but not forward and always careful in spesch, It 1a safeat not
to launch into one's feelings or opinions o any subjeat wurtil ane 1a
pare that the person with whom one is talking will not be offended,

A paminarian is expected to mest certain standards with regard to in-
terests and attitudes, He should be helpful to others, beth men and
womeni, for axample with luggsge, He should make certain that what he
arpangss for his own ocomfort is not at the sxpenss of hies nelghbor's
comfort, He should not smoke in arsas for non-emokers; 1f thoes near
him are not smolcing he ought to ask firet 1f they mind his smeking.

2, Flanes, Theres 15 oo tipping in air travel unless one asks the porter
at the terminal for help in carrying ons'a luggege, If & small bag ls
under a certain welght, one can get & tag at the check-in desk allewing
it to be carrisd directly oo to the plams, This cen save as mich as
half an heur at the destinatisn, Onse in the plane one should be prompt
in fallowing the opders and reguests that aome owvar the loudspesker.
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Sinee there is no change to get at luggage which one bas chacked during
the trip, beoks, cigarettes or other iteme ons may nesd should be taken
to cne's seat, HRessrvations should be checked befores leaving for the
airport, Also cos should have the courtesy to cencel promptly any resar—
vatlona he will not be ueing,

3. Tipa, In general the student is not expscted to tip very highly.
Howavar, 1t would be unfair for him to ignere tipping, Many salaries
are purpossly left low because a certain ampant of tipe 1s expected, eo
the tip is not ax@ctly a gift frem oneself to the porker or waiter,

What began as & apecial courtesy ie now an ececepbed expanss, Boasidea
the tips menticned uwnder various hesdings above, the following are cos=
tomary. In restaurants the tip is normally 158 of the total bAll. Stu—
dents, howsvar, unless they are evidantly eplurging, need never leave
mara than 4 quarter, Ten cents should be considered a minisem.

H, Manual Labor

A student should arriwve on time for manual labor, remsin silent while
annemeements are beibg made, work the full perdod and try to finish en
time sc that he will mot be late for recreation, One who connot both talk
and work cught to stop the talking, for this is not a pocial houwr, How—
evar, this period allows great scope for theoughtfulness of sthers, I
the job of one individual makes 8 mess that interferes with or makes work
for another ppaad, he cught to olean up the mess himself, For exampls;
if & squad werking on walls happens to aplatter the floor they ﬂli;llﬂ!ll?-ﬂ:ﬂ
=hl.:ru1d wipe up and not pase thwe tesk alang te the Floor sguad. .'E'.ucm want
to leava as soan as they are finished with their b, or tims t-h-a:Lr work
so that they will net be finished sarly and have Lo halp sameone slse,
One working with another should make sure that he himself dn-asla.t- Least

half the work, When {inlshed early he should help pomeone al=e,
11



The genercus man choosea the dirtier job when it is up to him: Ons
should not goit at the bell unless every one on the squad can quit with
him; e.g., the set—up sguad in the refectory. One should help the student
who la struggling with something heavy.

Students should obey thelir saquad leaders and these in turn the prefect
of mamial labor, This means doing what he asye even if cne's way is
better or one is smarter, older or inm an upper olass. The head of &
gquad will be held responsible and so he dessrves and requires the co-
operatisn of his squad, One should inform the prafect if he will be
absent from manual lebor, and the bead of his squad when he will be away
for a haircut, telephons duty and the 1ike, A student should seek per—
misslon of the priest before entering the priest’s reoom during mamsal
labor for such jobs as waxdng, slesaning windows and changing scresns.

A boes, on the other hand, should not make the mistake of daing the work
himmelf, His value lles in helping the squad to do a good Job, mot in
deing it himsslf, He should alse be careful in giving orders not to
give otbhers a hard time.

When the two—Weal squad changes occur, pertinent infermstion about
Joba balf findshed, supplisa expected and the like should be paseed on
to one's successer, One ought to pass along helpful hinta and shortcuts
taa, It is good to have ideas in the back of cna's head for special
1little things that can bs done on the job if cone findshes sarly, When
ane notices a nesd he should put in a requisition slip himsslf and not
leave it to someone elee. This is the way to develop respoasibdlity,
Any house property that iz damaged or house equipment that is not func=
tioning properly should be reported to the Pusiness Manager on the forme
provided, Examples might be & broken plece of furniture, a stuck door,
a blown out bulb, a toilet cut of erder or & window that will not alose
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or cpan properly,

e should leave £ha tools he upss the way he would weant to £find
them, not perhaps the way they were left for him, When usdng power tocls
or squipment one should take all safety wernings serdoualy. All moving
parts should ba kept lubriceted and one should know encugh to make miner
adjustmente but to leave major cnes for somscne who kmows what to do,

{ne should not walk across freshly moppad floors while they are F‘l‘-il]: wisk,
When & window pole is weed for closing windows it ehould be inssrted in
the metel alot and not pushed against the woodenm part of the window. Be—
fora atanding en radiators, window sills, chairs or tables ene should put
down pome paper to aveoid seratehing the Cinish, ¥ails ar screws may not
be driven into the walls without the permlesion of the Rector. In move
ing eguipment sars sbould be teken not to chip decrways and gorridor
walls, Tewels or napkins should not be used aa cleandng aloths, Fler-
esgant light bulbs should be loft to the Brothars to destroy, for the
ingide coating can be wery podsonouna if it geta into the blood stream
through & Break in the shkin,

All should cooperate in keeping the broom closets and tocl ahack in
order, Tools should be returned to their exact place and put in the
correct position. Certain tocls like slippers should be cleaned to pre=
vart rust of blades, Shovela, spades snd whoelbarrows should be scraped
and clessned off whem caked with sarth and mad, Faint brushes should be
laft in a solvent,

{ma sheold ?n::-}: cheerfully and falthffully, even if the partisolar
assignment is not vary pleasant or to one's liking. Informatiocn requasted
ghould ba given in an agreeabls way., If one thinks he has a legitimate
complaint he should tell the marmaal labor prafect rather than those 1-;1'1:'-
cannot do snything abtout it except to sympathisza, Traditionelly in
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Maryinoll thera has besn 8 genercus respstes to calls feor volunbeer
maraal labore Those who participate in & particular sport should ba
among the first to sign up for fres time work connected with that aport,
such as work on the bassball dismcnd, tobogean slide, skating rink,
field day or golf gresna,

1. Particular Flaces

1. Dermitories. Dormitoriss may not be entered exoept after Mass to make
ths bad, after morning dutiss wntil the warning bell for study perled,
after Hognum Silentium and during fres time on Sundays, Wednasdays, Sat-
urdays and free daya, Special permission sust be secured from the Dean
of Discipline or the Prefect of the dormitory for any exceptlons to this
rula, Mo phowers are allowed after the Meagnum Silentlam.

Vantilation of the dormitories is taken care of by the Regulsators
gealgned to do so. Others should refrain from interferdng. After morming
duties during cold weather the windews should be closed. Whera Lhere ara
shades they should be drawn according to the rules of the Prefect, After
morning dutiss they should be drawn halfway.

Thare is & weskly inspection of beds and lockera, end thess should not
b moved or exchanged without permission, DBedspreads shouold cover all of
the bedding =o that none of it shows. The lockers must stand level or
the doors will not closs properly, and thess should not be forced.

Bothing should ba put on top of the lockers, 3Soap should be kept in a

soap container mo as not to gorrode paint and metal. Clothes and shoes
ghould be inside the lockers and the doors kept closed, Waste peper amd
other refuss, such as shirt cardboard, should be put in the waste reesptacls.
2, Aooms, One should say & prayer in the room before and after study
periods. The furniture should be arrangsd according to the plan in the

plosat, Laundry should not be hung up to dry doring the day, & erocifix
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but no plotures is allowsd on the walls, Bedepresds must be ased, deske
should be oleared off nightly, and the surtain on the closet should al=-
ways be closed. Ho newspapers, either Catholic or secular, are allowed

in the rocms, Inspecticn is hald weekly, for which bat ons of the roam
residents need be present, It is helpful to inform ona's roemate in
advanss when one plans to type. One should learn to aloes the door gently
without slamming it, as this can ba wery dlsturbdng te othere on the floor,
The washbasine in the rooms should be used for washing and shaving, not
the onea in the common lavatories, Showers may not be taken after Magnum
Silentiom, One should try not to let the fauwcet mmap back after drawing
weter, as this wakes sthera who have slready retired. When ueing Lhe
washbasin after it is alvesdy dark ocutside, one should draw the blinda

gg as not Lo be ailhoustted.

3, Classrooms, When a viaitor is brought into the fromt of & claseroom,
all should riss, This is not done, however, in the library or the study
hall, When & distinguished goest is being introduced in the conferanas
kall, all should rise as he rises to spesk and again at the end of the
talk. The student in the seat nearsst the front door should sas to it
that the blackboard is clespned after class, unless the sane professor will
ba teaching in the rcom next pericd, Students should refrain from writing
witty remarks and drawing pictures oo the board. One should Kesp his fest
off the clothes of the person in front, Books should not be left in class=
rooms, OChaire should alwsys be arranged and straightensd before leaving,
gapecially if ths room hap teen used for play practice, & discussion
gimels or the like, When answering in clase & student shouold speak lood
enough to be heard by-all in the room.

ks Study Hsll. During study pericd studente may lsave the study ball te
go to the lavetories, library or typing rocs, Theyr mey also study in a
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classroom, but only when studying together with ancther student or when
reading aloud, practicing & speech, recording or using the languags re—
cords, makes this necessary, During study periods students phould not
be wandering arcund the corriders or browsing at the bulletin boards.

Ko newspapers, Catholies or secular, are allowed in the study hall. The
topa of a1l desks and chairs should be completely ampty when one will be
out of the rocm for any fairly long period of time. HNo filing baoxes,
folders, portfolies and the like should be left on the floor.

Ss Library. If somecne has reserved a book for s certain time, it is
unfair to take it then. If one reserves & book and decidess not o use
it, he should aross his name off the list, One should ba careful about
shaking the table if someone else is writing, Feet should be kept off
the opposita assat.

6. Book Store, One should exercise patiense if he has to welt in line,
Gtudents should not press the storekeepers to sell them artisles when the
store 1s officially slossd, as for example before Mormning Dutiee or dur-
ing the actual time of Horning Duties or manusl labor,

7+ Blewator and Stairs, The elevator is used by guests, faculty and Bro—
thers and for the movement of freight, Tt is not ordinarily for student
use. Studenta may use the elevator when they are escorting guests or
moving equipment, as during manual labor, Heavy equipment and student
trunks and shipping boxes should not be carrdied on the stairs, aa thay
may chip or soratch the walle, Care should be taksn not to seratch the
sides of the cab., The trash sguad should use the emergency ewiteh with
moderation ao that others may make use of the slevator too. I same
phyelcal ailoent of a student suggests use of the alevator, permisaiom
ehould be sought from the Dean of Discipline. Colng uwp or down the stairs
should be token cne &t a time, When ther= i3 a lot of traffic those whe
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intend to move leisurely should take the side of the step near the wall,
so that cthers may move faster.

8, Lavatories and Shower Room. The lavatories should pot be used at all
on the way from chapel to the refectory. When Mass is being celsbrated
in the cratery, the adjoining lavatory should not be uesd, Ho peracnal
laundry should be hung in the lavetories. Washroom places should not be
reserved in abaentia by leaving toflet equipment at & sink, To protect
against sthletels fool, students should dust between thelr toss after
showaring with the powder provided feor that purpose, Any case that per-=
sista longer than two weals should be reported to the Infirmardan.

To equalise wear on the loclker room showers, and to maintain crderly
traffls, sach individual will be asslgned a shower which is the enly one
he 18 to uae. The exception to thls rule is bad if his shower ls in wae
and another is smpty. Those with rooms must shower upstairs on foll olasa
days. Students should make sure that showers are turned off completely,
9. Locker Boom Inspecticn. The Dean or Assiatant Dean of Diseipline son-
daucts inspection of the locker rooms and cloak room corridor immediately
after dinner on Wednesday. Students should be at their places for in-
spection. All lockers should be in order, inceluding the lockers of thosa
l:r.r:us-ld from attendanse. Athletic eguipment and slothing whish ia net
in scason sghould be stored in the sub-basement. During tha tennis asason
rackets should be stored in the special rack provided, Extra towels,
gwant socks and the like should ba kept elsewhsre, Lot and mialsid -
articles of clothing, and perscnal property belonging to others which
an individual finds on his loskear room hook, should net be passed along
to aome obher book, These should be hended over to the Senior Prefect,

who has the care of thess items,



Horma for locker rocm:

8. At mogt tws hate, Ordinarily, good hat sheuld be kept upstairs,

b. Coe box to be no bigger then approximately 12" x 12% x &% ia
allowed for the storage of small articles such as hair oil.
goarl, gloves, plpe tobsaco, bassball glove and the like,

g, Towel may be hung over front slat te dey,
d. Books, papors, letiers and magazines are out of place here,

Heoks

Ho more clothes should be kept on the heoke than a student could wear
at any one time, although on & warm day he might not woear them at all.
Inncfar as possible, all clothes should ba hung on separate prongs.
Thess would be no mora Lthan:

Twe pairs of panta ona jacket

Two sweat phirts ine palir of underahorts

Two mweatara fne athletic supporter
Floor Shelf

Work shoes, athletic shoes amd phower clogs., Purposs of the shelf
irm to keep shoes of f the floor, HRubbers and overshoess do mot belong
hara,

Heorms for closkreoom corrldor:

(nly overcoats, raincoats and extra jackets are kept hore, Hubbers
and overshoss should ba kept on low shelf benesth hook,

10; Stages The stage should be kept neat and clean at all times. Saw=
dust, scraps of wood and clobth and obher debris should not be allowed tn
accumalate alongelde, wnder or behind the stage because of the fire hazard,
Stage properties and tools should oot be borrowed without the permiasion of
the Director of Dramatice or the Stage Directar,.

d s Indoor EEE%E

The recreatlon room 1s the center of student ssaial 14fe and no one
should ba g stranger there. Gince the pressnt facilitiles are limited,
thoughtfulness on the part of all is necessary in order that each may
enjoy himself, Conversation la by far the feaverite pastims, One abould

nat, hewaver, csnfine his talk to his classnates; a newoomer aoculd be
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walcomed into & group by poeelbly mentioning to him the teoplc of conwver—
getion 8o that he will net fesl that he ia intreding, It le geod to
Join in & geme if asked, provided ene has no other sbligatdisn, &A11
entertainments should be terminated with "Margimoll, Hy Marpimoell' snd
*Iiva Fin.”

Violent horseplay sheold be sonfimed to the cut of doors sinee 1t dis-—
turbs others and freguently leads to some destruction. Tables, sepeclally
the ping pong table, should not be used as seats even during entertain-
menta; also fest belonig on the floor, not on the chairs and tables.
Hotices are not to be stock to the wall as they clutter the room and
mar the paint, Oames, shest mosic, magazines and reccrds shoold be re—
turned after wes to bthelr proper plase, Waste paper belonge in the
traah barrel, never the ash trays, Oigarettes ahould never be merely
dropped to the floor and stepped on, Studenta abkeuld alse be sareful
ghout leaning back in thelr chalras with head agsinst well or standing
for prayera with hande behind their backs sgsinst the wall, as both hablts
legwve smudges on the wall, This is the ene room that the studente can
really call thelr own and all ahould cooparate in keeping it neat and clean
and the games and sguipment in good sonditien,

1, Telavision, Permission te watoh telavision i1a granted by the Dean of
Ddacipline for two sccaslone weskly, Tuning is dome selely by the stodent
appointed. When not ln wee the machine should ke returned to the Toom
behind the eslevator. In crder that TV may be snjoyed st these periloeds,
ping pong, redic, planc and phonograph should not be played., Hemarks

ara all right for cne's lmmedlate nelghbor but Louwd conversation or group
chats can drown oot the scund for others. Those who do not like the show
ghonld go somewbers sles bo talk, Constant shouting at the sperater 1s

another source of frpitation, It seams somewhat selfish to ron all the way
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from the refestary for a seat, and sartainly it ia wfair to save &

geat for scmesns elss., One should also be careful not te obatruct the
pletura,

2, Masic, Badlo and Phonograph. Radio is permitted during free time oo
the aftermoons and evenings of SBunday, Wednesday, Saturday and frea days,
and only in the recreation rocm. Hecord players are parmitted during
free time in the olassrooma of the sacond flesr, but they shoald not be
heard in the corridoer, HNo mueslc should be played enywhers in the build=
ing before 10:00 A.M. The two baby grand plance snd the alectric orgens
noy be wead only with the explicit permission of the Director of Chant.
When the prissts! breakfast room 1s used for music practice, it is not to
ba consldered as an auxiliary recreation room,

In the recreation room the phonograph sheuld not campete with the
radin, The group should listen o the radio pregram which the majerity
wants. The program is for those sltting arcund the radioc, and it should
not be played so loud that it becomes nerve wracking for the rest of the
students who are trying to enjoy themselves in other Waya.

It is the custom for each student to contribute one hi-f1 record to
the collection yearly, The anjoyment of listening to thess records is
diminished by those who roam in snd sat of the room, held conversationa,
or declide to typa while the music ia playing., Ho one should consistently
nonopolize the hi-fi sets, for sach student has an equal right to enjay
them, It is not necessary to abuse anyone for his cholce of music,

3. Carde, Everyone should know how to play the more comnon card games,
both far the pleasure they afferd now and for the enjoyment they bring
to ocneself and others dn later years. It is hard on the other three when
a quartet of missicners happens to be together for & while and &1l buk
ona can play bridge, Some fail by c.m.in.g to the recreation room only
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to play cards, Also one ahould avold not anly getting dinvolwed in &
sslect cirele of card players who sit at the same table all the time,
but also always playing with the same partner, Inferior and beginning
players dessrve patiencs and they appreciste somecns who goas cut of his
way to tesch them the varicus games, It ie most fum for all if everyone
is cheerful whether Be wins or losss, It is courtesy and charity to
agcept an invitation to play if one is not reascnably engsged in some
othar ackivity.

Flayere should not toush their cards until all have besn dealt out,
one should pay sttention to the play and the bidding so that he doss not
have to ask for an sxplanation, end should try to remember whose deal it
im, ALl will agres that it is better to make a few mistakes than to dal=-
fberate for mimtes before playing a card, Fast play makes a game inter-
pating; lengthy rehashing and biokering between partners is irritating.
Talk betwssn partners which gives information about what 1s in each
sther's hands is unfair, Kibitsers should not play the hand for & player
nor should they glve awsy information by their ramarks and gestures.
Flaying for monsy is forbidden, Cards should be returned to the drawsr
after playing,

Le Ping Pong. Mo individual cught teo menopolize the ping pong tabls,

A continucus winner should relinguish his paddle to someone who is walt-
ing after he has won three games, There should be no ping pang right
bafere manual labor, ae the recrsation room is too crowded., Banging the
paddles on the end of the t.-l;h pradually ruins both,

5, Shufflsboard. Boxes, clothes and eppecinlly incoming lsundry should
not be sbackaed on the shufflebsard, as i cuen cancol be used, The aams
indiwiduals uhmld not monopolize the game. One should give his opponents

room to shaot .
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G, Balletin Beard, ALl notices on the students! bulletin board should
be nsat amd legible, preferably typed. Good paper should be used, not
the back of an old envelops that has been in onele pocket for a weak,
Paper should not b9 ftern bot cut to slze. The date posted should be in
the upper right hand comer, It is best not to add wise sayinge to
notices as theay invariably look shesp and measy, Also few appreciste

the practical joker who signs cther pecple's names to liets without
bedng asked, The sanicr prefect should clean the board a couple timen

a waek. Chsirs, tebles and group discussiona should not block sntres

to the board, (n the other hand 1t is rude to foroe one's way to the
toard when there gre & lot of others trying to read it,

7. Food Packages, The student receiving a package hap 8 right to open,
pample and dispsss of tha contents as he sses fit, Other students should
oot dig in to his package until he offers it to the crowd or lays it on

& table. One should not ast like an animal by running to the food, grab=
bing & lot and stuffing it in coe's pocket. One should never open
anotherts box, nor should packagss of food on the ownerls chair in refec=-
tory be plundered. Those who sat the food should help clear away the
crumbe and wrappings, Food reasived ocught to be shared, and it does sesn
strange to reserve food for elx when one ie &t & table of twelwva,

K. Sports
Sporte form the major portion of the crganized recreation paricds,
They not only present an opportunity for letting off stesm, relaxing the
individual smd pramoting his physloal and emotional health, but in addi-
tion they provide sxcellesnt opportunities for growth in the natural, soo-
ial and moral wvirtues, Herea one has an opportunity to acguire patience,
humility, adaptabdlity, forgetfulnesa of self, cooperstion, soclabdlity,
perseveranse, honssty, charity, courage and many others, Sports halp to
T2



harden o man who may tend to be saft, One sport may bring out facets
of one's character not really tested by ancther. That is why 1t 1s Ba
important to Lry one's hand at a variety of asports, not just at the few
one excels in, Skill In certain sporte can itself be an asset to mission
work, for those who will be assigned to work among the youth, Some
aports like football and sacaesr eall for courages,; come like basketball
for teamiork, some like golf for calm concentration and patience, For
this reason one ought to vary the sports he Flaye from day to day,

Playing with the pame partner habitusally is sindilar te belonging to
& cligue. It is better to plck up a partner at the site of the gama than
to make advance arrengements, In eports like handball, golf and tennis,
games Ara best if the partners and teams are fairly evenly matched, 8o
for the most part a very poor player ahould net try to team up with ona
of the experts. It ia charitable ts be a fourth when adked, 1f one can
conveniently do so. Those who are more experienced and akilled in a par—
ticular sport should at intervals shoulder the responsibility of inviting
metl into games which they have naver played befors and of teaching tha
fundamentals to the beglnner., These experts might learn a littls patience
by taking a twrn at sperts in which they de not shine either, Farhaps
the firat effort of a novice should be to get the rales down, (ne of
the greatest handicaps to apirited and enjoyable Play is loading a team
with more than the required number of Players. This is the bane of cer=
tain seminary sports like soccer and volleyball,

Thare is a tendency for those who are not good or parhaps interestad
in & particular sport to becoms conversationalists or comedisns, To
have & good game everyone has to play the sport hard with the intentien
of winning, while at the sams time being prepared to agcapt defeat grace-
Tully. It ie & good principls to alweys adhers to the decisisn af the
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umpire and referes without paising & acene, This im & mark of trus
sportananship, and beesldes most desisions tend to balance sut cwar the
long haul. Furthermcee, here at the seminary most such officiala do not
ralish their jobs and there is no point in neking life harder for them,
A1l phould cooperats in kesping & gams cool., It ia cruel to nesdls a
fallow about his poor plaging. There is very little constructive good
that somes from Balling out one's partner or from elibding about one's
own mistakes. A pleasant "ihank you! after & gams is asually appreciated,
Tha studeant body as a whole coght to support the sutslde games which
their tesms play with cthar seminarlies and should applaud the good plays
of the wisitors.

Becaose of their manual labsr assignments scome are habituslly delsyed
and newver get an opportunity to play the first game. Othars do not scrupls
to quit marmaal labsr early to be the first on the court. A few will go
to almost any lengbhe to escape participation in physical exeroise,

Ssme play wery alowly, which is a penance for those waiting, since schedulad
recreation time ip leas than an hour, Everyons of & team sheuld get his
falr share of playing and all should try to play as a team, Ordinarily

ofie should not claim & gpecial pesition for himself., Substitutes do oot
like to git on the sidelines for most of the gane watching the brillisnt
play of their more skilled teammates. Win oo lose, they would far prefar
to participats, FPlaying the infisld in softball and calling the playa,
pagsing and recedving in football should nat ba the prearogative al a

aelact few, Everyone deserves g fair share of turne st the nore cholos
positions too.

Each should take cars of the houss egolmment as 1f it wers his ocwm,
for it belongs to all, A student should look arcund bafors coming in to
aea 1f anything has been forgotten, including the sweater or jacket of
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ancther, It is cartainly eelfish to habitually leave it to scm=cte else
to bring in the bats and bases. Equipment should be retumed to its
proper place and broken ftems should be reported to the Master of Games,.
Leather balls are ruined by uee in the rain, It is a cheap trick to
hide away house equipment for cneself, One cught to get parmission bte—
fore borrowing and then should not ba one of those who borrow the same
gtuff from the ssns fellow year in and year out.

One who erpects to miss o great many games should not slgn up for a
lsague, for in signing up one takes on the obligatiom of phowing up for
a1l the gamss and of being thers on time, Fellure to observe this leads
to the delay, postponement or csneellation of many contests. IE ane .
parinot make & game he should inform his captein in advance or get & sub-
gtituts, The fewer substitutes the better, for in drawing up the teans
an atteppt is made to make them of spproximately squal strength, and free
substitution destroys this balance., Captains of leapue tesms should be
careful in correcting and criticizing their men, Towrnaments beccme ted-
ious unless run off quickly, and this reguires the cocperation of all
participants in running off thelr matches on tims,

1, Basketball, 0Osually there is no referse for basketball. 48 a result
thera is a tandency for games to begoms unmecessarlly rough. There should
be na purpesefiil feuling in order to stop & basket, 0One should watch his
handa and fest when jumping and avoid shoving when scrambling for:tha
ball, A big man should be sarafel of throwing srcund his weight, Charg-
fng is as much & foul s blocking. One should admit his foul and not
have to walt to be told., Mo acld comment is necessary Af accused of
fm:]_'l.ng.. What ancther man says about Fouling and cut—of-bounds shoold

be respected, It is best not to call fouls too close in this type of

game as 1t helps avcdd argument, Thars should be no such thing as

5



roughing up the man who committed the foul againest aneaalf, nor is there
any nesd to be overcourtecus in apologizing every tinme one brushes the
neut man or mlsses & shob.

There should be active perticipaticn for all, Scme hog the ball and
do all the shooting., Thers are five on a team and no nsed for stars,

One should do more passing than shooting,

Tha firet out to the courts ehould get to play regardlsss af ability,
Soms moncpolize the courts by getting thers First avery day. Others sal-
dom get & chanes to play becauss af their manual lsbas Joba.: Half ccurt
ganes take care of mors players at critical times when the fields ars
wit, Thers should be oo more than five on & team and the eldea should
eagh have the same mumber of playera, The nearsst cne should retrieve
an out-of=bounds ball,

2. Golf. In & friendly game of golf the oppenent should be guick te help
lock for a lost ball, After a reascnable time the loser should Fugpast
the dropping of ancthar hall with the penalty of a stroke, I this causes
conpiderable delay, other matches should be aignaled to play through and
one should not continue to play until they are out of ranga, (oo should
never play threugh the team shead without a signal from them. Flayars
should move along quiakly, for the tims for play hers is short., It is
helpful if different teams start on different holes, In fres time two—
gamas move fastest, When there 18 a possibility of the ball reaching
somecna ahbead, the player shculd not feil to yell "Fore® in advance,
Flayers should be espscially careful near the football and baseball fislds,
Kon-playing students sheuld not block the fairways.

Onwe naver walks ahesad of & player who is farther from the Ereen than
aneself, It is dangerous and may creste a mental hazard for one's opponent.
(me should not talk when ancthar is shooting and should atand out of his
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line of vision, Ome should never toush a ball just to see if it is hisj
he sught to be able to tell by looking, OCut turf should be replaced and
presped down with the feot, A player should always wateh his opponent's
ball and mark ite direction and position, One should never chip into a
graen when ancther party is patting, Oreens should not be walked em
nesdlepsly and of courss the golf bag is pever lafd on the grean, The
ptick should alwaye be replaced in the cup and if & eprinkler is moved
it too should be retwrmed to ite original position before lesaving., On
the tes the player who has the honor has the right %o play before his
opponent tees the ball, One ghould oot play from the tes until the party
ahesd haa played their second stecke, The last man to tes off should not
be dessrted by tha others,

It is best ta get advice frem an expert but then to play with scmeons
of one's own celibre. One should make if a principle not to play with ths
pame players habitually, Borrowed clubs should be cleaned before being
glven back and all lost balls should be replased,

3, Handball, There is go reserving of gourte except during & Lourmament.
The first four play the first game and the next tws play the winners.
Winners cujht to step out after winning two games, FPlayers should not
ptart 4 ssoond game gquickly and quistly bafore those waiting for next
game lmow what has happensd, On free afternoons, when there are lots of
anpty courts, one should not ordimarily ask for winners btut should pound
up his owm group, Thoes who agree to & st of games on a fres afterncon
should not leave after a game or two,

When one's partnar is serving one should stand off the court, ao
that the opponent has a chance to see and return the serve, At the sams
time one ehould be careful not to interfere with play an the adjoining

court, One gshould oot rin acroas encther gourt whiles & game 1s in progress.
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For the most part, thoss playing & game cught to chage thelir own ball
rather than shout to others to get the ball for them, but he should re-
treiewe & ball for cthers when it comes on his coort, I8 & ball goes

over the wall, al] should watch whers it goes and teke turns chasing

the ball, @me's partner shguld be allowed to take whatever comes to

his mide even if he ie nobt as good as gneself, The ball should not be
sarved until the cppenants are ready.

4, Skating. The hookey and nem-hockey factions along with the Master of
Oemes should wark out scme agreement for the use of the ilce when skating
weather arrives, Hockey players should play to win bat not to maim. The
stick should neaver be ralsed above the walsts When thers is a shortage
af stiscka, it is gencrous to share them, One who borrows akates should
take care of thea by not walking on anything buk ise and by wiping the
tlades dry after use. The iga will be amscther 1f it 1ls not used cn wel
daya.

5, Soceer, A esccer team should contain mo mors than eleven men. Hach
should play his positicn and allew the others to play theirs, HRoughness
should be kapt to a mindmam by awvolding bodily contast, One should play
the ball, net the ankle of bis opponent, OSneskers are the best footwsar;
boots and workshoss should be used only in smow and slush, Pushing and
tripping are illegal, When played correctly this i & real tean gams with
lots of passing. It is thoughtful for on= to switch with someone elass in
& less active position occasionally, a.g., from linesman to goalie,

4, Softball. There should bo no more than ten to & sids. Bach should
gat a chanee in the infisld as well as in right fleld. There 18 most fun
whan speed pitching is confined to tha good battera and the poor playera
have & ohance to hit, This gives the fislders & little exerciss too.

If one runs in from and out to his positien it is possible to squeese
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in & couples of extra innings, Thars should be no stalling.

7. Tannis. There should be no saving of courts; first come firet served.
When thare are extra players doubles rather then eingles are played.

tns ought not to monopolize the tennis oourts by playing all day every
day. When a group is waiting a time limit or short sets should be played,
When finished it saves the net to locsen it.

It 1is courtecus to return balls to other courts. Whan one's own ball
goea astray one should welk around another sourt, not across it. If it
18 necessary to intrude on ancther court one should walt wntil the wolley
is over, The receivar of perves should not dally between the firet and
pecond BE 1t throws the server off, When one playsr is chasing a wild
ball the other san be gathering those at the net, Tha partner of the
servar plcke up the balls for hin, which saves time and enables the server
to coneentrate better, When throwing or batting the ball to ancother
player ar court, one should be careful in aiming so that the cther will
not have to chage it, One should get his own balls and racket, but if
nocessary to borrow he should ask first.

One should accommodate himself to the average of the group. The "pro!!
sught to take it easy on the beginner. One shouldn®t be choosy about his
partner, Whils watching & tennis match it is very impolite to telk and
kivitz; tennis requires concentration and guiet,

8. Tobogganing, One should maloe sure that all are on board and that the
coast is clear before starting, Jusps on the Tun put an excessive strain
on the toboggsn and guickly ruin it. Each should take his tuwn carrying
the toboggen back. More get a chansa to ride if instesd of watching the
next rids the man pulling the toboggan returns immedistely. One should
stay off the run on the return,

T



9. Volleyball, Thie 1a a fast and akillful gams if played correctly
with aiv-man teams and regular passing to the men in the front rows The
game should not be made a farece, Cfor this ruins it for those who really
like the gams, Beginnera should use two hande and each man should play
his own poeition,

10 Weishtlifting. The welight room sheunld be kept slean and orderly by
ita patrons, Refugees from the winter cold cught not to rendezveus thers,
Lifting heavy weights requires concentration; and it can be dangerous to
tell jokes or to tickle a person while he ls at work, Ome should be
thoughtful encugh not te give s person a weight for & chest press or

deep knea bend and then walk sway leaving him trapped with the waight,

If thera iz only cae bench for the banch press, cthers should be giwan

a chanca to wsa it. Ome should not moncopolise a bar and should show
himself willing to break down weights for scmecns not quite eo streag,
Amatgura who desire to learn ahould be tasght the procssdures, Ome should
always ba pure that the weightes are tightly fastencd. MNo student should
focus his athletic endeavor solely on this sport,



B Déralﬂgl One's Talemts
ALl admire the man with talents, but many stop at this and do not

fulfiil meny of the potentialities really open to everyone, These are

a source of sstisfastion and pleasure to onsself and an asset in one's

contasts with sthere. The following are same of the things anyone can

learn to do reassnsbly well. Opportunities for lesrning acest of theas

pkills are present in the co—curricular program.

1.
2,
3.
be

Ea
G
Ta

T

Drive 5 cRr,.

Swim,

Skato,

Play golf, tennis, softball, Thess one may be called on to
play as a prisat,

Flay bridge. Also other card games, checkerm and ochesa,
Take good pletures. Devalap film,

Typewrite. HNot by the fameus Hunt & Peck method of the amateur
but by the touch system of the professicnal.

Copk. One may have Lo teach his houseboy on the missions.

few, damn and iron, It is not reccmmendsd that & man take up
fancy nesdlework, On the other hand, it is worthwhile to know
how %o replags & button or gather together a tear in ona'a aock
or to press a palr of pantas.

Hardls carpenter's toola for aimple repair joba.

Understand the workings of a car and a gascline engine.

Know at least the Qumdamentals of practisal aleoctricel work
g0 that one can fix & lamp or toaster and changs o fuss,
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¥II. THE FARTICULAE RULE

This RULE ie designed to develop the miselon wocatiasn of Maryknollera,
Compopsd and premalgatesd by lawful authority, it should be accepted as
manifesting the Will of God in the a.i:r.mpl_iaﬁmt af that purposs, It
haa far-reashing value in developing stregigth of will, and in forming the
hablt of ready cbediense, without which no missioner can ba successful.
Each student should be convineced thet it is & Ged-given instrumsnt to pre—
pare him for his future work. The stadent whose conduct betrays a failure
to grasp the fundamental walus of the observance of the RULE in his train-
ing, shows that he iz Llittle fitted to withatand the seavers trials of the
apogtolats in foreign lands, Thia RULE cowera enly the fundamental rego—
latione; more specific application of certain details will be found in
the Calendardum, Curriculum amd Horarium, and in the previcus chapier on
Courtesy, Custam and Etlguette,

Mo coa should gensider himself exsspt from the RULE, bat each student
shall strive sarmestly to obssrve it and to arrange his opcupations so
that he mey nmever, if poseible, be preventsd from doing all that is pre-
scribed. Obedisnce to the RULE cught to ba entire, exsct and supsrnatural .,
IL ia the responsibdlity of the individusl student to make himself familiar
with thess regulsticns, and ignorance is ne axcuss after a violatiom,

The Dean of Ddscipline will reprasent the Hactor in the maintenance
of disgipline and the granting of permissions. Extracrdinary permissions,
rich a8 & changs in the scheduls of the wholes house, general smoking par—
mission, the dnaoguraticn of new gc—curricular activities, the taking up
aof a sctian, smergency trips hooe and othera of similar scopa are
granted only by the Restor or the asting Juperior.

k. Exenpticns

A student whe cannot conform to the RULE shall make that known o the
Dean of Disaipline, If & stodent foreeses that he will be unabls to atiend
an axercise or glass, he shall notify the one who presides at that exercise
or glass, & stodent who has &8 Houss Office or cther responeibility such as
& Marning Duty or Manual Labor assignment, snd foresess that he will be une-
nble to attend to sush & task, shall notify the priest in charge opportunsly
=m0 that a substitute may be provided, When a studant has failed on & point
of the EULE ke shall inform the Dean of Disciplines immediately after the
noon or evening meal of the sams day.

A singers spirit of obedience will prompt a student not to regquest
permiseion for winecsasary or uoresscnable exemptions, He axsmpticn from
the EULE shall svall beyond the end of the month in which it shall hawve
bean granted, Further schbenslon must be obtained fronm the Dean of Dis—
odpline, and in no case may it be presumsd, In the abasnce of tha Dean
of Dlecipline, pernissione shall be scught from and reparte mads to the
hspiptant Desn of Discipline, and if the latter is alsc absent, from and
to the Rector or the priest who replaces him,



B, Fermissions

Yature Source Heany Benarka
1. gff-onoperty

B, Nearby bowna Dean of Diseipline Oral

b, Chicago Both Rector and Spacisl
Dean of Disaipline form

gy Hons Aoctor, Dean of Chicego Oranted ocnly in axcept-
Diai:i;pj_im, & Rew, form ional cases such me mar-
M.L. Frafect riage or funeral of

cloge relative, Tell pra-
fegsors in advance,

d, Doctor, dentist Dean of Ddacipline Specisl All appointments ars msde

ar asuliest & Rav. Infirmarian form by Hav. Infirmarian
2, Telephone & Telemraph .
4, To oall cutside Dean of Ddscipline 3dpecial Off—property permlizsion
form inclades calllng cab.

Obhar calls lindted o
rare cages of amergency
and necassity.

b, To receive call Deean of Discipline Porter re- Dean of Discipline is
fers matter only contacted when party
to O, of indicates emargency each
Diacipline ap death st home.

o, Te recaiw Iman of Ddacipline Farter gete parmission
méssage to daliver maasage.
dy Calla when Alowed anly on Chicags
off proparty daya & at ne other time
3. Vialtsra
&, Memals Dean of Ddecipline Oral Hot ordinary prosedurs,
PFor those from distenca.
b, Owvernight Both Hector & Cral
Dean of Discipline
¢y Other than on  Dean of Discipline Oral Whan family sircumstances
Znd Sunday faver another Sonday.
d, Unexpacted and Dean of Discipline Cral When Dean or fsst, oot avail-
waekday guaste abla, any priest may grant,
Leave name of priest at
Dean®s roam,
&. Dxtracrdinary Reator Written Change of horarium, hikes,

collgeticos, now pocioties,
rafrashments, Plan house &
cogurricsular jobe ahead to
avoid raquesting exceptions
from sohedule,



Us Meals

Everyone on reaching his place in the refsctory at meal time should fans

the Orucifix, The prayers bafore and after meals shall be said habdtually
by the Lector appointed for all community prayers; the respcases should

be memcrized and resited attentively, At the beginning and end of sach
meal all waiters should be in the refectory to sasist at the praysrs,
Anyone arriving late should faces the Crucifix and recite the short form of
the prayars in private, At dioner and supper napkins aheuld not be unfolded
until after the reading of the New Testamsnt, Restraint should be the
watchword in the refectory, as table manners often reflect character, The
table manners of polite scociety should never be ignored,

e student, wmless confined to his reom or the infirmary, ie dispansed

from taking meals with the community, Ho cne may leave the refectory befora
the end of the meal without permdszicn, The "second table” is resscved for
the Mass servers and walters., It is forbiddem for others to eat &t the
pacond table withoot permisasles of the Dean of Macipline, C(utside of the
regular hours for meals, no student may go to the refectory, serving Toom,
kitehen, ste., without permipsion from the Dean of Discipline, exsept on
assipnmant, Express permissicn ia required fron the Dean of [dscipline

- for & student to dine with & vieitor in the guest dining room.

D. Study Periods

The time cutside of community exsrcisss and special dutiss should be de—
foted to study, All private studiew should be subordinate to thoss re—
quired in the approved Curriculum. All slass exercises and class asaign=
ments should be carefully prepared, In studies, az In all other oecupaticna,
it should be remembered that parseveranas is the keynote of sucocess, A
student should sim to have a good method of study, to try to master each
lepson as 1t comes and to ssquire concentration, He should keep in his
private library only useful books, pressnting a list at the baginning of
tha year to the Dean of Diseipline and informing him promptly of new as-
quisitions., He may not read er own books condemned by the Church witheut
spacial and axplicit permission.

He should be careful, howsver, not to let study snorcach on the reqairsd
spiritual exercisss, He should resall before each period of study that the
*light of savents comes from Ood," and he should never fail to berin his
study with a prayer to the Holy Spdrit.

E. flassen

Every professor has a right to the respect of his class., A rigorous silence
must be obasrved during class time, 411 should stand when Sha profasser
antars the room, and there should be oo talking after the final aignal

far beginning class,

If studente are allowed to propose difficulties they sheuld ses to it

that their questione bear on the matter under consideration, Objections
#hould be offered In good faith and not te waste time, to exhibit brillisnay,
or in & spirit of levity, The explanation should be recaived raspaatiully,
A combative spirit should be awedded,



3« Hogary. The Aosary shall be recited daily at & schedulsd or optional
tima as determined by the Herarium and Calendarium, It should in no cese
be emitted, It has bean a Maryinell custom to recite the Rosary in groups
when retarning from walka,

Ly Spiritual Reading., The Spiritusl Reading period providss an cpportunity
for & actor and othar superiors to address the stndente in & body, to

arrest irregularities, and to call attention to the speclal phases of the
soolesiastical year, The common Spiritus) Reading exercise is not & sub—
stitute for privats spiritual resding, but in addition to it, Each aspir=
ant's private splritusl resding shall be gevernzd bty the diresgtians of kis
dpiritual Director and his individwal needes, Every studeons she:ld resa=ve
at least twenty mimutes each day for privats apiritual reading and the read-
ing of the Jeripturss,

5« Vigit and Maps. A daily wisit teo the Blesssd Sacrament of st least ten
minutes should be nads according to the particular rule of sach student, in
addition to the other prescribed spiritusl exercises, Daily reception of
Holy Commanion 1s recommended for all. A1l should assiat at the daily
Commmity Hams.

%, Confeasion and « FEach student sheuld choase his confessor
shortly after arriving and should approach the Sacrament of Fenance at
least once & week. There are two official spirituwsl directors, and every
student mush consult the ane to whom he is assigned at the appointed times,
uspally cnee & month at least. Thie doss net exelude the right and duty
of sach student confiding his particolar epirditual resds to his regular
confessor, There are geveral official confessors, but sny stodent is fres
to aporoach any priest for hie peace of conacionce.

T« Ldturgy. OGregorian Chant should bte rendered intelligently, and all
cerancnies should be conducted with dignity., Specisl care should be taken
not Lo prancunce the langusge of the Church in a slovenly menner, nsr ta
racite its prayers with undue haste,

g, ien + Ewvery month there shall be 8 day of Recollestion,
ETETY an the first Sunday of the sonth, as & proparation for a good dsath,
Silencs shkall be cbaarved on that day until dineer at noon, The morning
ahall be dewoted to special spirltual cenferences and other axerclsss
according to the Maryimoll tradition,

H: Latier Writing

Letter writing on the part of a student is & Filial duty to his family.
Henze, sach student shall write to his parents or gusrdian ocnae & weak,
All mall, both inceming and cutgoing, is subject to supervision, Any
atteopt to evade this would be considered as & sericus dafect in a stu-
dent.'e deportment, worthy of severe sorrection,

1. Welks

Wednesday sach week shall be devoted habltuslly to a long walk, manaal
labor, or eperta, which should start not later than 1:30 P.M. and continue
at least umtil 3:30 P.H. ALL whe go for a walk shoald retuamn by 5:00 P.M.
at the latest, During the late fall, winter and sarly spring, no ane shoaild
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be on the road aftar dusk, Students leaving the grounds are to be
divided ints groups of not lesa then thres — the senilor belng responsible
for his entlrfe group — and each group shall bave a specific destination.
Befora leaving, the sanior of the group shall anter in the book provided
for the parpose, his own nams and the nasmes of thoss in hia group, stating
the destlnaticn selscted snd the tine of departure.

Each student should maks & brdief vialt to the Blessed Sacramsnt before tha
walk; alsc while outeida the Seminary, if in the neighborhocod of a cburch
or chapel, and on his return. There should be no loitering in villages,
and no separation of masbers from the group, On walks the only business
satablishment which may be antered is the Dairy Bar, but this is not an
adequate destinatlion for a Wednesday 1:30 to 3:30 walk, Visiting privats
homes, theaters, posl rooms, bowling &llays, or places whers alechalic
drinks are sarved ls strictly prohibited. Smoking iz allowed on walke.
im returning from a walk tha leader of sach group should immediately write
the time of peturn in the book provided, OFf-proparty walks are permitted
on afternoccns of holideys, Wednesdaya and BSundeys. On walks along high-
ways, because of heavy traffic grest caution sheould e used and large
grcups should be aboided.

An sll-day walk may be taken if parmigeion is secored from the Dean of
Discipline st least three days in sdvance, mo that the Bosiness Hanager
will have sufficient potice, The senlor student should ask permiseion for
the pthera, indicating the nmueber and destinaticon, and should sign in and
cut in the book provided. Food will be provided by the Business Manager
oo requesta

J, Canpire Bowruds

Students may leave the grounds, except as ctherwise prescribed in this
RULE, with permission from the Dean of Diecipline, after presanting
sufficient reason and making lmown the destinstion., Absence should be s
timed as not to interfere with coe's dutldes. The studant should sign in
and out in the book provided., FPermisslon to visit Chisage should ba re—
gquasted only in exceptisonal sasss, Ordinary purchasss can be made in
nearby villages or at the semdnory store or through the office of the
Baginess Manager. Whon permission has been given for a student o vwisit
Ohicago, he must rekturn as socnt 29 he has completed his business; in
avery instanse he muat return mo later than &:00 P.H. Permisedon to
wislt Chicage does not include that to make social calls or to attend a
theater, except on schedoled Chicago days. Poarmisaion to wisit ﬁE-B.rhj'
villages is restristed to the weakly holidays in the afternccon, Host
willage stores are closed on Wednesday afternoon. To sleep away from
the hooss regoires an urgent reason and is granted only by the Esator.
Ohicags permiesion 18 granted by the Dean of Disgipline amd requires the
further signed approval of the Hector.

Students may not go at % tine to the kitochen, store rooces, priessta’
recreatisn reem, brothers'! gquarters, prissts' pantry, guest refectory,
porter's lodge, radio reom, Glen Echo room, clubhouse, convent, tailar
ahop or boiler room withoot special assignment or axpress pamiaaimu
The sub=bassment is oub-of-bounds with this limitatien: that the trunk
room eection may be entered every Saturday from 3:00 to 6300 P.H. Cate=
chists who teach on Wednesdsy afterncon may spend the 1:30 to 3130 pariod
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anywhere indsors with the exception of the locker and recreation rooms,
Students may not visit patisote in the infirssry without the permissisn
of the Reversnd Infirmarisn, Students may visit the Business Office cnly
betwesn 3115 and 4:15 on Monday, Tussday and Friday, and between 3:00- and
4130 on Wednesday and Saturday,

E. Silence

It should always be remembersd that the smminary is & houss of prayer and
study. The spirit of a religious house may be gauged by its adherence to
the rule of silence, There should be silence at all times in the study
hall, Library end lavatories, on the stairs and above the second floor.
Silenge should be observed in the immediate viecinity of the study hall
and chepel even during free time, and there should be no loltering or
congregating there, There should be silense after night prayers in the
main corridor, evenm though free time follows. During Manual Labor and
Horning Duties students may talk in the study hall, library and the lava-
tories below the third floor, During hours of silence it is feorbidden ta
disturb the atmosphers of recollection by singing, whistling, playing
muplcal instruments, slamuing doors, walleing heavily, shifting furniturs
or cther noley activities,

L.+ Personal Relaticnshipa

Each student sheuld learn carefully the rulss of pelitenese and Cheistian
courtesy; and he should glwe to each parson with whom he asscoiates tha
deference and respect due to rank, age and dignity.

1. Prigsts. He ashould hold in desp respset bis supericrs and the menbers
of the Faculty, sesing in them the representatives of Christ, Whose ser-
vice he has accepted; hence he should not presums to judee or criticize
them, He should allow no feeling of aversion to them, individually or
collestively, to lodge in his heart, He should never allow to eacape

hin & word of & sign indicating lack of respect. If a student should fors=
get hinself in rendering this due respect, he should papair the fault at
onge and make proper apoleogiss, He should never cemmunisate to others, in
the house or outside, unfaverabls eriticisms of his supericrs or fellow
Society members,

E;N;f%}l:_'lrﬁm. In relations with his fellew students he sheuld cen—
at racall that all in 8 Maryknoll house are members of the sama family,
working with one heart and cne soul for the same and: the glery of God and
the salvation of men, To one another etudsnte owe respect, kindneas,
affabdlity, indulgence and patisnce with faults. There should be no feai-
ings or manifestatlone of 11) will, nor, on the contrary, of particular
friendshipe which disrupt the community spirit, Envy and jealousy should
be speedily stifled; and while duties must be regulated, it is well ta re-
member that in worke for God the main purpose ia that the work be well dene,
the person doing it bedng relatively unimportant.

Care must be taken to awodd subjects that might causs heated dissussion or
dissenslon, Talking for the love of argument is to be discouraged, Haticn-
elism and race prejudics mist have no place in & religious house so dis—
tinotly Catholic as ours; all students should rejoice in the fact that
Maryknoll binds its members, of whatover natlonality or race, in the strong
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unity of faith. The correct address of & fellow student on more formal
geeasions is "Brother," eapecially when talking to Soperiors, Care should
be axercised to avedd using & nickname in the hearing of atrangers.

3. h&?y Brothers and ﬂﬂ;t. The Maryknell Awdliary Brethers should
always addresesd with the ti WErothar,® Oblates, servants and gussta
ghould be treated with dus respsct and kindness, but not with familisrity.
Our Maryknoll Brothers are not our servants but the servants of Jesus Christ.
Ho student should ever be unmindful of the devetion of our Brothers which,
with thedr position of eguality in the Marykmoll family, entitles them to
cur deep reverence and affection,

The raligious Sisters who sscrifice thelr lives in the works of our Soc=
ity deserve our utmost conslderation, We should sese in them living
axamples of the virtues of Cur Bleased Mother, never imposing upon their
sarvices, and always treat them with profound courtesy and reverance,

M, Yisitors

Visitors should ke advized to coms only during the houra regularly aaaigned
for the purposs and on days permitted. Ho student should Accompany guests
off the grounds without permissicon from the Dean of Disaipline, FParmdssion
0 Tisit ths Convent with guests is granted only for & very epeclal reason
and by the Desn of Discipline, Any gifts received whils guestmastering
cther than perscnal visitora should be considersd gifts to Marpkmell and
furned in with all pertinent informeticn to the Business Manager.

N, Community Froperty

Windowellls, desks, tables, ete., should not be used aven a8 a Lomporary
repositery of books, clothing, ete. No furnlturs owned by the house may
ba axchanged or mofed without permission of the Business Manager. Hothing
should be thrown out of the windows, nor should rugs or carpets be shaken
out of windews to remove dust, Froper dispesal should be made of all
waate materials such as paper, &ld slothing, shoes, sto. Waste water
ghould be poured into the slep sinks, and care mast be faken not to ob-
struct the waste pipes and draine, Similar care should be cbserved through=
put the house, Every student ahould avoid making extra work for others,
and should in passing reamcve any eyesores which he may obssrve, even if it
is not his special charge. The last to leave a reom should cleose the wind-
owa and turn off the lights, B&tudents ahould aweld lsaving greass stains
and smudgea on the walls from thelr hands., This ccours eepecially when
holding on to walls near doorways as cne pamsea, reaching around in the
dark for light pwitches, and opening and cloaing switch booss without
uwedng the handle,

O, Prehibited Apticles

Students ars strictly forblddesn the use of private radice, vistrolas,
cocking equipmsnt, special furniture and similar articles which may tend
to weaken the epirit of apostolic simplicity that should characterize the
sandidate for the missicnmary life, Books or magazines condeamed by the
Church may not ba reteined or read, nor those which ars of thelr very
paturs incompatible with the scclesisstical spirit, HNo alecohell: bev-
erages may be brought onm property nor used by & studant without & phy-
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slclan's prescription.

F. Uss of Tobacoo

The use of chewing tobacce ie forbidden and socking is parnitted only in
places and at tines arproved by ths Hector, Viclaticns of the regulations
concerning the use of tobacco will be conpidersd & serdous fallizg ageingt

the required discipline,

Smoking is permitted during Free Time, Dishwashers may smcke daily after
gupper, alfter dfnnar en Wednasdays, Sundayas end fres days, aesver after
breakffast, Waliera may emchae at these times ONIT affer the waitscfs table
bas been clacnel off and when waltsrs 2ra arteally holiping on dishea,
Special rules ars posted in the infirmesy for the siadeais confined there.
The student azaigtad to the perterts lodse may smobo vhen this is allewad
to the rest of the student bedy, With these excepiions, the enly plase
emoking is permitted inside ie in the resrsation and locker rooma,. ‘Thers
ghould be po emsling at or near the front antrancs. Sktuderts eogeped in
approved woluntesr marmal labor may smoke dn places where ascking is
allowed. When smeking outeide, cigarette botis should ba diredisd Balfors
being dissarded,

Sncking is not permitted at movies, debates, plays and certain entertain-
menta, nor is it permitted inm the recreation roow after supper wheno a play
is to Follow, Those attending s play are not permitted to smoke oven cut=
alde during the intermissions, nor is anyone working on the productice of
the play with the expeption of actors who are on stage, A short ssoking
perlod is granted at the completion of the program.

Q. Vahicles

Foarmipsion pust be scught from the Dean of Ddacipline to rent a boat o
planes, as wall as an automobile, Permission to ride bicyeles or horses
ia limitad to Chicage days. The semdnary assumes no liatdlity in such
cRaes, Studenta should not hang on to the sutsids of trucks, tractors
or cars, but should sit dewn inslde the wehicle.

1. Cwming & gar, MNot allowed at or near seminary,

2, Bentine or Dﬁﬁﬂ%l Eﬂ-t'. Whem the trip is a long one, as home during
vagation pericds, the itams of information mast be submitted to
the Daan of Ddscipline for his files:
& The signed parmission of the Dean of Discipline., The atudent
kespa & duplicate,
b, Permigaica in writing from the parent or guardien of sach meamber
of the group.
¢« The place (if possibls the neme and addresa) and the tims of
any planned stopovers,
d, Tha name and address of the person to whom the car will b delivered
and the date of delivery.
4, The mame, address and phone namber at which the studsnt mesy be
reached after delivery in whose name the car is signed cut.

When students plan to rent & car for Chicage day, the Dean of Ddsciplins

requires for his files the pames of the membere of the group, the destina-
tilon and his eigned permission,
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3. Drﬂ% House Cars Off Property. Speclal permissisn is requirved plus
8 ver's license. Parmissicn to take a driving test for an
.'I‘_L'.L*Lnnia license magt be pought from the Reator,

L. Driving Trucks an %[. Permiesicn of the Business Manager or of
tha Reverend afect is reguired, Pernissicn 18 not granted
to usa houss cars for practice cr driving lessons,

K, Pemaltles

The following acts will be punished by severs penaltiss, not axcluding
expulaione

1. Paults against the sasentisl duties of the Christian life, =such as:

A, Heading or kesping bad books or other literature which are elither
condemnad by the Church or which may be subversive to the clerical
epdrit.,

be Striking ancther.

g. Oreating divislons in the commnity.

d, Fostering partionlsr friendshlps.

B, Dbssenity or lrrewerence.

£, Intemperance,

£+ Introducing into the houss or poseassing alcobolls beverages,

h. Any griewvous transgressisn againet the precepis of God or of
His Chureh.

2. Those ageinst the good arder and Bule of the commmityi
a. To leave the property witheut permission,
b, Seriously to vielate the regulaticns concerning proper deportment,
ete,, onm walks,
g, To slasp outside the house during the school yaar.
d. To anter another student!s room without permission,
#. To intrude on the m8il, desk, locker, trunk, eto., of ansther.

S, Repsone lesding to Dismissal

The crdinary resscns for the diamiseal of aspirant students are the
following:

1. A weak physical copdition, poor health, or notable organic defecte.

2. h lack of sourd judgment, of proficiency in study, or of safficient
Imewledgs of or aptlitude for langusges,

3, An sxcessive attachmsnt to cne's own views; fickleness of will; a
fastidicus, presumptucus, hot temperesd, restlese, or difficult charecter;
& charaster piven to much sesking of perscnal comfort,

ke An unrestrained inclinatien to melancholy, scrupulosity, wmscund doc—
trine, insubordinstion, especially to the Holy See.

5. & lack of scund moral character, or want of ressrve in dealing with
perascns of the cther sex; intemperangs in the use of wine or alccholics,

f. A lack of meal for the salwtion of souls, s want of tasta ler prayer,
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B want of husdlity, of sacrifice, of study, and of cbesrvenes of the rules,

Te A student polity of & grave external fault againet faith or morals
thall be summarlly dismissed,

T. Bubsidiary Regulations

The local Currdeulum, Calendarium and Herarium will be supplied to sach
student at the begimning of each term and a copy will be habitually
posted on Ehe houpe bulletin board, The Rector will post notice of spac-
ial changes and local customs, which amplify this Rule, on the bulletin
board for all to ase, The local Currlculum, Calendarium and Horarium
shall be squally binding on all students and considered part of this ROLE.
Specisl instructions of the Eectar in the application of this BULE te
local circumstances and his interpretaticn of this RULE shall have the
foree of law unlsss ctherwise provided by competent authority.

U, Medical Care

Excapt for the services providsd by the local Infirmary, each student is
roppanaibla for the financial expensss sonnected with any illness he may
ingur, This financial responsibllity inclgdes dental werk, syeglasses,
madical prescriptions, etc. Students whoss 1llness may regquire a Finan-
clal cutlay beyond thelr msans should not hesitate to present the problem
to the Rector, whe iz qualified to offer sssistsnce in certain instances.

Ko atwdant may undergo & major cparaticn without the approvel of the Sup—
erior Gensral, or in cass of an emergency, the Rector. Thoss under twenty-
ona years of age are required by the laws of most States to secare the
written pormission of a parent or guardian before sabmitting to an opera-=
tion, In case of urgency, the Rector will provide,

Every year during the susmer vacation at home each student should hewve a
thorough medical wendnation and take staps to remedy any health defiziem-
eies, Turing the same perlod he should have his destal work cared for,
arrt hls eyes Fitted with proper spectacles when nesded,

V. Yacations

During the summer and Christsss vacations at home sach ptudemt ahould always
glve that good example expected of & candidate for the priesthood. On re-
turn {rom sumer veacatlon, er a leaws of abssnce, the student should pre-
sgrit to the Rector a wrliten report from his pastor as to his conduct,
Ordinarily, dally Msas and Holy Communion should be the order of the day
while on vacatlon:; Weskly confession should not be omitted, nor the other
epiritual exercises sxpected of a Maryknell student,

When it 1s mecessary for a student to work during his summer vecation, he
should psoure in sdvance permission from the Rector, and give assurances
that the snvironment in which the work will be parformed will not ba in-
Juricus to his vocation, The student's companions during vacation ahould
e those whoss lives are known to be exemplary, Associsticn with persons
of the oprosite sex, dancing, frequenting recreational centers of ques-
;iﬁlhl& reputation, onrestrained indulpence in theaters, eto., are pro=
tad,



W. Suzmer Vacatlon RULE for those &t Samicary

While the Horarium, Calendarium and Curriculum are greatly changed
during the sumser vacation perlied at the ssainary, the wsual seminary
RULE; ineluding the entire sections on silenge, dress, personal appear—
anae, bounds, wehlcles and all other sections have the same force aa
during the year unless otherwlse noted balow, Students do all Mass
serving before 8:00 A.M., wait an table and wash dishes at all meals;
take compleie care of all refestories end the dishwashing room, lsunder
the paplina, eto,.

Two Chicags daye will ba parmitted for esach slx-wesk stay. The stodent
mast not leave before 9:00 A.M. and must retum not later than 9:00 P.M.
Ha mast ses to it that his sustomsry duties are taken care of in hias
abeance, Chlicags days must be taken an Wednesday, Saturday and Sunday.
Of f=campus walks are permltted on Sunday, Wedneaday and Satarday.,
Students must slgn out. Hovies may be attendad, Tewis or swimwing

at Wheaton, Glen Ellyn or Lombard is ferbildden,

Tha Hosary and the vleit to the Blessed Sscrament are msde privataly,

Eash student must esither send his laundry home or pay & $3.00 fes for
8 six-week period. House laundry machines may not be used for per—
sonal Lawndry,

Smoking is permitted outeide during Mamsal Labor and Free Time., It
ia parmitted insids in the resreation and loaker roons and in the
portar'as ledge for the man on daty, but enly during Fres Tims, Thers
iz no indoor smoking during dishes or Hanual lLabar,



VILI, PHILOSOPHY THESIA

&, Cholce of Subjest

1, The thesis topie should be chosen by the student on his ocwn inltdatlve
but with the spprovel of & professor of Philceophy, The thesis title,
with an intreductory outline and introduction, most be hended in before
tha end of the sacand semester of tha first year of Fhilosophy, After
that time, as & general rule, ns changs of tepie will be allowed, al-
though a further limftatdon of topis may be allowed,

In the past groups of students have found it rewarding to get togethar
and select thesis toploe centered arcund a common thems, each taking a
different faocet of some one problem, Perbape the prime advantage of thia
appreach s that ecne becomes aware, often for the first time, of the tre-
mendeus complexity of sny problem, and has the valusbls parscnal sxperisnce
of trylng to integrate the many aspects of & problem, overlapping into a
variety of pclences, ints one cohesive uwndty. Mnother impeortant adventage
ie that one has other students with whom he can discuss his ideas end
trade information smd blblicgraphy. Also there is greater likelihood of
the library purchasing nesded source materials, and the dirscter of such

a4 seminar can give more specialized help than ‘i.l' his topics are scattered
o¥er many areas, Scme past seminar topics have been the philosophy of
history, the unconecicus, lowe, truth and symbolism.

2, The toplec muat be taken from the fisld of Philesophy or treat of &
philssophical sspect of an allied subject, One of the various subjecta
congldered in Thomistie Philosophy (i.e,, the various objects in reality
and fentis rationis®) can be treated from sny one of three pointe of view:
8. The factual conslderation le a consideratlon of the sctual exlstenca
of the ob '
b. The gausal (l.s. explanatory) consideration can be sithar:
(A) From the point of vlew of the formal (and material) causs,
i.2., the neture (essence or notion) of the object,
{B) From the point of view of the efficient causs, 1.e., the
origin (or source) or the mamner of preducing the object.
{C) From the point of wlew of the final cause, l.9,, the and
{or purpoae or valus) of the objact,
¢, The histericsl censlderatlen cem be either:
{4} The doctrine of ons philosopher on the subject.
{B} A compariscn of the doctrines of two or more philosophers
o the subject.
{C} The complete history of philosophy on that subject (this ie
in most cases oo broad).

Twe (or more)] subjects in osophy {i.9., objects in reality or "eatis
rationis”) may be treated (1) in & comparative way, i.e., by means of
varicus relations (o.g. mutual causality, reletion of similarity and
diversity, ete.), (2) or from a historical point of view,

A subject{n) considered in philoscphy may also be considered as it ia
fouwd in or related to English, Spanish, etc., literature, history, the

Enui.ll Selences, or the Experinental Sciences; sspecially Experimental
aycholosy,
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E. Manner of Treatment

A dispartatdon ie not an cration ner an esasy, but & formal, reasoned
discuseion, Its purposs iz to convince the readsr, not by meane of flow=
ing oratorical periods, but by mesns of elear concise reasening in tech-
nical language, The mere collation of data, set down in orderly seguence,
doaes not constituts a dissartation in the mcedemis senss, When completed
the dissertation should constitute a minor plece af ressarch, that is, an
investigation whose prosecution ia either a contributlon, however miner,
toward the explanation of scme problesm, or is a new presentation which
wonld result in throwing light on the problem in gquestion.

‘Tho digppartatlon must indicats the sbllity to pressnt the data and con=
clusions in appropriate form, and in coherent, cogent, and sarrect English,
Dissertations may be rejected solely on the basis of English expressiza,

G« Procedura

After discusslon with any of the philoscphy instracters an outline of the
thesis writton on blanks provided by the Seminary sheoald be presasnted ta
the office of Dean of Studies net later than Hay 15 of junior year,

The first copy of Lha thasis in form 18 ta ba handed in to the
Reaader en or before April 15th semior year {also includs the full out-
line). It i=s apsumed that the student will have consulted hie Header
fraquently befors handing in his first copy.

The final copy (one) typewrikten oo thosis paper and in & epecial approwved
folder, is to be returned to Readsr for inspection before May 3let of
senlor yaar,

D. The Hanuscript
Ls Geans Remarks

2, The dissertation paper should be typed double-apace,

Quotations of more than three lines in length should be indented,
fiva aspaces on sach side, with one space loft abowe and belew it.
The quotation itself should be typed = =space and without the
use of quotation marks, ‘hactaticns thres lines or loss @

ks ipcorporated into the regular text and zet off by quotetion
BEATKE,

Titlee of books, magazines, forsign words, ete., which are italicized
in printed eopy, should be undarlined when they are written or typed,

b. The phy=sicsl srpangement:
A fly=leal to proteat the titles page.
Titls Page (Cf, attached form).
Tabla of Contente.
Introduction,

Conclupion or summary,
Bibliggraphy.

The Vita,

Fly leafl,.
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¢, The thesis (introductica, body, and sonclusion) must be at least
L0000 words long.

2. Footnotes

&, Refersnce numbers, alightly slevated, are placed at the end of
avary direct guotation or paraphrase from amother auther,

b, Footnotes must be placed at the bottom of the page upon which
reference to them ocours,

&, Footnetes should be numbersd contimiously througheout a short paper.

d. When standard thesis paper is being used, footnotes should be placed
abova the ruled margin at the bottam of the page.

. A line about 15 typewritsr apaces long should separate the footnotes
from the text above them.

T, Bash footnote should be single-spaeed, but feotnotes are saparated
from sach gther by a double apacs,

g: In footnote iteslf, reference munber ls again slightly elevatsd,
followed immedistely by the footnote proper. The flrst line of
sach footnote 1s indented five spaces,

h. Standard footnote arrangement followet
I. For a books

A, Author's name in pormal order, &.£., Jobm J, Jones, followed
by & comma, '

B, Title of the boek, underlined, followesd by & GommAa.

0, Hams of sditer or translator JIE;I.I' neaded) , pracadsd by ed,
ar trans,, and followed by & comma,

b, Humber of the editicn (if of speclal significanca],
followed by & comma,

E. Flace of publication and date of publicatiocn, separated by &
comna and snclosed within a parenthesis. Angther comma
follows the parenthesis,

F. Tolume number in Roman numerals, fellowed by a comss,

G. Pags number, precedsd bty p. or pp. and followed by & periad,
(Excaption: If a volume number is given, then paga nunber
emits p. or pp. For example: VI, 218-221,)

Generel Bule: Never use a comms immediately before a
rarenthesis, svan theugh called for
by othar rules.

ﬂJa.uquaa Maritain, Art and Scholasticlsm, trans,
J. F. Scanlan (Hew ‘.t'-uri: T1952), p. 135,

11110 Kalley Nright, 4 Klstory of Yeder Philosonly
[Waw York, 1949}, pp. 200-208



25joseptus Gredt, 0.5.B,, Elementa Ehiloscrhise
Aristotelico-Thamisticss (Fribourg, 1937J, 11, A2,
2l5'I_'L—II. g 25, @s 16, ad L., Thia i= the normal manner of
reference to Summa Theol,

2
?mmm, De Anims, II, 3 (1O71).

HLuln 5,275 I1I Cor. 3.7

EI;M III.1i.B2%s,
II, For an article in a pericdical:

A, Author's name in normal ordsr, followed by & comma,
B. Title of tha article, placed within guotstlon marks,
and followed by & oommes,
0. Titls of the pericdical, undarlined and followed by & comna.
0. Volums numher in loman numerals.
E. Date of publication, enclosed within parenthesis, Followed
]‘.'I? B ODONE .
F. Pags number, without p. or pp. because volume nuambes
has just been glven., Period,

i |
Balph Horton, "Soms Scurces of Idealism,® Spaculum
DOV (1947), 336-341, ' E

HI]E-IT Eeilley and Robart Hridges, ®"A MNew Hokte on
John Milton,® Modern Philology, XIZ (1939), 124.

IT1I. For a newspaper or weskly Journal:

Same a® above, axceplt that full date may ba substituted
for volome number. The parentheais is thean omitted,

Hhonald Cortesi, "Vatican Makes Mew Flea," Mew York
Iimes, Feb. 23, 1950, p. 1.

IV. For & relfarence within s reference when you are unable
teo check the original soures:

jjhna Depcartes, Ontolo s Pa 5%, as quoted in Amton

Pegis, BErief gmum_ﬂ'ﬁﬁﬁ“ sophy (Boston, 1939), p. 80

V. For subesquent refersnces to same book or articla:

As Ibid,, always a page number, may substitute for suthor's
name and book titls when refersnces to the same work follow
withoat any intervening references,

By Op, oit,, precedad by author'w name and followsd by & pags
mmber, substitutss for bock title even though other refer—
encep may have intervensd, Examples:

i111am Allen, Metaphysics (Boston, 1950), p. 65.
o



3 pcbert Toung, Symbolls Logle (New York, 1952) p. 15L.
3rnid,, p. 158,

IMi111an Mllen, op. clt., p. 100,

3. Many mcdern authorities cbject to the use of op, cit. and
Ibid., especially the latter, as either mnnecessary or un-—
clear, In place of them they suggest:

1. If you are using only oone bock of an awthor, hia last
name, with page oumber, 18 sdegquate referance. Op. oit,
giis nothing,

2, If you are ueing & single book many times, chooas &
code word and indicate to readers in the firat complets
raference your Intention to ose it, Exmsples:

%1111am Rickmond, American Evsays (Wew York, 1953), p. 23,

s chmond, p. 26,

#0511 40m Desn Howelle, A Hazard of Hew Forlunes
(Boston, 1886), p, 301, Hereafter cited as Hazard,

l'l['l.!.!a’l‘d, e 235

3. Bibldos + Tha biblicgraphy sheald be in two parts, tha first
part cootoining published books and the sscond periodical articles.
The information given originally in feotnotoes 13 egain ueed in the
biblicgraghy, wilh the follewing chanpges:

i, Flags auther!s surname first, e.g., Jones, Jobn F.

b. Arrange bools, articles, ete., alphabetically ascording
to authorn'! surnames.

o, (mit parenthesis around placs and date,

d, Ineluds publisherfs name after place of publication.

g, Give number of volumss if more than one; ctherwise give
number of pages, Typical entries:

Cowie, Alwmnder. The Aise of the Hovel,
New York: American Book Company, L9GH, pages,
Fax, Arneld B, P of Thourht, Hew York: Hew York

University Fress, 1947, 133 pages.,
(Perisdical] Gibepon, Willlam M, '"Meterials and Form in Jackson's First

Hovels, " %g;mﬂ raturs, KIX (1947}, 158-166,
Hote that in periodical biblicgraphy, parenthesis
is kept and exact pages of entirse article sre given.

f, The Vits, The Vita should indipates anly the suther's name,
plass and date of birth, the sducational institutions
attended, and & liet of previcus publications (if amy).



{Sample title page)

THE EFFICIENT CAUSE OF CIVIL SOCIETY

by
Jahn Doa

A dispertation submitted to the Department
of Philosophy of Meryimoll Ssminary in
partial fulfiiment of the reguirements
for a Bachelor of hrts Degree.

Glen Ellyn
1955



(Sample pags)

Ancng the charges brought against Howells® realism is that
he treata religion only "passingly and superficially,"™ yap nis
bisgrapber Carlscn has written:

Hany of Howells' books demonstrate that this statement

is far from the whole truth. Trus, Howell doss not

oftan deplot the quiet and peace of religicus conformity.

Yat time and again he shows I:.l!.h. in the grip of the most

intense religious searchinge,l5
The many instences which we have disgovered in the agurse of this
paper, eapacially in Chapters Three and Four, suggest thet Carlesnta
interpretation fis thes more walid one.

Again it has been objected by Carl Van Doren that "Like Emaraon,
he (Howslls) closed his eyes to evil and its innumerabls traces,"l®
Lat us congider this charge at grester length, becaunss lesding eritice
agree it is & basis hindrance to proper svaluation of the novelist,l7
The first to makes the shargs was fobert DeForest, a contemporary of
Howells, DeForest's eriticism of Annie Eilburn wae published by the

Mew York Times shortly after the book itself,

L acar W, Firkines, Willism Dean Howells (Boston, 1898), p, 65.
15Matthew Carleon, Howslle the Man (Mew York, 1500), p. 66,

1%“1 Vano Doren, "The Gentesl Tradition," Hew England
Quarterly, XIX (1901}, 378, e
1?9.:-1:-511. Bp:i_'l_'lir,. Literary History (Wew York, 1950), p. 201;
ales Rev, Jamea 0, Quinn %mﬂ Pageant (Chizage, 1'93'? p. 165;
Charles Stickney, j.mri:m at the St-. Louis, 1935},
ps 212, Por further prool ﬁmm-., cansult the Biblicgraphy
preparad by Gearge Arms ([Hew E'n-rll.' 18] which lists 33 magaeine
artisies on ths subjest,



(Sample Vita)

Jits Mustopis

The auther was borni in Ewveneton, Illinois, on
April 30, 1930, He attended Saint Monica grasmar
school in Canton, Ohic, and Loyola High Schocol in
Chicago. He completed two years of college work
at Fordhamr Univeraity in Hew York City and will
racalwe his Hachelor of Arts degree from Maryknoll
Bemdnary, Glen Ellyn, Illingis, oo June 12, 1053,
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IX, BELIGIONS CERFMONTES

A, Genersl Beminders for Serving st the Altar,

1, Tha hands when not in ues are held before the breast with palss
jolned, the fingers of one hend against those of the cother, and all the

fingars closs together and pointing nearly upward. The right thush is
hald swer tha left thumb in the form of & cross.

2, How to Strike the Breast: In the coremony of striking the breast
the kmuckles mist not be used but the tips of the jolned fingers and
thumb, The left hand is hold below the breast,

3. 3 &, A double geruflesction is medes by lmeeling om
hnthhﬁﬂﬂdﬁ%ﬂg;ﬂﬂ@l;hﬂﬂ*

b. & simple panuflection is mada without & bow by
touching the flocr with the right knee, nsar the left heal,

b4 Surplice: To put on the surplice in the proper marmer, the sarver
first tgkees hold of it with one hand at tha top, whils with the other hand
he makes an op=ning from th=s bottem, Then with both hands in the opaning
thus mnde, he passes it over his head coto his shoulders, Hext he puots
his right arm inte the right aleewe, hie lefi arm dnto the laft sleseve,

and sdjusts the surplices properly.

5. How to Offer Holy Water: To offer holy water to the priest at the
decr of the sacristy, the middle finger of the extended right hend is
moistened a little with holy water and held out for the priest to touch
conveniently .

&: Tha Faten: Never mugt it be laid on the floor or on the
altar step or h in a disrespesctful manner.

Ta oeg, eta, Lay persons who have not the cere of these articles
are gt to touch the chalice, paten snd also the purificater, palls
and asrporals that have been used st Mass. Hencs only appointed sacris-
tang may hendle thaea articles.

. Fraamti:_tg Lhe at Mass: To present the sincturs properly
the server eg it with both hends, the tassels hanging at his right.

Standing btehind the priest he places the cinoturs into the walting hands
of the prisst in suwch & mammer that the end which has no tassels will
reach joest €o the froot of the priesst,

2. Mﬁ; The server presents the biretts with his right hand in
guch o way that the prisst may grasp the middle wing.

B. Low Maps

1. Serving Mass.
&, Thoss wWho are asslgned to asslst at certain ceremonisa suah &3
Masa, Benediction, ete,., and cannct do so, should let the H.C. kovow well
in advance,
b, Hlack shoes are required at all times when serving Mass or
Benedictlon,

o2
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B priesst is wvested, server takes missal, helding it with both
handa so that it rests on hiuhrﬂltlndthlapinuhdilt-nﬂrdt-hlldﬂ
hand ,

b. The assrver genuflects while the priest at the side altara bows,
after which ha places the clossd missal wupon the stand, with spen alda
toward the mlddle of the altary He papeas to left of priest, germuflect-
ing in the middle, and kneels immadistely.

3. The Masms - Baginning
&, At prayers at foot of the altar, the servar knesls at left of

priest, a little behird him, Hote: During the Hass, the server is always
diagonally opposita the Missal, (Exception: Lest Oospel). _

b. Server makes algn of oross with prisst at beginning; bowa head
{caly) at "Gloria P."; makes sign of orces at "Adjutorium",

&, Bowlng moderstely toward priest, the server recltes "Misarsatur
tul! after priset'w "Confitecr!, but bows profoundly toward altar during
his own "Confiteor®, Hote: During *Confitecr" server bLows toward priest
at "ot tibl Pater! and "et te Pater®; he also strikes breast thriss at
"mea culpa,”

d. At "Hisereatur vestri” ssrver remsins bowed and answers "Amen'j
at "Indulgentiam'" ha knesels erect and splgns himself.

8:; The four responpes beginning with "EL" are said making a moderate
bow toward the altar,

£, buring the Maze the server bows hesd with the priest at “(remoa™
and at the names of Jesus and Hary, and when the priest bows during tha
®iloria®™, Server makes slgn of cross whenaver the priest doss, axsept
during the Qanon,

E. At snd of Epistle {priest will indicate sod with left hand)
server says "Deo Oratias", goss to cembter, gemuflects, takes Misgpal,
turns left, geruflects in center, and places Missal on Gospsl aida,
where it is placed slightly turned (diagonally) toward senter of altar.
Faoe center when at the sides of the altar, He signs himself sz prisst
dosg 8o and bows when ®Jesus' is mentioned, or a8 little while after the
beginning if His name is cmitted. He then germaflects in middle and standa
at Epistle side Tacing book, He kneels at onse after he ssya "Lous tibl
Christe® at end of the Gospel,

h, At Creds server bows profeandly at ®Et inesrmatus est," bowing
ga in "iloris" when priest does, and signs himeelf st emd.

4. The Offertory
a, When priest takes weil off chalice, tha server goes immediately
to credence table without genuflection in senter, He then places finger
towel on altar, perpeondicular to length of sltar, at epdstls corner.
Ha pehurns to sredense table whers he uneowvers wine crust and gets wine
and water croats.
b, At the altar he faces priest apnd offers him the craata.
¢, The srusts should be kissed befers snd after they are offered to
the prisat, HNote: Cmit kissing of cruets at Heaguiem Masa or when Hlesssd
Sacrament is axposed.
d. Offer the crusta slightly above altar level over lavabo towel,
with handie to the prisst, The wine crust le given first, snd while the
st W the water orust is placed from left to right hand
The wina crust is then received by the left hand, The water arust, how-
ever, is received with the right hand.
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&, kftar priest receives wine and water, the server placsses the wine
cruat in littls finger of left hand (at side altar server may put crust
on credentce table), puta lavabo dish into left hand and lifts finger
towal 8 bit, The water is poured by searver with right hand, after whiah
he tokes the wine cruet, water, and dish to oredence table and dovaers
wins cruet, A special trip is made for finger towel, which is recaived
in beth hands, Kote: Water is poured over the priest's fingers alowly.

Newer should the wine or water erusts be held too
high for the prisst {at the waiat),
A glmpls bow is made befors and after the "Lawaboh,

L, Aftear "Lavabe! sarver returna to place at Epistle saide without
ganuflection in csnter,

2. Ha bowa hesd wlth priest in Prefece "Oeo Noatro™,

h. He signs himsslf st "Benedictus gui venit! in "Sanctus®. Tha
ball ip rung softly - a tinkls, not a alang,

L: The Cenon
a, At Consporstion the server, lmeeling at hid place, hoelds end of
ahasabls with left hand as priesst raisess Host and CB,

(&t main sltar sarver apcends to top step.)

be At "Agrus Ded" {oxcept at Beguilem Mass) and *Demine nom sum dig-
mas! server strikes breast thrice.

gs LT server is to recelve Holy Commmion, he recltea “Confiteor®
when priest removes pall after consumdng Lhe Hoet, (At main altar go
immediately to rail after priest remsves pali,)
Hote: Howewer, if server doss net recelve Holy Cocmmunion, when priest
renoves Fall from chalice after "Domine non mum digmia®, he genuflects
and goes jsmedistely to credence table.

d, After receiving Holy Commmicn, server gosa to credeance tabls,
whera he gets wine and water crasta,

6, End of Mass

@. derver goes Lo canter of altar whn priest offers chalice and
]:rmjl_rn wine (slowly) into chalice, then returns to Epistle side, facing
prigst,

b. Server bowe (aimply) as priest approaches and pours wine into
chalice with right hand., He then places wine crust on laet finger of
left hand and takes water cruet with right to pour inte chalice; A
gimple bow is made after peuring of water, and the server retires to
erédencs table, Care ahould be teken to stop pourdng at elgnal of priest
and srueets should be held aboat en inch over the priest's fingers so that
thare ia no danger of their toushing,

o, hetorning te middle he genuflects and removes Hissal Crem Gospel
pidd to Eplatle slds, where it is plased straight, He than twmes tao
middle, genuflectes, and kmesle disgenally opposlts the book.

d, If Mipsal is cpen after last Fostcommunion praysr, it is changed
after server has sald "Dec Oratisa®™, Otherwise he receives the priest's
blessing imeeling on Gospel slde. "Amen® is responded at end of bleesing.

#, ifter responses to beginning of Gospel (last), the server ganu-
flacta and goes to Epistls sida, 2

f's At prayers sfter Mase, the server lmeals to the right of priest.

£: Aftar English prayers after Mass, server tekes Mlasal from stand
end genuflects, while pricet bowas, to the crucifix.

h, Server assists priest to unvest, if prisst sc desires,
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T« On Main Altar
are rules pertaln te server on main elitar, plus the following:

8. White shirts must be worn.

by At pragers at foot of altar, the ssrver lifts uwp from front the
alb for priest as he ascends staps, (This depends on priest)

o, During praysrs at foot of altar, the server lmeels oo flocr and
not on the firast atep,

d, At main sltar enly, server brings arusts in lavabs dish, places
dish wpon lewvabo towel, then offera cruets as abaowe,

&y The bell is rung =t "Hane Igitur" after which server goes to cen=-
tar, without a genuflection, procesds to top step, where he rings bell
thres tlmes during Consecraticn. Chasuble iz held at the Elevationa
anly, After Consscratlon, server descends to genter, penuflecte and
reatires to Epletle aide.

fu Bell is rung at "Domine non sum dlgmas".

Ee Immediastely after "Domine non sum digrus" the server genufleats
and goes ta cpadence tabls, where he gets the twe patens for Cemmanion.
After he receives Communicn he kneels at the far side of the Bplstle side.

hy With the book the server takes the short way, but without the book
he takes tha long way.

8, AL % Maases
Bia peain ig omdtted at Preyers at Foot of Altar

b. Ho bows are made st Lavabo and 2nd Ablution.

¢, Bo Gloria or Credo is said,

d, Servar doss not strike breast at "Agnus Dedil,

a, If "Digp Irae™ is to be said, the sarver doses nmot riee At end
af Eplstle, but weite untll Sequence is almost completsd.

£, Miszs Cantets Without Incenss {Two Serwera)

1. Preliminary:
4, Ba in paoristy ten minotes early, cuffs and shoeshine,
by First Server helps & to vast,

2, The Mass, Itaslf,

8, AL Eﬁ bow te crucifi,

b. 25 leade out, fellowsed by 13,

o, 15 should band holy water to G.

d, Upon arrival at altar, 25 ptops back and allows 1S and C to pass
in frent of bim,

@, Everything is the sans from here to the end of Mase with the
fellewlng axceptlona:

A% the end of the Frayers at the Foot of the Altar, 25 stands
whiles 13 pots biretta on the sedilis, Hoth then kneel on first
gtep together.

If thare 1a a Gloria or the Ddes Iras, both rise just before tha

C bows or genuflects and bow and/for genuflect with him and procsed
to the asdilia, Both hold back the chasuble; 15 an Cle right pre—
sente biretta; both then bow to © and edt on sedilis, HRise ak
fum Ssnmcko or lLacrimosa, bow to G, 15 recelwes biretta and both
proceed Lo altar steps, COenuflect and kneel dowm iF you wers
sftting for the Gloria; stand and 15 changes the Missal if fer
the Mes Iraa,
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After Gloris remain knesling uwntll the end of the Epletls,
at whish time after Deo Gratiss 15 shanges the Misaal, 28
gtands with him but dess net geuflect with him, 13 does
not wait at the Missal on the Gospel side, but proceeds
Immediately with genuflection in center te the Epistle
corner. =5 should etep back to let 15 by.

At and aof Ct'e Cresd, gemaflect or bow with him end go to
padilis and follow same procedure as at Olerds with the fol-
lowing exeepiicon: If you ere standing when cholr sings
Descandit de caelis, kneal and bow, and upon rising bow Lo
G and sit, but if you are already sitting; remain so -- Jjust
bow head,

Offertory:

Genefleant together at csnter bafore and after

Wine - 13; water = 25

Teal — 15; dish and sruet = 23

28 phould oa even with sdge of altar, therefors, 185
ghold pa elose to the wall,

28 leads 13 back to centar of altar for geoaflection.

At Conpecratiom beth riss, procsed to cester [ne pannflection)
and knmeel on altar platform, 18 holdas chasubls with lLeft hand
and bBell with right; 25 holda shasubla with right hacd. After
Coneacration go down to senter, gemaflect, and procsed to your

placa,

Aftar C commmicetes, both risa, pemuflect in center; 15 geta
Commanion patens; 28 procesds right to Commnlon step,
leaving room feor 15,

After recelving Communion, proceed to cemter, gpanullect and
g2 to respective places, 15 on far Epistle side and 25 on
far Gospal alide.

At alosing of tabsrnacle door, both rise; 18 takes cars of
the Ablutisne and 28 stands in his place uwnkil O goes ovar
to 13 to hawe wine and water put inkto thes ghalizse, He

then chenges the Missal to the Epiatle aide, gewuflecting
on floor in center, After plasing Misssl on altar, take
Comminion patens to eredenca tabls, 23 again leads 15 back
to center, both genuflect and knesl in thelr places.

23 laads 15 and C off the alter; 18 helps C to unwest,
if nacessary.

Codm:

Master of Ceromonies
Celabrant

Firat Servar

sagond Server

LEa#
A T |
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1.

2

3.

ba

Sa

Mises Cantats with Incense
HMaptar of Earm
Preliminary:

&, Ba in sasristy ten minutes early, caffs and shos shine,
b, Stand on C's left and help with cincturs.

Entrance: Ball (Cus)

4, Bow to é¢rucifix and follow Ah out.

b. Recedwve CVs biretta, genuflact, end knesl on floor at right
aof &, placing biretta on step,

2, Answar all prayers throughout Hese as at low Mase,

First Incensation: Termination of Prayers at Foot of Altar (Cuas)

&, Aspand altar with ¢ and hold boat for putting in of insenss,
b, As poon ap C reaches for the incense soy Benedlcte, Poter reverends.
d. Efw-l; boat to T and accompany C on hie right during incensa
ar,
d, REecalve tharible from © st the Epilatle side, descend to Flocr and
incanse the € with thres doubles, bowlng befera and after.
8, Give thurible %o T and then ascend to top step to Hissal, directly
fasing the tabernacle,

Eyrie and Gloria:

8, fHemain at Missal to answer the Kyries snd while the £ is reciting
the Gloria prosssd bo Dpistle corner,

b. At end of G's Gloria, bow or genuflect with C and proceed to the sedilia,

¢. Hold back chasuble and pressnt birettas in the aceepted manner,
d; Ramain standing at C's right in froot of sedilis fasing the alkar,
&, Bow to the C before, to the altar durdng, and then to the C again
after the following words:

Adoramas Le

Cratiss apimas tibl

Jesu Christe

Suscipe depreceticnem nestran

f, At Cum Ssnoto, bow to ¢ to rise, take his biretta and proceed to
altar stepe.

g« Fenuflect with ¢ st altar stepe and proceed te your plagse by the
Missal to point cot the Collects and Eplotlae,

(Goapel Insenpatiom and Gospeli © mowes to center at the end of sung
Gradusl or Sequence {Cus)

&, Assdst in pubtting in of incenpe as usualj give boat and thurible back
te T. Do not forget Henedicite, Faler paversnds,

b. Change the Misssl to the Gospel aide as at Low Mass,

o, Stand next to Mlassl, oo top step facing the tabernacle.

d, At Segquen W,tmthﬂbhrmemttwﬂ.
8, Resalive thucd and hand ta T,
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T

f. At end of Gospel say Laus t Christe, go down to floor to left of T.
g. Recoive thurible and Incense C with thres doubles, bowing before and
after,
h, Give tharible back and procesd to Epistle corner, genuflecting in
the center. -

Graad

a, Gamiflect at recited Et incarnatus sat.

b. Garaflect with © at end of Cresd and procesd to sedilia, Stand
asg st Gloria,

2. Bow to © at Dewoendit de saslis and then kmeel and bow in your
placa, facing tha altar,

d. RBipe at Crueifizus with no bows
#, Bow to the C before, to the altar during, and again to the G

after the Simul aderatur.
. At Bxpecto romurreeticnss sortusrun bow Lo O, receive Biretta,
and procoed to altar siepa, ’

Thinl Incensation: Veni Sanetitipater (Cum)

a, After O says this prayer ascend altar for incasnsatlion ag was
dans before the Introlt.

b, Mamermio: Benedicite, Patep ruruEm-:l_u.

o, Again incense the T at tha Epistle slda. :

d. After giving thurible to T, proceed to center of altar, genuflect
and ascend to Missal the short way.

&, Turn towards T and ba incensed, bowing befors and aftar.

Sancktue and Conssgration

g, After Orsie Fratres, polnt ocut Zscreta,

b. After Sacrots turn to and point out Preface.

&. When C bows at the boginning of the Consecration (Hic est =)
lmesl bshind § &nd hold ahasuble as &t low Mass.

d. HB = remain on the laft of C.

0. Rise after Conpecration, remain beside Missal, turning pagss
and genuflecting whenever nacessary.

£. Stand back & Bit at the Cemmemoration of the Dead,

g« After 0 finishes Agus Dei, go down the short way to the Epletle
COrTAr,

h, kfter 0 communicates, get Commnpion patsns frem credence table
and kmesl dowm st Goomunion step.

i, Eneel in usual place (am at low Masa) for your thankegiving.

4. At the closding of the tabernasle, rise immesdiately and stand
&t Epistls corner,

k, After the 24 has changed the Missal, teke your place next to it.

Commnls and Last Gospal:
8. Point cut the Communicn and Posteomwnilon prayers.
b. Clope Missal (ribbons to Lhe tabermacls) after last Poatcommonion

prayer, unless there is a proper last Gospel, in which case you
change tha Missal in the uenal manner.
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¢, Frocesd immedistely to Eplatle corner,
d, Koeal for the blessing.

" m t w ] 2
& m-;f;nmrhﬁlﬁ sum ppirity tuo Gleria £ibi, Domine

f. Fenuflect at Et Verbum n-l%-
g, Present biretts, genuflest and procesd to sacristy after the AL,
h, Bow to erucifix and help G to unwest, 1f nacessary.

ode
G = Cale t
T = Tharifar
HE - Master of Ceremoniss
1A - First hoolyte
24 — Sacond Acolyte
AA = Tha Two Acolytes

AN

Thurifer

1.

2,

3.

First Entrance: Celebrant'a Confiteocr

A Enter sanctuary with thurible in laft hand, pick up boat and stand
at credence table, (Hoter Thurible is carried in right hand after
initial bBlessing of incenss,)

b, hecend Bltar steps with &, hand beat to M.

¢, Upen thurible, hold near G, close it after be blessss incenss,
pwitch it to right band and give it Lo M.

d, Flase boat an sredsnce table and remowve Hissal from alisr and hold
it at your positlon in front of credence table while facing taber=
nacle, Heplace when C finlshesa incensing Epistle sida,

@. Stand on MC's left as he incenses O, bow with him, taks thuribls
from hin and exdit.

Sasond Entranes: Jelebrant’s reading of Epistle

8. Ascend altar for incense (carrying boat) after © Tinishes Epdistls.
Kesp thurible after patting in of incense.

b. Eeplace boat on credence table and lead Ul over to Goapal alda.
(Genuflect together in center,)

c. Teke position between AA, facing across sanctusary and near the Hissal.

d. Give thurible to M0 at [ominus Vobisoum,

o, At end of Gospel WD will ocome dosn to pight of T to incenss C.
Bow with him, receiwe thurible back.

T, Lasd Ak back to Epletles aide; exit.

Third Entrance: After sung Oredo

&, Ascend after priesst offers the chalics.

b. Odve thurible to MF, replace boat and move quickly ko Gospal slds
to remove Mipsal and stand from altear, facing tabarnacla.

o, Heplace book whan C finishes incepnsing Gospel side, go down
way te center of altar, germuflect and procesd long way to Epist
#lds to teke pesition to left of ME ap he incenses C.
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d, Howe to Eplstle angle, incense MO with one double, mowe to senter,
geeaflect, incenss Al & double aplecs, bowing before and after;
incensa congregation, bowing center, left, right, then give thres
gingles in same order, repast bows cemter, laft, right, genuflssct
and exdt.

L. Fourth Entrance: After Sanctus

a, At Igitur, give boat to 1lh.

b, 1h filla thuribls,

¢, Ensal on first step at Epistle sids to right of the 14,
d, Insenss Ssored Specles: &8 double at each bell,

B, Gemuflect - axit,

Acolytes
1, Beginning of Mass;

o, Bow to prucifix at signel. 1A leads out, followed by 2A,

by 14 goes to the other side of altar close to the bobtom step,
The 2A goss to laft of center of altar and stays thres feet from
bottom step %o allew MU and C to pass in front of him, Lins up
with @, geruflscht with O, coms to center in back of 0, genuflest
and take regular positien in frent of windew on Epietls alde,
Put cendiea on window aill,

oq Koeel in places during Fragyers at the Foot of the Altar,

d. After Prayers at the Foot of the Altar, 1A picks up biretts and
pats it on sediliia,

2, Gospals

ay Pollow T to Gospel side, with candles in hand, when he comes down
from alter after the Eplstle. Genuflect with him in aanter,
Btand on either side of 7, facing scrass sanctuary near Miseal,

b: After incensation of C follow T Baok bo your regular positien,
geruflecting in center,

3. Offertory:

a, AL bring up crusta.
b. After ¢ has beon incensed by WO, asoend to second step for Lavabo,

24 hes dish and crust. 1A has tru'ultl
t« Return to regular positlon, (First A takes bell,)

L, Qanoad

& 1A rings bell at %ﬂ
b mw pots ball on :t.w. pu.tnl incense in thurible,
B oo ﬁmunpiﬂlulid-mhﬂnrffnrnmmmlm

Ring ball for Consscration,

6, Feturn to peguler plass with ball,

d, fng ball at noh Sum -

@, Proosed to places &t altar or Commmion, HEneel at regular
position after having received Commmion.
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1.

3

Commmicn to Ende

i, LA presants orueta to ¢ a5 at low Mame,

B. 24 procseds to Oospel side and carrios Missal to Epistls side at
second ablutlen, pieking up patens on way down fram altar,

2. Return to regalar position,

d, Kneal there for lest blessing,

&, 0o to center with candles at reading of Last Gospal.

I, Genuflect with € and lsad way ints sscristy,

. Line up behind priest and bow te orucifixz with prisst.

AR

Sclemn High Mass
Master of Ceramonies
Fraliminary:

&, Be in saoristy at least 10 minutes sarly; cuffs and shosshine,

b, Stand on laft of O, Help with einctura,

2: (n Sundsys apsiet C when he blesses holy water, standing at hias
right, making responses g8 indisated in book,

d, hfter bleszing of holy water, place copes on O,

Entransss Bell {ous)

8. Bow to crucifix and follow AA oufk.

b Stending betwaen D and T, receive bdrettas from D with right hand.

2. Garmaflect with minleters, then kneel, placing birettas on steop and
reaceiving sspergll from T en your right,

de Fresent aspergll to D, stand with ministers after sprinkling of altar,

&, When ninisters loave to sprinkle the congregation, put birettas at
their respective places on sedilis. (Put C's end D's on firet, than
go back snd get SDVs,)

[y After removing birettas, return to your plage at the laft of the T.

g When ministera step into sanctuary, tum, bow, bless yourself, bow
and turn again towards altar,

b Geoollect with minlsters and stand next to D,

i, Receive appergll from [ and hand khim the sard; then give aspesrgil to T,

J» Genuflect with minlsters snd procesd to sadilis,

k, Take cope from C and place over Tfa arm,

1; Hold shasuble for ¢ while he tiss the strings.

m: Then atand at D' left, facing ministers.

n: When they are finfished westing, procesd to foot of altar,

Prayera at Foot of Altar:

a, At altar, kneal to the right and & 1iitls behind tha D.
by Go through all the metlons, snswering C in & very low woica,
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5.

Ts

Firet Incensation: Termination of Pragyers at Foot of Altar (cus)

4+ Go up on sltar, recelve boat from T, open it and give it to tha D
with the open end to Fourself.

bs After coals have been blessed, teke boat from D and glve it to T
then romove Hissal and stand from 8'tar,

g, Stand tothe left of T while Epistle sids of altar is being incensed,

d. A8 soon as G finishes incensing the Epistle mide, replase Missal on
altar and return te your place next to T, leaving smoupgh room for D
and 20 to stand between yon and tha T.

8, Bow with I' tafore and aftar he incensen C.

Introit: Deascn Returmns Thurible ts T (cus)

a, The D having returnsed the thuribls to T, procesd to Missal and point
out Introit with index finger of right hand, if C has not already
atarted it., (NB: Ddrectly facse the tabermmcis)

b. Wher ministers have finished saying Kyrie, bow to D and 5D to line

¢. At the beginning of the last sung Kyrie, bow to ministers to move
to canter of aliap,

d: AL the Deo of the Gloria in excelsis Dwo, bow to ministers to
agoand to sddea of O,

Cloria: How at Deo (ous)

8. After bowing procesd to Epistle sorner,
be After reciied Glocia genuflect with ministera and proceed to sedilia,
gy Whem G 18 szated, bow to him when D and 30 do =,
d. Stand facing the altar & little in frent and to the right of D,
&, Bow to the ministers before, to the altar during, and again to the
ministera after the following words:
Meoramas te
Oratiss apimus tibd
Jdazu Chrlste
] Znscipe depresaticonen nostram
£, At Cum Sancto bow to Mtﬁ. ts riae,
g+ (NB = if thare is no Glordia, remain at Missal until beginning
of laek Collact,)

Gollects and Epistle: End of sung Gloria {Cus)

8. Gonuflest with ministers at altar steps,
b After Dominue Vobisoum, go to Missal and point ocut Collscta,
¢, Immediately after pointing out last Collect, turm and bow to
U to replass you,
d. Take Lectisnarium (book of Epistles ond Gospels) from sredence tabla,
#, With open part in right hand, give it to the 80, bowing before
and after,
£, Lead 5D to center, genuflect and return to Epistle corner on
3B left,
g+ Hold eerner of Lectlonarium with left hand, if necsasary, and answer
Dec Oratias in an audible volce at the ond of Epistls,
h. Lead 50 to center, genuflact end follow him to Epiatle sidas,
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When S0 comes down from altay, take Lecticnarium from him,
bowing before and after,

o back to Eplatle corner, switehing open part of book from left
to right hand, i nacessary,

Give Lectionarium to D when he somess to get it; bow before and
after; remsin st Eplstls corner,

8. Gospel Incensation: Terminatisn of O'a Gospel (Cus)

b

4t and of Cfa Goepel ascend altar, receiving boat from T and
glving it to D ae before,
Recelwe boat back, giwve 1t to T and descend to Eplstle corner.

9. Ooepel: D Descenda Altar after Mands Cor ([Cue)

=19
b

s

d,
s
£,
Bs

ha

Oamuflect with D, follow him ko positicn &t right of D for sung Gospel.
43 soon a8 D begine to intons Gospel, receiwve thurible in right
hand from T and hand it te D,

&fter incensation of Lectiomerium, receive and give thurible

back to T.

Turn Left snd bow to tabernacle at the name of Jesus.

At snd of Goepel say Laus tibd, Christe, and step aside to right.
Follow S0 ower to Eplatle corner, penufleacting inm the center,

&t Bpistle corner turn towsrds 0, leaving rocm batween the

first stap and yourself for the 50,

After the 0 has been Incensed, recelve the Lasticnariuvm from the
80 and remain standing st Epletle corner until the English Epistle
and Gospel have been resd,

10. Credo

i

b
Ba

d,.
- ™
b 4
o

ha
i.

1.
ke,

At Deum of the Credo bring Lectionariom to credence table and return
ta Epistle corner.

Genuflect with mindsters at the Et Incarnmatus est.

Genoflect with ministers at the end of the recited Crads and
progeed to sedilia,

At the descendlt de ceells bow to mindisters ard then knesl and bow
in your place, facing the altar.

At Crucifisue rise and bow to ministers and then proossd to credance
table.,

Flck up the burse with the croas to yourself and the open and up,
PFresent the burse to the D, with bows befors and after,

Return to your place by sadilia,

When the D and 8D bow to © befors sftting sgain, tum and bow to

tha 0 with them.

Bafore simul sdoratur bow to ministers, bto the altar during it,

and again to minlstera after it.

4t et expecto resurrectionam, bow to minlsters to return to altar;
procesd to altar stepa,

11, Offertory: Offertory Oreamas (Cus)

&4, Genullect with mindsters upon arrival at altar amd remain at

Epistle cormer wuntil Oremas before Of fertory Prayer,
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16,

b, At Oremus proseed to credence table and remove humersl weil from
chalige, putting it o 30 when he arrives at credence table.

e, Take chalies well frem 50, fold and place on credence table.

d,. Heturn to Eplstle cornar, :

Third Incensation: S0 Descends from Altar (Cuse)

8. When S[ descends from alter after Offertory, assend alter and
recalve boat from T.

be Give boat o D and after blessing of coals recedwe it back,
Give 1t to T,

oy Descend alker by shoert way and proceed to far Goepel side the leng way,

d, When C begine to incanse the Epistle side, take Misoel and stand
from altar and stand at foot of steps facing the tabernecle,

&, When C returne to center after incensing Goepel sdde, replace Hissal
on altar elose to the center. Romain at Missal.

L, After O says Orate Fratres, point out Secrets.

g+ Haceive inceneation, bowing before and after, right after the D
has been ineensad,

he. The Becrete completed, tum to the Prafacs,

Prefaca and Sanctus

&, Poiot out Preface; at wna wvooce dicontes, bow %o [ and 5.

b, Make poom for S0 nmext to C.

0, After oomplete recitation of Baneius, lollow S0 down altar steps.
d, Gemiflsct pnd peturn to Epistle cornar,

Conascration

a, Ring bell at Hane Igitur; go to T, recelve boat and put incense
on goals,

b, Eneasl to the laft of T on the bottom stepn of E-p-iut.].u aornar
a3 spoh as the D kneels,

g, Bing bell as at Low Hass.

d, After Conssoration replacse bell and boat on credence tabla,

&, Retorn to Epistle corner.

Bobis Quoqus and Pater Hoster: Nobds Quogue {Cus)

a, When C says Hobis Quogue, genuflect in middle and go to Gospel side,
b, When D lesves C'e left at Missal, replace him; genufleot with D
afier the awitoh,
g, Genaflest whenever O doss and turm phges in Missal,
d, Point out the Pater Naoster with the index Finpger af your left hand,
#, When G singa sudemme dicere, step baok and bow to D who is at
Gle right,
f. At Bt dimitte noble, turn apd bow to D and 80 to coms up an Ote right.

Agmas Daed

#, When € aings Pax Dominl sit semper woblscum, tuwrmn and bow to 5D
to coms up on O'a left.

b, After Agnus Del, gemuflect with 8D, follow him down and go to
Epdatle cormer as at Sanctus,

4y You do not receiwve the kiss of peace.
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17. After Cosmmnisn: Commmion Prayer [Cus)

4, Hepmain st Epistle commer untll ¢ reads the Communio,

by At Domirms Voblasum go up to Hlssal and point out Postcommmion
PrAFREE.

s When C leaves Missel after Postoommunions, closs Missal (unless
there is a last Gospel to b-mlil‘ramiti and return to Epletles
COFTAT ,

d, Enesl with congregatisn for blessing,

a, After slgning yourself at beglining of the last Goapel, get
blrettas frem sedilia,

fo Got SD's first and place it on second sbep on Gospel edde,

. Got and hold on to C's and D'p birettas, standing at Epistle corner.

h, Genuflest at Et Verbum Care faatus est,

1. Gdwe 0'e biretts to D first and then his ewn} proceesd off altar
noxt after Ad,

Js+ Bow %o orucifix in sacristy and help G to wnvest,

Ea?u‘bﬂ:"ﬂn‘.

Daaeon

Hubdeacon

Master of Ceremonicem
First hanlyte
Second Aeolyte

Thurifer
The two Acclytaes

A

ol Enrn i

Eskrabas

Ihurdfer
1, Freliminsry:

a. Be in sacristy ten minotes sarly, cuffs and shosshine.

b, Fheck thurible; sese that beat is on aredence table,

2, Face eruclfix; bucket in right hand, left hand on breast,
d, At slgnal from HZ, bow to crusifix and lesd proceseion out,

2, First Entrance: (Asperges only on Sundays)

B, Procesd to niche on Epistle side, genulflect snd knesl,

b, Hand aspargll to K, riss and geoufleat with minfisters,

2, Remain in this posltion uwntil ministers retorn to sanstuary,
d, Turn to ministers, bow, make sign of the croes at eprinkling.
&, Receive aspergil from MG, handing him card.

t, Genuflsct and step aside as minieters proceed to pedilia.

g+« Hecedve cope over arm from MO and axit,

3+ Second Entrance: Celsbrantis Confitecr
6. Entar sanctusry with thuribls in left band, pick op boat and

ptand at credence tebls, (Thuribls is carrisd in right hand
after initial blessing of incenss.)
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ks,

-

b.
=1

d.

Ascand altar steps with ministers; hand boat to M0 on arriwl.
Open thurible, hold near C, close it after he blesses incsnsa,
mwitch it to right hand and give it to D.

Take boat from MD, place it on oredence table and stand about
four fest from altar steps,

Take thurible from D after he has incensed the C, and exit.

Third Entranca: After Chanting of Epistls (Cus)

By
b

Ca
da

L
I,

b

1.

Take repular placa by credence table, pleking up boat,

As C pomes to center of altar after silent reading of Gospel,
ascend steps for incense in wsual mermar,

Keap thurible; retrieve boat and place it on credence table,
Immadiately lead AA to center of sanctusry, teking center :
poeltion, sbout thres fest from bobtom step,

Genuoflect with [t and take pesition laft of him for

chanting of the Goepal,

Hand thuribls behind Dfs back to MC &t Dfa Domdnus Weblscom;
reselve it back after incensatlon,

After Ooapal turn to Altar, handing thurdble to D,

Aecelve back after incensatlion of §; genuflect in cember

and then axlt,

Light more charcoal 1f nesdad,

Fourth Entrance: After sung Credo [Cus)

[
ba

ta
d.

a,
£.

i.

Take regular posltion at credence table, pleking up boat.

After C's offering of chalice and after 3D has come down wearing
humaral veil, ascend steps for incenss in usual manner.,

After presenting thurible to D and recelving boat from MO,

return to ussal porltion by oredsnca tabla,

Whan O descends from altar, stand on his laft, bowing bafors

and after D incenses the C.

Lasd D to Epistle angle, remaining oo hia laft while he insensea 80,
Regeive thurible from D; from same position incemes D with tweo
doubles after he has asgendsd stepa.

After D, give M coe doubls, bowing bafore and after incensaticms,
Go to genter of altar, genuflect, incenss Ad with a double apdacs,
bowing before and aftsr,

Incensa congregation, bowing center, laft, right, then give thres
singles in pame order; repast bows cemter, laft, right; geruflect
and axit.

Fifth Entronce: Afber Sanetus {(Cus)

B«
b
Qe
d.

By
I,
Ea

Teks place by eredence tabls, pisking up boat,

A&t Hene Igitur giwve boat to MD for putting in of incenss,
Thia completed, remain standing wuntil O kneals,

Then knesl at right of M0, incensing Sacred Speciss at sach
ringing of tha ball, {Cf, OTC)

Genuflast, then sadt,

hipceive mmearal wveil from 14, when sanctuary door s cpened.
Prossad to saat in chapal,
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Azolytes:

1,

2, Arrivael st Altar;:

&y Both go to slants on their respective sides of the altar, genuflect
with ministers, coms together behind minieters, geruflect and go to
your pogltion in froot of the window on Eplstle sids, The 14 should
let the ministers pass bafore him before stepping ferward to genu-
flest with tham.

b. Your normal position when not occupled is im froat of this window
with your candles on the window aill.

gs If there le an Asperges, bow and maks sign of ths cross whan sprinkled,

d, When ministers go to aedilia to west:

1A hande maniple to D,
24 hands maniple to SO,

e, Kneel in your normel place during Prayers at Foot of Altar; rise
when C ascenda altar,

Jda Eyrie and Gleria: [When ministers go to alt on sedilis—possibly at

Kyris or seguence, ususlly at Gloria)

a, LA handa O'a biretta to D, then IMa own.

by 20 hands 50 his biretias,

&, Arrange vastments cver basck of sedilis when they sit down.

L, Gospel:

B: Follow T to center of sanctuary (cartying sandlea) and stand on
aither alde of him,

b, Geouflect with ministers and move to Gospel side of sanctuary for
einging of Goapel. Let M snd T move first, Then you follow,
mringing ereund then and lindng up on either side of the 5D,
facing goress the sanctuary,

€. When Gospel is ended, retum immediately to your norml pesition,
genuflecting in center.

Se Credo: Same as Olorls, eccsph:

8, Eneel at et incarnatus est.

by 1A assists [ when he rises to spread corporal on altar apd when
he retums to sedilia,

6. Offertory:

Preliminary;

4, Ba in sacristy ten minotes early; euffs and shos shine.

b, I\ appists [ o west; 24, the 5D,

€. Hold ocamndles with one hand under foot of candls and other under its
knob. (During ceremonies keep your outer hand, that is, the che
nearast the congregation, under the candle knob.)

ds At edgnal from ME, bow to crucifix and exit--1d leading, followed by 2A.

8. 1A hands crusta to S0 immedistely after 5D brings chalics to altar,
ke recelves cruets back; placing wine on credence table and picking
up plate snd towel, he moves to normal position, OGives cruet and
plate to 24, 19



Te

F.

L.

2,

b, After D incenses C, AA immediately ascend staps for lavabo,
¢s Heplace gruete, etc, on credence table, Heturn to normal places,
14 taking bell Bask with him.

Canarn s

as 1A rings bell at Banctus and then puts it s first step of altar
at Epistle angle,

b, Howve to center with ceandles for Consecratisn,

g. Enesl when [ knesls.

d. Immedistely after Consecration return to your normal places,
genoflecting firet,

8, 1A removes humeral veil from BD at foot of altar on Epistle aide
durdng Et dimitte nobls debits nostra in the Pater Noster. Oive
homeral weil to T, who is in sacristy.

Communion to End:

&s 1A rings ball &t Domine nom som dignuas,

b. Immediatealy 14 gete ready to hand crusts to 5D,

¢s 2A takes chalise wveil to Gospel side when D chenpes Miseal to
Epistle side,

d, Ensel in normal posltion for last blesaing.

8, During Last Gospel take up positica in center of sanctuary
{ candlas],

. Genullact with ministers at end of Mass and lesd ints sacristy.

B« Bow to crucifix,

SRS N

and Bemediotion
Magter of Caremcsies:
Fraliminary:

8. Be in sseristy ten mimutes early; cuffa and shoes shined.
b, MO pasiste 0 with aocpe.

g, Bow to crocifix at bell,

d. Procesd cut in the following order: LA, 24, 2MD, 1M0 end O,
e, 1M1 gives § holy water,

Entrance and Wespers:

-Bfll!:ﬂt-l-?lmrmlt ﬂijEH:nﬂ.lm-

bs 1MC receives biretta, all gemuflest and kneel on first step.

¢s Rise with C, gsnuflect, proceed to sedilia, 1MD brings bdiretts
with him;

d, A1l =it on signal,

8. IM] should rise at the asterisk at the center of the weras
presading each Glords Patri,

f. Bow to G at Gloria, to altar, end to O again at 3icut erat.,

B« Also bow m8 abowe at the beginning and end of the full sesand
verde of the feurth sung psale—-5it nomen Domdnd,
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he ALl riss st signal,

i. 1KC and 2 procesd to altar steps with © at ths baginning of
the Magnificat, .

J:« Genullect and prepars for incensation as at a Solemm High Mass.
IMC giwes beat to T, receives thurible and hands it to C.

k. Aocompany © ap he incenses altar; 1MD oo his right; 2ZM0 on his left.

1, e soon as 1MD receives thurible frem ¢ he holds it out For the T
to some up and take it,

m. Frocesd bask to sedilia with €.

As IMC on arrival receives thuribla from T and stending directly in
front of C, incenses him with three doubles, bowing before snd after.

@« Ho then goss back to his place &t the right of ¢ and receives a
single incensstlon, bowing belors and aftaer,

f« At end of Vespers, proceed to altar for Bemedicticn, IME bringing
biretta with him,

Benmadictions

4. NB—Iuring Benedictien 2ZM: does nething but the following: knesl
o the left of the Cj hold cope off bhis arm ap ha prepares incensa;
recalve card from him alfter » Dous qui pobda; present card
for Ddvine Pralses; rise at ging of tabermacla and proceed off
altar next after the 24,

b, Aest of notes refer to 1MG:

., Ceouflect at altar steps with C snd lmeel on firat step, putting
biretta oo secand step,

d. When ¢ comes down and kneels after preparing Monmstrance, bow with
him snd tais one= or twe steps backwards to make room for T,

@. Dpen boat. (0o Sundaye the T will present it to you; at ather
Beanedictiona you teke it off the stop whan you stand op.)

f. After incensa has been blessed, kneel, pat boat on step, receive
thurible and prassat it to C in the accepted manner,

g« Bow with C and held back core as he incenses Host. Bow again
with C.

h, After incensation receive thurible and give it ko T,

1, During the hymn for the Pope, present O with card; do not
gtand; receive card back.

J« After first verse of Tantum ergo duplicate the same progedurs
as at the first incensation,

k: After Tantum erge, glve C card and stand when he doss; at Orems
gt humeral wvell from credence tabla,

1, Put it on © when he Ernesls and then knesl yourself.

m, Ring bell three times during formal Bemediction,

n, Stand as ¢ descends steps; recelve humeral vell and replace
o aredeanas table,

©. Kneel in place until closing of the tabermacle, than stand.

s Plck up biretta towsrds and of Adoresus or Ts [eunm,

4. Bow during Gleris; genuflect with C; preseni biretta and procesd
to sacristy next after the 2M0.

r, Bow to crucifix in sacristy and receive cope from C,

GODE
0 — Celebrant 24 = Sacond

1ME - Flret Master of Ceremonies AA = Tha Two Acolytes
2 - Second Mester of Ceremoniss T = Thurifer
1A - Firet Aoolyte

119



Thurifer at Vespers and Benediction:

Remain in sacristy until the fifth verse of the "Lucis Creator®,
i.es, "Prassta Pater Filssime®, or at tha beginning of the Fifth verse
of any proper hym for that Sunday, like the "Creator alme siderum®
during Adwent, Then come out at Eplstle aide, thuribls in laft hand
geruflect, pick up boat and stand at positien by cradence table,

When minlaters ascend altar at the Magnificat, you alsg ascend and
hand boat to MG and open thurible for incenss, After incense is put in,
receive toat back from MD and give him thurible, Then go dowa to credence
table, put boat on it and stand thers umtil thay finish the incensation
of the altar and go up on the Cirst atep by the credence table to recalve
thurible from MC. Then stand by credence table until the minfistera get
to the foot of the altar; at this point ¥ou walk owar to the left of the
M: and give him the thurible. He incenses the { and than Fou racalwve
thurible back and stay in same position by sedilis as he will eross in
frant of you, and then give him cme double, (A1l incensations the same
ap High Mass,] After incensing him, move to center of altar, genuflest,
and incense the AA., Ceruflect, then incense the congregation, Then go
back to poslticn by credence table and piek up bost. Eemain thers until
ninlsters come over for Banedfction, and then go to pesition, Oiwe boat
to MC at first incensstion and he will keep it afterwards, Then proceed
ag &t pogular Banediotion,

L
Acolytes at Vespers and Benedictign:

&, LA lasdes procession, followed by 24,
b. Beth go to slants on thelr respective aides of the altar, 24 shoold
allow the G, the 1M} and ZHD £q pags in front of him bafore genallest=

ing.

¢, Gemuflect and knesl, PFut candles on second gtep at slanta and
extinguish .

d. Rlse with ¢ and proceed te chairs oo each side of the aadilia,

&, 31t when congregatian doss,

f. Rise at fifth verse of fifth psaln {Quid est tibd mare qued fugisti)
and coma to senter of sedilia beforse pris=st, bow to bhim, go to
center of altar, genuflect and take positions facing each other,
with hande folded, at foot of altar at slants,

8+ At Lifth verse of Lucis Crestor (Praests Pater Piissims), knesl
on firet step, light o es atd resume former position E‘ﬂ.mdi.nq
and facing each cther) but with candles in hand,

he After being incensed [do not acknowledge incensaticn) genuflect
togethar in center, coma Logether bafore ©, bow and stand facing
sach other from in front of your chafra,

1. At intoning of Benedicamus W, come together in frant of C,
bow, and then procesd posltion for Benediction, which is the
width of the rug apart and about four feet from the sanctuary step,

J« Kneel when C comes over to altar and kneels fop Benediction,

k, Stand when tebernacle door is shut at and, genuflect with mindster
&nd follew thurifer into sacristy,

NOTE: For Advent, the fifth verse of Advent hymn, Crestor Alme Siderum

is Te camur, Alsc cheok for any proper hymn for Sundays
in E‘LE or special feashs,.
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G: Reciting the Eosary

R

Saturday, Sunday, Wednesdayr The five Gloricus Myeteries.
1. Eesurrection
2, Aspensicn
3. Desgent of the Holy GChoet upon the Apostlea
Ly Asmmmption of the Blesssd Virgin Mary inte Heaven
5« Crowning of tha Elessed Virgin Mary, Quesn of Heaven

Monday, Thursday: The five Joyfol Mystaries,
1. Anmanciation
2. Visdtatian
3. Hatiwity ;
iy Fresentation of the Child Jesus in the Temple
5, Finding af the Child Jesas in £he Tample

Tweaday, Friday: The five Sorrowful Mysterlea,
1, Agony in the Garden
2, Seourgping at the Pillar
3, Crowning with Thornas
4, Carrying of the Crosa
S Crucificion amd Death of Cur Lard

Prayers after Elnaﬁ:-
fur Father, e Hall Marya, and Glory be— for all

migsionera and & just peace.

Hall Hely Quesn---
Lat us pray. 0, God, Whoss coly begobten San by Hie life, death
and resurrection bas purchased for us the rewards of eternal 1ife,
grant, wa bepsach Thee, that we who have mediteted upon thess
myrataries of the hely resary of the Most Elaased Virgin MHary, nay
both imitate what thay contain and obtain what they promise
through the same Chirskt sur Lerd, Amen,

May the Divine Aesistance remadin always with us, and may the sculs
of the faithful depsrted through the mercy of Cod rest in peaca, Anen.

3. Francle Xawler, pray for uas,

Investiture Caremotiy

1. Preceseion and Weni Creatsr, When the Investiendl heve entered tha
chapel, the Celebrant gen cts at the foofl of the altar, kmesls and
intones the Yend Crestcr Spiritus, ALl knesl for the [irst versa,
Only the first and lagt verses are smung. After the hysn ths Celebrant
singe tha follewing prajyar:

Oremms, Dens, gul corda fidalium Sanctl Splritus 11%us-
tratisne desuipkis Da nobim in ecdan Spiritu recta JRpECe,
ot de Ejus pemper consolations gaudere, FPer Christun
Dominam Bostrum. (ALl sing: Amen)



2. Blsasing of Elnddﬂ. At the end of the preceding cration the
Coletrant ascends the sltar steps, feaces the Investiendl and performs
the Elesslng of the cesscchks, reciting the followlng prayscas

V. f&djaterios nostram in nomine Doming,
Hy Qui fecit coalum ot terram.

V. Dominus wobiscum,

E: Bt cum ppdritu two.

Oremus. Dondne Jesa Christe, gul tegumen nostrae mortalitstis
induers dipnatus ss, obsscramue immensam tuase largitatis abum-—
dantiam: ut hoc genos wastimentl, gued Sanctl Patres inmecentiss
vel humdilitatis indicinm, depomentes oninisan sascularias
habdtus, ferre sancerumt, tu ita benefdicers dipneris; uwk hi
famuali tuf qui hoo Induti foerint westimento, te gquogue indusrae
mereantor &t inter religos homines conversatlons sancts agnos—
cantur esse disati, GQui vivis et regnas Deus in sapcolsa saseol-
oram. Amen.

3. Investing, After the preceding oration the Celsbrant sprinkles the
casspcks with holy weter, The Investiend]l mount the Cestpase in pairs
and kneol before the Celebrant, who places the cassock on the right
shoulder of each, saying:

Induat te Deminus revan hopdnam, gui sacundim Deum
ereatus ast, in justitis et sanctitate wveritatis.

Each Investlendua repliest

Domdrus pare hereditatis meae st calicis mei:
Tu e gui restitues hersditaten mihi.

L. R_P;E&_q{_%qgmgm. Aftar all heve received thelr cassocks
the La an ala on the Eop step, starts and recites the Deminue
Fare, with the prissts pressant and the Second Philsscphers.

S Mﬁﬁﬂs&m When the Investiendl are again kneeling in
place the Celsbrant Bepgins the Hleasing of the Cinstures:

Oramis, Deas, qui Petro Aposatols tuo significans qua
morte clarlificeturus esset Deuam, presdixisti ipsum in
senectote ab alie fers oingendum, Famalcos tuss quos
prageingimua, tus, quassumis, cardtate prascings, tul
nominie salutari matua m-t.'r.ing-? et corda esorum alliga
tugrun ligamine mandstorusm ut ausilis gratise liberati
& mmnde, tuwosque vinoti servitio, usgue in finem jugiter
perasverarent. GQui vivia et repnas Dwus in sasculs
gaaculorum, Aman. " -
6. Investing. After the preseding craticn the Celebrant sprinkles
the cinatures with holy water. The e again mount and knesl
before the Celebrant in paire. As the abrant girds esch with a
cingture, he says:

Frascingat te Dominue cinguls purdtatis, et extinguat
In Jumbie tuis hoorer 1ibidinis ot mansat in te wirtas
continentias et castitatis,
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7. Final ;55;1%- When all the Investiti are again kneeling in place,
the Ce t reaites the following oration, facing thems

Oremus. HAdests, Domins, supplicationibus noetris, et
nos famales tuos gqui habitu sacres religlonis in tus
nomine induti sunt beneddicere dignare ut te largiente,
et devote in Ecclesla tus persistare ot vitam percipere
mereantur asternam, Per Christus Desdnum Fostrum. Amen.
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I . LETTER OF BISHOF J, A, WALSH TO SEMINARIANS

Tha final words of Hi= Ezxsellency, Blshop James A, Walsh,
co=Ffounder of The Catholic Forelgn Misedon Society of America,
to his serinariana.

Dear Sone in Christ,

The sands are going down in the glass, and my days are
evidantly rmumbered,

It has besn my privilege — & rare one for & ¢o=founder — to
pea the work of Maryinoll developed to o promising matuwrlty. I thank
God for the cppertunity and for the bountiful Frovidence which from
the beginning has been =0 strikingly manifest.

1 an far from thinking that our development is perfact. Ho
chs has been more congcious of wealkmess than I, who for all thess
years have been at the head of cur 3ociety, I have often lamented ooy
cwn shortcomings and my limitaticns, ALl that I can say for myeelf is
that I have trisd to be the willing instrument of God, Who has urged
me farward, leaving to me the duty of watehing that I shoald mot trip.

Tha spirit of Maryknoll is often praised - ab times much
over—-estimated — but we who hear the kindly word, while regretting
that we do net reach the ideal, may yet be heartened as we are humhled,

You, dear scng in Christ, have the future of Haryknsll in
Four keeping. That future will be secure if you remain humble, with
childlike faith serving God and others for Ood, from the simpls moative
af lewve, Primun B Dali I heve no fear for the future if Mary-
kncllers, Eﬁu&?ﬂna and discussions, will forget self and
keap in mind the will and glory of God,

Msy each of you perssvere in his holy vocation ard fight man-
fully to the end against worldliness and the powara of darkneas|

1 leave you to our Heavenly Father; to Christ, our mission
leader; to the Holy Ghost, our light and streagth; and to the loving
Mothar ef ua all, Mary most humble, Quesn of Heaven.

Kaep m# in your prayers, and lock to me for what help it may
be in my power to glwes you,

Devotedly your father in Christ,
£ JAMES ANTRONT WAL3H



Eﬂ% in The O snt, Jamas A, Walsh
11, Mareh Intes Temorrew, John J. Qonsidine

12, tha 8 &, Jamss &. Walsh
13. Modern Ma James i, Walsh
14. World Ch ut. J, Coasidine

15; I:huu st., Franals X, Ferd
T Dle 'Hut-ur-a l,";u'a.n-hwrl Sietera), Sister Mary de Faul
17. Muadnr 5 yoond A. Lane

B, Enoyelicals and Eatiters

l:; O, the Churchr gticd C

2y | tha Priuth.aa: E !%1 Sacerdotii

3. On the Missions: ; Ecolesian; %
40 On Seatnacy Teaining: £is dal Principla; Depuis s Jeur; oot lostrae
5, Un the Liturgy:

f. On the Intellsctua a3 Ganeris

7. On Philoscphy: Ae

A, On Becred Seripare: Ereviden

2. On Liturgical Music 3
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XIT. COMSTITUTION OF THE MARYEROLL ACADEMIA
AT GIEN ELLYN

Article 1 The name of this organization will ba: The Maryknoll Mission
dedemds 3t Glen Flin.

Article 2 The cbject of this crganlzetion shall be twodold:

al to stimulate and direct the mission interesta of the students;
B] to orpanies and direct student aetivities which have as their
parpess the spiritual snd the materdal aid of the missions,

Article 3 The membership will be restricted to those semdnariasns residing
at Maryknall Ssmimary, Glen Ellyn, Illincds, for the current
acadenic year,

Article & OfTficers and their Elaction

Saction 1 The offiecare of this arganisaticon shall conslst of Fresident,
Vice President, Sscretary, and Treasurer,

Seation 2 Elsetion of these officers shall take plase st thes first oeet—
ing af the second semester of the academls year and in eccerd-
angs with the By=Laws of this organizaticn,

Article § Heetings

Section 1 Tha President presides at mestings.

Section 2 Hestings will be held at times appointed by the Revereand Mod-—
erator in ascordasnes with the schedols of the Rewerand Go—
crdimator of Aetivities.

Article & Amendmants to the Constitution

Ssction 1 An Amendment to the Constitution can be made only at B meet-
ing and cnly after the Amendment has basn read at the preavicus
maeting, and has been posted for at least one wesk,

Section 2 To be passed, an Amendment to the Constituticn shall resuire
a vote of twe—thirds of the members of the Academis,

Article 7 EREatirfiscation of the Constitution and By=Laws shall be had by
a two-thirds wote of the student body and the signature of
the Reator,

A

BY=LAW3 OF THE MARYEROLL ACADEMTA
AT GLEM ELLYN

4rticle 1 OFFICERS AND THEIR ELECTION

Section 1 The of ficers of this orgenisation shall consist of Presideat,
Vice Fresidesmt, Sscretary, ard Treosursr.

Section 2 Tha Fresident shall bs & Junior when elected and his cutiss
ahall ba:

.{ To presigs at all mestinga,

b) To serve ap 'ex—officic' member of all coonittsss,

124



Spction 3

Section L

Saction §

Baction &

Articla 2

Section 1
Seaticn 2

Zaction 3

Sactlaon L

Article 3
Section 1
Sectien 2
Bectiomm 3

2] To eppoint the chedirmen of the Standing Comnittess as
in article seven of these By-Laws,

d) To appoint the heads of any Spscial Committees which he
shall desm necessary. i

al Ta appoint whatewer special committees are neceasary to
carry on the Acadenmis®s work.

Fl Ta mast with sach chairman of the Standing and Special
Committess at least every two wealks.

The Vice Prealdent shall be g menbar of the Junisr or Sopho-

aore olass, He shall assist the President in all his dutiea

andd shall assume Presidentis] suthority in the ewent of the

Prepident's absence pot otherwlse provided for by theass By-Laws,

Tha Jesretory ahall be & memher of the Sophomore or Frashman

class. He shall conduct or direct and record sll correspondence

of the Hission Acadenia, He =hall alss understand and intear—

prat the Constitutlen with the President. With the Presddent,

ke shall alsc interpret the By-Laws,

Tha Tressurer shall be & merber of the Sophomore or Freshman

class, He shall ccllect cnd dismirse fende aceording to artials

alght of theze Oy-isve, = skell kasp an sccupats ssaoust of

all sxpendifures end receiptes aod shell meke B rep-rt on same

to the Heverend Moderator and Publioity Comclbtes before sach

maating.

Elagtion of officers shall take placs at the Ffirst mesting of

the second semsster of the academic yaar.

;; The tern of office shill be for anm year.

b} In caps of B wasarcy lasting oape than slxty deye, in ene of
the offices, [er in & shorter perdced in the discteticn of
the Fevarend Hoderstor), an slecbicn shall be held for that
office 8t the next meeting. Thois eleactlion s to e super=
viaed by the. Presidenct, or in his zbosnoa, the ¥Viaos President.

e} In case of o temporary vacancy, that is, cne lasting less
than sixty days, the work of that offiee will be handled by
the other elected officers under the direction of the President,

VOTING

Eleatisn of officers shall be by searet ballok,

Blection ballote ahall be tabulsted by the cat-going four

af flgers under the direction of the Prasident.

All voting, other than that fer the elsction of offlcers, shall
be dome by hand wote, except where & ballot wate is called by
cae—third of those present.

All motione othar than those affecting eithsr the Constitubtisn
o the Dy-Laws cay ba pasesd by & mejority wobe, A guorum
being presant.

MEETINGA

The term 'mestings’ shall apply to amy gathsaring spoosored by
the Mis=zion fAocsdenia or presidsd over by lts officers.
Tha President may call a m=eting only in acsosdance with Articla 5,
Zectlon 1 of the Cenatitution.
The term "quorum’ shall, at all meetings, be spssified in
agoordance with the pumber of student membera at Harploeell,
Glen Ellym,
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Article &
Bastion 1

Section 2

Section 3

Segtion L

Sactlion 5

Seetdon &

Article §

Saction L

Section 2
Section 3

Saction L

Article &
Baction 1

Seetion 2

COMMITTEES

The Standing Committess shall b= the Publicity Comnittes,

the Mlsaion Add Committes, the Infermation Coomlttes, and

the Spirituslities Committes,

Thesa committess shall be appointed by the Presidest within
fiftesn days of the annual electisn, and they shall centinas

in of fice for the duration of one year,

The chairman of esch committes shall pubmit requests for all
macessary appropristicna to the Treasurer,

Special Committess shall consist of suah committees that tha
Freaident deems expedient for the furthering of the Hisaion
Academisa's object, and any sub=division of the Standing Comm=
ittees which he may initiate or conkinue from the previous year,
Tha existence and scope of the Speclal Committees shall be de—
clded by the Fresidant with the approval of the Reversnd Moderator.
The chalrman of eash Special Committes shall submit requests for
all aprropriations te the Treasursr,

FINANCE

Each year's Academla group shell provide a sum of fifty dollars,
which shall be the basis, or total, of A& fund for the o

year. This fund is to ba held inviclable by the Treasursr fron
the last meeting of the Asademis year,

A1 monsy received from the Mlssion A44 Comnittes shall remain
in the Tressury Ffor Mission needs only.

The [inanclal rescurces shall be supplied by whatever fund
rafsing activities the students may initiate with the Appraval
of the Reversnd Moderator, snd by any gifts which may be madas
to the Mission hoademis,

A report of the financial activities of all commitbess shall

be made to the Tressurer, who will submit this report to the
Eevarend Moderator, Fublication will bs handled by the Pub=
licity Committes,

AMENDOMENTS TO THE BY-LAWS
An amendment to the By-Lawa can be made at any meeting, and
only after the amendment has besn read at & previcus mesting.

To be spproved, an smendment to the By-laws must receive a
two=thirds vote of the mesbers of the Hission Academia,
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AITI. DESCATPTION OF THE BT. CAMILIUS OLIB

St, Camillues, born in Naples in the year 1550, dedicated
bisa life to the care of the sick and the peor, He founded B Soo=
ety of Clerks Regular to share his work, The 5t, Camillus Club

o hails him ap 1ts protector and patron.

The primary puarpose of the 5t. Camillas Clab 1s to per-—
form a corporal work of mercy: to visit the sick and the aged.
The mesbers intend to spread the joy of Christ in the hearts of
thoss who de not know Him or love Him, not by preaching but by
their intersst and astivities for the sick and the agsd, A asc-—
ondary purpose of the 3t. Camillus Club is to develop in ita
manbara a sincere sympathy or compassion for those who suffer,
The matural hesltancy of conversing with persons of an oldear
generaticn, who have different ideas, habits, and religions,
can with proper motivation lead to understanding and lowe, The
St. Camillns Club belisves that ite work is valuable training
for future miesioners who will be placed in similar circumstan—

caa In a forelpn asuntry.

The officars of the Club indluwde the Fresident, Viece
Prasldent, Seocretary, and Treasurer, Essh offiser ia slected
by & majority wvote of tha Club mesbera, The Fresident and Vice
Fresldent are slected from the membere of the Janior claas; the
Treasurer from tha Sophomore class, and the Secretary from the
Freshman class. No student may be elected te the sane office
tuice,

Heetings of the 5t. Camillus Club are kept to a mind-
mimn, They are held when the Club efficers and the Heverend
Hoderator desm it necessary. A reminder of the mesting is
poated on the recreation room bulletin board.

A1l students are invited to be members of tha St,
Camillus Clab,

At pressnt the members of the Club wielt s homs for
the aged and & large city hospital,



%Iv. INFIRMAHYT FUBD

Who ie covered?

Every student residing at Maryknoll Seminary, Gles Eliyn, Illinoda,
who has paid 10 irte the Infirmary Fund,

For what paricd?

From Septenber 1 to August 31 for all thoees who continus as Mary-
knollers in September of the following yesr. For those who do not contious
&8 Maryknollers the pariod will be from Septamber 1 till the last day of
gshool in Jwme. Ho claims for summer monthe will be hooored ontlil Jept—
amber. All claims shall cease when one discontinues his studles for the
Maryknell prissthood Cor swhotever reason,

PRELIMINARLES

8} Olains shall be taken cars of until funds are exhausted.

b} Thers shall ba 315 deductible oo all clainms,

2} The money collected shall be deposited in a separate aceount &t Mary—
Inell, bew Tork, under the titls of Glen Ellyn Seminary Inf
Fund, which may be drawn on to meet expenses, claims, etc,, by the
Board through the Reacktor.

d} Each student injured or 111, shall file a report of injury or illness
according to the form supplied, to the Poard. HReceipts or bille
Prom doctors, hospitals, s=to. are requisad,

e} The validity of & claim and the dispensing of the Fund shall be en=
trusted to a poverning body made up of foar students (one slected
from eanh ciasa), and the Reversnd Ddaciplivariarn and the Reverend
Infirmavian, ALl isswes shall be decidzl by & malerity vote. Im
case of & tie the Beverend HRector shalli Gave the powar to vobe In
ordar to breask the tis,

£} If the Fund reaches §5,000 sddiiticnsl benefits will accrue to the
members, to be declded by the Board at that time,

TERMS OF COVIR'CHE 3

Bach member is insured againgt loss resulting from aadh injuriss or
such sickness, and bepafits will be paid for the expeness actually
ineunrred to the sextent specified in the terms (see Extent of Cover—
age); such injuries and such sickness shall mean accidental bodily
injuries received or sickness the gause of whish eriginstes during
tha year; except thla policy dosa not cover:

a) injuriea received as a result of or whils participating in seronau-
tios or air traelj

b} the cost of eyeglasess, eye examinations, or fittings of glassas;

cg elactive trestment, preventive medicines, sarme or vaseines;

d) dentel eusgpery, service or repale umless the insured, beceuse of
injoy o ono or more scund, natursl, 'niilled teeih, shall requirs
tEregizonk b 2 legally qualiffed dental physicisn or surgecn, the
pxpanse of vhich i not to excesd §500 for any one injory and not
militeie ageinst Preliminaries A and By

&) any injury or sickness for which benefits are provided by Worknens
Comperastion or Employeris Lisbdlity;
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£} health treatmant or sxamination where no injury or sickneas is
invelwad,

EXTENT OF COVERAGE
1. Injury:

If & member of the Fuond receives an injury during the period stipu—
lated and which shall require treatment by a legally gqualified
physician or surgecn, infirmary or hospital confinemsnt, the sear-
vices of & nuras, X-ray aarvice, use of oparsting room, anesthesia,
labaratory service, dentsl dresglngs, medications, plaster casts,
use of whesl chair, crutches or ambulance, the Fund will pay for
the sxpense actually incuorred but nobt to exceed §500 for any one
injury, but not militating againet Preliminaries A and B.

2. Sickness:

1f & member of the Fund, becauss of illness incurred during the
ptipulated paricd, requirss medical attentlon {doctor, hospital
rooms, X-ray exams, lab tests, operating room, ourse, tamporal
use of surgical applisnces), thes Fund will pay for the axpense
actually incurred for such sarvices, but not to exceed $250 for
any one slckness and not militsting apainst Preliminarles A and B,
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¥v, BEADING IN FUBLIC

Each stwdent is given the spportunity toe read publiely during
the meala, A student reader is expeatad to prepars his reading
diligently. He ahould consult the distiomaries fer the correct pro-
mumelation of propesr names and places, and for unfamilisr words. The
following dicticnarles ars at the lectern for this purpose:

Webeter's Colleginte Disticnary Webater's Bicgraphical Dicticoary;
ard the Martyrology Dicticmery, The first prohunclistion given in
thess bocks is preferred. The ruoles for pronouncing Latin syllsbles
as glven In the Liber Ususlls are followed.

Student readers will rotate in & class and alphabetical spdar
ag follows: Freshmen and Sophomores read at breskfsst; Juniors read
st supper; Seniora read at dinner,

The Speech lnstructor liskdns priwately in the refectory to each
reader before he reads during the meal. The student himaself should
prastisa before he reads for the instructor. A schedule for reading
in the pressnae of the instructor is posted at the baginning of the
year. If the student readar can not comply with this scheduls because
of class attendance or special acheduls, he should confer with the
Zpeech instructor and arrange for ancther time.



UL, MARYEMOLL HYMNS

£11 formal reersatlsn room activities are alosed
with the singing of the following hymnst

MARYHMNOLL , MY MARYENOLL

To raise up sterling men for God,
Haryknoll, oy Marykooll,

Whose blocd may stain the heathen sod,
Maryknoll, my Marykooll,

This is thy aim, thy sacred call,

To bring Christ's nome and grace to all.
God speesd thes on to save man's soul,

0 Housa of God, my Haryknolll

0 Mary, the Apostla's Queen,

For Maryknell, thy Maryknoll,
Throughout thies country do thou glean,
For Maryknell, thy Maryknoll,

Vocations to the daréened East
That nesds the sffering hand of prisst
Ta blaas it 'ars desth sounds its toll
From Marykmoll, thy Haryknoll,

HYMM TO THE POFE

Yiwa, Flo, padrs nostis &

Al postro amors Lo conservl 11 clelol
Viva Pio, padre nostro & Papal

Le soneervl al nostra amor 1L cislo,
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IVII. SUFFRAGES FOR DECEASED MARYENOLLERS
(Marylmoll Constitutions .. Article 23)

Eath member; including the probationsra and Auxiliary Brothers,
has B right to the suffrages after death ss followa:

(a)

(h)

(e)

(d)

In the Hotherhouse, & Requiem Mess ip dis obitus and

a Month's Mind Mass shall be celebrated in the presence
of the community; both of which Masses, besides repre-
genting the obaequies at the Motherhouse, mey likewise
Fulfill the obligations of tha prissts cslebrating them,
as provided in paragraph (b).

Each priest of the 3ociety shall coelebrete one Mess for
the repoas of the soul of the deceased member; sach
atudent and Awdliery Brother shall remembar the seul
in threa Holy Communions and offer a third part of the
Rosary three times for the seme intsntion.

At the Soclety canter of the Mission to which the de-
ceased mamber btelonged, two Masses shell be celebrated

a3 in the Motherhouse, in the presence, if poasible, of

the Socisty mesbers who reside at the place of celsbratlon.

In the Mlselon or in the house to which the deceased
belonged, each st ghall say thres Hasaes, while each
pltudent and Auxiliary Brother for seven days shell remam=
tar the aoul in his Holy Communion ampd offer a third part
of the Rosary.



XVIII. HORARIA

LDATLY SCHEDAILE

S5 Rism

£310 Merning Prayers & Meditation
£x35 Meam

T2l Maksa beds

7130 Braakfast

s 50 Morning [uties

Byl = Br25 Fres

Br3 = 9:20 Srudy

9:28 = 10:15 Claas

1020 - 11110 QClasa
13:15 = 12305 Class

12115 Chapal

12325 Angelas
128 30 Innar
1300 - 1115 Frae
1320 = 2115 Marnal Labor
2315 = 9105  HEeoreation
3330 = 4220 (lans
K125 = 5t15 Clase

£130 = £:05  Stody
G110 Spdritual Heading
5325 hngelua
B30 Supper
T100 Frag
Tehs Feaary = Remisaion
2400 Hight Prayers [Bemedicticn}
gel5 = 9:25 Study
G2h Hagmm Sdlentium
b5 Lipghte Cut
WEDHESTAY P.H.
1100 Free Optlonal Walj

500 Free on Cempus
200 Aemisgion
bi25 Angelas
f:30 Bypper
700 Fres
B:00 Kight Prayers (Benediastion)
2:15 = 9125  Study
25 Mognum S1lentium
F:L5 Lights Out
muﬂrmﬁg - Bilenes until Ddnner
FiL5 ary Privataly
10130 Conference
11445 Boaary Privetaly

Jrl0 = 5525 Frea
5125 = 6:25  Holy Hour

13
115 = 43 Marday, ay, Frider

5100 = 500  Wedneaday, Saturday 138

SUNDAY SCHEDULE - Daily Scheduls until

Eik5 High Mass

9: 30 Froo on Campue

11:00 Bemission

12:15 Chapel

12:25 Angelus

1230 Dirnear

1:00 Froa, Opticnal Walk
4300 Pres on Campus

5100 Veepars & Banedlctdon
5100 Spirdtual Reading

H128 Angelus

£330 Jupper

100 Fres

#1000 Hight Prayers

8115 = 9:2% Stody

D125 Magmm S1lentium

BiL5 Lights Cut

SATURDAY B.M,- Daily Schedule until
2515 Preparation for Inspection
2130 Inspection

Je00 = £:00 Fres on Compus

G200 Benisaion

a5 Angalus

130 Supper

T100 - &100 Free

B0 Might Prayers (Benedictiom
Bi1l5 Frea

9325 Magnan Sdlentium

b H Lipghts Out

OOTOEER DEVOTIONS - Tihis

150 Except %01‘ Firet Friday
SR SO S
3t votilons in Ootobar

LH L Benediction if acheduled
fels Hight Frayers
H Flay

Following Flay = Tan
ninute smoks, then
Hegrum 5ilentiom

£ 9150 Sl Labor

= 11345 Frea on Campus
:-!.5 Rexdasion

FHEE AFTERNOOND
El- as Wadnasday P.H.
Ko night stody period



SLMMER STUOE AT O

B2 Rising

6250 Morndng Prayera, Meditation

Til3 Angelus

T:15 Heaa

T80 Make Beda

B:00 Ereakfant

E125 — Bil5s Horning Dotiss

Biks - 9:00 Fres

200 = 9150 Aeading perdod in Libraty,
roons, or study hall.

1oaD0 - 12:00 Hanual Labsr

12:00 Renieation

1320 Chapal

1228 hrgalus

12:30 nner

100 = Li2hh Fraa

120 = Geld Mammal Labor

e Fras

R0 Remisaion

bz Spipitual Aeading privately, in
Chapel, except Sunday, Remisslon

- Angelus

bG350 Suppsr

Ta00 = A:200 Frae

B0 Night Prayers (Benedition when
scheduled, followed by free tims until

1000 Hagrmm 3ilantium

10220 Lights out. HNo b=ll.

SINDLY Zame except 93100 - 12:30  Free

1:00 = A:00 Fres, walks
pernitbad

Wedneaday and Saturdays: 1i00 - 6100 Walk
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1. FACULTY WATTERS: FARTICULARS

Braaklast

I. Walter #1. Wait on Father Rector at faculty table,
2, Waiter #2, Wailt in breakfast roam,

3, Waiter #3, Eat with students,

AfLar - 114

« Hailer regpenglible for faculty set—ap.
24 Brothers' tables for breakfast and supper.
1. Waiter #3. Help set-up squad,

Dinner and mEEr
# Ler wakes care of first table, with watchiul aye for othera,

N.B. Main is first table at which Father Rector sits,

2, Waiter #2 takes care of sscond table,

4, Waiter #1 takes care of tables #3 and #.
N,B, Cooparate with sach other, If you ses one men 1s pushed and
thare is nothing for you to do at thst mement at your table, help him st
With the thres walter system, sach waiter takes a turn being haad,
Student assigned to first waiter will remain as such until Wedneaday
morning, at which time second waiter takes ower and the first walter
woves down to third alek, On Friday morning awiteh poaltdons agadn
ag Bbaove,

Waiter #1 is responsible for:

l, Correct set-up. ;

2, Cleanliness of table, &.g,., check edges of table and clean them,

3. Dust ares which includes from facaliy tables to first asbestos
plpa, i.e., wnder radlator and cablnets.

4, Make sure there are encugh faculty serving spoons,

Walter #2 is responsible for breakfast rocm and guest room,

Waiter #31 is respomsible for Brothers® tables at breakfast and Suppers
Steak ¥nives used when faculty has steak, Flace theas en inside of
regular knives, Make sure when steak knives have been used that 36
ara returned to the faculty cabinet,

Breakfast Hoom
nke ars from prieste.
2, On Sunday, when you Are leaving after breakfast period, make sura
that you bring in & full pet of hot coffes and put aon low hest.
3. One walter should come to priest's refectory after High Mass.
L, Faoulty waiters are to take dirty dishes of f the tabla and pat
then on the cart by the doar,
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Faculty Waiters:
Bafore EBazh Masl:

1) Faculty waiters should go directly to refectory at the beginning of the hymn
to prepare serving tables for the foed which is to be brought out by lnll: boy s
Have a sulflicient smpunt of serving spoocns and forks at hand,

2} The fasulty tables must Be checked befors sash meal, AL sach place Lhe fol-
lowing should be had:
&) Two (2} forks,
b; Ome (1) kmife. If there is steak, then & steak knifs is alsc to be bad.
Two (2) teaspeans.
d) tne (1) scop spoon (AL scup = to be served).
a) Ome (1) ten inoh plate,
:!']I One (1) scup plate (if scup is to be served).
Ehu (1} cup and one (1) sauser,
EE glasses.
.'i._:l One butter dish with & butter knife on it,

3} Additlonsl eilverware is nesdsd as follows:
&} Tesspoens in pickles and cther appetizers regquiring then.
g Forks on chease dishes,
If shrimp ccektall 1s served, use seafsod ferks (these are to be
used only for ssaloods and un:l.;l.nunF.
4) Varia:
(1) If fruit cupa are served, make surs thers will be &
guf ficient mmber of tessposns at each plasa.
{2) Make certain that those receiving diets have proper
ailverware, especially soup speon for soups

L) Clean napkins should be kept on hand at all times and properly placed ot
table when thers are guests, Usually the Eector or Vice Restor will indicate
the places to be taken by the guests.

Hote: Do not put & glesn mapkin for a goest into & ring; place it
undar the ring.

Waiting:

1} ¥now what food i on the cart and Af 1t is sufficlent Por the number af prisste
at table. Logk on every shelf—do not assume that any shelf is empty.

2] Wsiters should resove sll servings from the cart and place them on the serving
tablesa, When there is soup, this can be done after the soup turasns have boan
removed from Lhe tables,

3} At the perving tablas:
&) Put ferks and serving spocos oo all meat, £ish, spaghetti, pancalkes,
pleen, stew, and salads; serving spoon on all others,
b} Plases garving utensiles in this nanner;
(1) Soup—a ladls with the handls placed s that it is not
inocnvenient to reach or uncomfertabls.
{2) Meat, Fish, spaghetti, pancskes, plzea, stew and salods—
a spoon lengthwise oo the right side of the platter
with & fork lylng directly an the spoon, handlss
Just of f mear end.
{31} Chili con carne--spoon only (give largs spoone Lo Lhose at
table whe request them),
(L} Gravy—serving spocn placed at the right of the handle of
the gravy bewl, (138



(5} Corn on the cob===no utensila.

Hete: Be sure that serving utensils are wedged firmly in
the food so that thoy will pot fall off.

4, Order of assrving:

a)
b)

)
d)
el
T
&
h

1)

£} Timw to

a)

L)
2]

d)

If thera are rolls and buns, sarve them first.

MHets should alwsys bte sorved [iret sxeept as stated in 4. Boahoy
ahauld help with {he diests,

Serving of courses as follews: soupy meat or fish; potatoesy gravey
and wegatablaa.

When stew is served, serve potatop first except when atew has s crust
on it, then it ie sarved before potato=s,

Immplings are served before canned mest, or stew execept when The atew
has a erust an it, then the stew is served befere dumplings.

If het butter drowm butter") ip had, serve imedistely after fish,
When there is a choiee, serve the pobler mest first.

When salsd comes out en the sart, it should be served last except in
the caze of antipaste with spaghettfi——then it fin ssrved First.

If stewed tomatoes are ssrved, place & small dessrt dish en the sl
of gach place. Some priests ssk for puch dishes far corn eto.

BErE]

When there are diets, serve them imnedistely. FBus boy shownld help
with dieta.

Zoup, when had, is served Cirat.

Zerve maln course only aftear all except one at each table hawve
finished the soup and their plates have besn removed. If there

is a guest or guests, do not perve until their plates have bean
removed unless told ta do so by the Rector.

Dogert is perved undsr the same circumatances as mentionsd above (o).

fe Procedurs in serving:

&)

B)

e}
d)

s}

£)

&)

71 Priessts

Mways serve (ard place clean dishes) from the 1left) remove dishes
from the right. Except butter platsa, salad plates and dishes that
are pushed to left.

Flace sll serving dishes perpandicular (not at an angle) with the
length of the table.

Flace the sarving di hes on the table; de not drop or tang the down.
Flace' the serving dighes near the priest to be served; not in the
sentar of the tabls.

If the serving dish is very full, bring one at a time and use both
hands to aveld apilling contents.

When you are serving with one hand and holding ancther serving dish
in the other, ba careful not to apdll its contents, especlally on
prissts cassocka.

If the serving dish is sxcessively hot, use a clesn napkin in carrying
it to the table and mention to the prisst being secved that the dish
la very hot.

to be sarved:

Each faculty table (of slx) fe considered to be & undt.

Those receiving diets are sarved first. Bus boy helps with theae,
Sarvings are to go to Fector and Tioe-Decter and the sorreaponding
places Bt the oihep taklea,
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d) When thers are guests, serve the Rector and the guest on his right
and the corresponding places on tha other tables. Always serve
visdting Blshepa first.

&) Whan there ars only two servings, sarve the Esstor and the gorrespond-
ing place at thes sther double takblae,

T} After those who ressived dists have finished, serve them the regular
COUT A .

g] Latecomare should get place set-up and speaial sttention of bus bay.

B) During meal:

4} Seap turesn should be remcved to hot cart immedistely after all priests
have baan ssrved, !

b) As scon as all priests have been served waiters should remcve sll
perving dishes axpept salsd from the tables,

¢} All het food should be kept in the warmer after ssrving.

d} Hotise phouold be taken of all priests who wish hot water for coffes
or tea, not only on your own teble; keep your eyes open and save stepa.

8) In case of a shortage of any serving, it should be anticipated and
the bue bey abould be sant for additisnal Tood,

£) Hawn serving dishes awvailsbls for those whe wish additicnal servings.

9] HRemowal of dishes:

l; Dighes ara always to be removed from the right,

b) Seup dishes are removed a few seconds after priest has finished, Wait
until you can take up two or three dishes at a time, Just pot one on
top af the sther seup plate and spoon, They wealt Fall off,

2] When & priest has finished, remove his plate and imwedistely (from
the left) put the proper dessert dishes in place. Take his bread
plats 1T be iz Cinfshed with i€, with your laft hand, Do not put

thumb on kmife or fork when removing plates or butter plates. Push
knife or fork Lo center of plate,

MWote: Do not hold Lleft hand over priestis shoulder while taking aff
morea dishes, Avoid the gorilla maneuver=-having both amms in
ferm of U areund persco belng waited sn, If serving with laft
hand while somsthing is held in right hand held right arm &t
right angle to left and back far eoough so mothing can drop on
back of prisst and thus eliminats the possibility of stabbing
8 priest in the bask, The sams holde if ponething is held dn
left hand while ramoving something from the table with the right
band, don't hold the left hand cver priest's shoulder, owr his
head or over his back.

10) Dessert:
h; Enow what ia to be sarved for dessert,
k) Dishea recquired:

{1) Vss & large flat dessart plate for individual servings
of pla or cake,

[2] Voo a small dessert dish on & small plate for fruit, ice
presm, ste,

ug ¥ake sure thers ls sufficient =ilverwars at esch plass,

d} If thers is froit; serve after the dessert. Flace one ssrving oo
gither plde of the Rectar,

If a prisst does not hawe a clean lnife st his placs,
garve A short mife ko those who take fruit.
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11} FBemcoval aof dishes after serving desssrt:

12)
13)

14)

a) After gerving dessert, remowe salad serving dishes, catsup, oil,
vinegar, bread, butter, bread and butter plates,

b} Hemove dessert to cart to be available for those warting seconds,
0o not remove cookies or fruit when thess are served.

c] Do not remove dessert dishes immedistely after = priest finishes.
Wait a minets or two,

0o not reneve: glasses, mdilk, water, coffer, tes or napkins.

Posdtion of waiterss
ag Pasition of waiters is near the serving Lables.
b) MWalters are never Lo leave refectory during mesl.
a) Waitera should be sttentive at all times.
Hote: What faculty members gay ia of no concern to waiters. Unnecessary
tornraraation is to be avolded.

Yarila: :

a) Always have a clean dry disheleth handy to wipe up anybhing spilt om
the floor or teble, and to wipe your hande ap. ¥

b) When pouring hot water, do not remove cup from the Labls. Be careful
you do pot burn anyone. Hake eevbain pot dim mot £illed too Bigh.

o] When 8 priest reguesta tea, offer tea bugs in bowl at his left, and
after he places toa bag in his cop, pour hot wakter.

d) If possible, slwaye carry something in both hands when returning
from removing dishes from the tabls. Ko dry runa.

a) Flaca soiled dishes quistly on the cart provided. Do not bang or
drap silverwars.

f} If serving dishes are dirty on the bottom from the cart, uee & clean
dry dishcloth to wipe them before placing them on the table.

g} Fresh fruit is to be returped o the refrigerstor immediately aftar
the meal, It is pot for the waiters diesposal.

h} If in doubt about anything, ask the Rector or the prisst presiding.



